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5 .
a@/ Introductionr

In this document,we will focusonly on the basicsof AblutionHire services

o g
V  Hireltemsareto be createdandlinkedto specificCategorieand SubCategories
V A Contractper site is created and linked to a Customer One contract can managethe
rental of multiple hire items.
V  Depositscanbe raisedand paid on a contract
V  HygieneSchedulesire setand managed
The Novtel EquipmentHire Software package V  Specificareasor sitesare allocatedto a ServiceAgentresponsiblefor the servicingof the
canbe usedto managethe following: ltems
Vo Tl e V  HygieneServicdnstructiondocumentsare produced a site sequenceset, and the Service
_ _ Agentwill capturethe servicedetailsasthey proceedfrom one site anditem to anothet
V  HeavyMachineryHire _ _ _ _ N >
_ _ V  Whenthe ServiceAgentreturns after a servicerun and handsin their W { S NIFAAQINIHzO U A
V  ContainerHire ) . .
o documents,the hygieneconsumablesisedcanbe addedper item, and it will accumulate
V. SuitHire on the Contractuntil the itemsare returned.
V' Photographyor VideoEquipmentHire V  Whenan Item is returned later than agreedupon the contractend date, a W[ IRét$n
V  Lightingand SoundEquipmentHire C S &@be chargedautomatically- if activated
V  Andmuchmore V If aHireltemis damagedbeyondrepair,the Customercanbe chargedfor the replacement
of the Item.
V  Uponreturning ltemsthe Invoicinghappensautomatically

V  If the Depositpaid amount exceedsthe Invoicetotal, a depositrefund can be done from
the Contract, and the affected accountsin the financial systemwill be listed on the
O 2 vy (i NepOsiiTak:

V  AContractpaymentfor an outstandingbalancecanbe processedrom the Contractitself.



ﬁ f Introduction:

C INTEGRATION

Novtelseamlesslyntegrateswith SagePastelXpressSage
PastelPartnerand SageEvolution GLAccountsand Entry
Typesare set up in the financialsystemand are linked to
Novtelto ensureaccuratefinancialposting

Extensivefinancial reporting is then also obtained from
the Financiabystem

Novtel Equipment Hire also integrates with Microsoft
Access SQL Word, Exceland Outlook, as well as other
Novtel Products such as Relations Management and
Accesontrol

sage

Evolution

sage

Pastel

SQL
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ﬁ c} Creating’Contracts':
N

# Novtel Ablution Hire Ultimate Standard 6.9.0.2 - [ltem Grid]
W File Edit Mndif}r Setup  Process  Reports  Help

Contractsare linked to Customersand the Customerwill receive
an Invoice for all rented items, services,hygiene consumables
used,etc.

o4

DntractAccount New Eu:Ilt Oct Dcl' ’7
Ll

2022 EEIEE

Either a Cashor Account Contract can be created, and if a
Customeris classifiedas a W/ 2 N1J2 d¢d (i BHeSUWNIEY (1 NI (
I OO 2 ideyfi§sBlected

Immediately,the W/ dza G viid®wWiB displayed If the
Customerdoesnot havean existingCustomerMaster File
yet, click W! R B gceeate, and savethe accountbefore
selectingit.

Refresh <F&:

It

Add Mew <F6x

Edit

However An existing Customer Master File can be
searchedfor and selected by clicking on any of the
W{ S optidrikifthe bottom part of the window.

_ .., || Clickingon the required Customerithe W{ S tb&tanisQ
* Description r « « r— . . .
. . . - o clickedto link this Customerto the new Contract




7 pf Creating /Contracts'«

ACCOUNTCUSTOMER

Account Code  |PEO0DO2

¥ Corporate Customer

| Bitng iterval_ [Fmborinre -] o
x

Private Customer

Extemnal Account Ref # Add Delivery Address
Desciiption *  [Peterson Construction
Site Code a Servics Sequence 0
Customer Category |5 - Construction Industry
Customer Code: () [PEDD02 [Peterson Corstruction
General 1 |_site Detaits |
Area Code: I I
D ‘ Site |Cont
Site Humber/ Code: I
Site Deseiplion: |
GPS [N/S) I'UUU-UUUUUU Format As: -031.123564
GPS (/W] -000.000000 Format As: 031123664
Contact Person: I
Telephane; I
Maobils Phone: I
Fax Number: I
Ernail Address: I
Delivery Addiess
Add Edit Delete
Accept Cancel

Pravisional Custamer Statement |

Pastel Customer Statement | Accept | Cancel

Addingia Site-

Proceedingto the W{ % &% Itdbf tlie Bpecific site to
whicharenteditem isto be linked, mustbe created
1. Byclicking¥! Rie@I R&ivery! R R N&Er@en Q
isopened
2. TheW{ X @ R&uthot be created manually, but

Novtel will allocate this code when the site is
saved

3. The Customer Code and Description is
automatically entered accordingto the Customer
selected

Site Code:
Customer Code:
Area Code:

Site Murnber/ Code:
Site Description:
GPS [N/5):

GPS [EAw):
Contact Person:

T elephone:

P Add Delivery Address

® Lvailable areas

x| 4, AreaCode

Gemid [ SEarch

Search By I Code

—

Clickingon the searchoption in the W! Nfigld, Qe list of
all pre-created W! NXBsl ofpeded, and the applicable

[ option is to be selected In this case,Mossel Bay Golf

E\ I Search For I
I Code | Description
DZBH Diaz Beach
R | HERD Heiderand
-000.000000 HNEBS Hartenbos
MBGE bozzel Bay Golf Estate
Mozzel Bav Business District

I YREBY

MECD tonte Cristo
“oorbaai

9adl GsSQ

| Add Mew &rea

Occept ’l

Cancel




’/ﬁ 3 f Creating-Contracts’- Addinga Site-
"'il] I

B Add Delivery Address =
5. SiteNumber/ Code Site Code: I Service Sequence ]
Thisfield cannotbe populatedmanually,and Novtelwill allocatea uniquecode Customer Code: [FEDDOZ [Feterson Canstruction
here upon Savingthe site. Area Code: IMEBD &I IMDSSE| Bay Buziness District
) o Site Humber/ Code: @I_
6. Site Descrlptlon Site Descriptian: @I.&.partment Constrction
Entera descriptionfor this site which will easilybe recognizablédy the service GPS (N/S) 6|-nnu.nmnnn Farmat & -031.123564
agentwhenperformingtheir duties. GPS ([EAw): |-000.000000 Fomat s -031.123564
: Contact Person: Grant
7. GPSCoordinates @1
Telephone: I
Capturethe specificGPSoordinatedor this site in the format indicated Mabile Phane: [082 123854
8. ContactDetail Fax Humber: I
. ContactDetails
Email &ddress: Igrant@pcnnstruct.mm
Specifythe contactpersonfor this site, aswell astheir contactdetails
Deliverny Address @'IWest Street
9. DeliveryAddress IMDSSE| Bay Golf Estate
bozzel Bay
Enterthe physicaladdresdor this siteandclickV! O QcsalgitQ |50
Vﬁccept Cancel
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f Creating-Contracts -

Account Code  [PEOOOZ

External Account B ef
Description *

Customer Category |5 - Construction [ndustry

¥ Corporate Customer

Biling Interval

On Morth End

Gl

——

|Peterson Construction [ Order Murnber

rv-J- mmE A Llssdtara Tiftm Site Code:

mpEEEEEERE
Gereral  4»®®" - Site Details Contract Details
*

Customer Code:

[0}
FEODOZ/001

Add

Site: Contact Mabile Site # Area Code:

Apartment Construction

.
** | Site Description:

® Edit Delivery Address X

Site Mumber/ Code:
-

FEOOOZ/00T  Service Sequence 1]

[FEnn:
|MEED |MDSSE|Ba_l,I Busziness District
om

|F'eterson Construction

|Apaltment Caonstruction

Account Balance

0.00

GPS [N/5): -000.000000 Format &s: -031.123564
GPS [EAw) -000.000000 Format As: 031123564
Contact Person: Grant
Telephone:
Mobile Phore: 082 123654
Fax Murnber:
Email Addiess: |grant@pconstruct.com
Ed Del New C Delivery Address ‘est Street
! sete M toszel Bay Golf Estate
hozsel Bay
EROM
ACCOUNTCUSTOMER
Account Code  |PEOOOZ [v Corporate Customer
Extermal Account Ref |
Description * |F'etersu:un Canstruction [ Order Mumber Required
Customer Category |5 - Construction [ndustr ﬂ ¥ Usze ltem Taiiff Prices
General T Site Details T Contract Details T
D Site Caontact b aibile: Site #
PEOOQZ/001 Apartrment Construction Grant

PEQOO2A002

Wi aterfront Construction

052 123854 om

0a 5
051 734512 0o

PEOOQZ/003 W/ aterpark. Conztruction Faul
PEOOOZ/004 Residential Building Site Tiaan 034 456213 on4
FE 0002005 Industrial Park Construction [uinton 093 214887 005

Adding a Site-

Thesite hasnow beencreatedsuccessfully

Clickingon the Siteand clicking¥ 9 Ritie(F@ 3% & SaBdd
W{ b 428 6 S NXi¢ld aseBeen populatedby Novtel,
andthe/ dza (i 2 Sit€Siswgdentifiableby this code

Pleasenote that multiple sitescanbe addedper Customer,
andacontractper siteisto be created

In this case,we havecreated5 different Sitesfor Wt S (i S NA 2
[ 2y & (i NatmDwill xh2rgfdde alsocreate5 Contractsfor
the itemsto be rented by this Company
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ACCOUNTCUSTOMER
Account Code  |PE0O0Z ¥ Corporate Customer Billng Interval On Manth End - |U—
Extemal Account Ref

Description * |F'ele|snn Canstruction [~ Order Number Required

Customer Category |5 - Constiuction Industiy j W Use Item Tariff Prices
General T Site Details T Contract Details T User Defined Fields T Private Customer
1D Site: Contact Mobile Site #
Apartment Construction

PE0002/002 ‘wiaterfront Constuction Hein 083 953258 002
PEODOZ/003  |'Waterpark Constiuction \ Paul (81 764512 003
PEDO0OZ/004 Residential Buiding Site \ Tiaan 084 456213 on4
PEQN02/005 Industrial Park Construction ‘uintnn 083 214587 005

Add Edit Delete New Contract

Provisional Customer Statement Pastel Customer Statement ‘ Accept ‘ Cancel ‘

Creatingya Contractper Site'l«

A contractcannow be createdfor a specificSite by clickingon it,
andthen clickingonthe Wb $ @ y (i blittod.0 Q

1. Theselected/ dza 2 TdsldkkEDescriptionis linked to
this contract, and the W/ dza (/21 YISS\Eh2 BiistOmeris
linkedto, isdisplayedn a greenbackgrounccolout

2. TheW{ h dz% 6 &dlDRscriptionis displayedchere
3. TheW. NJ fgrWKich the contractis created, is indicated

here.

# Contract Details

Contract Yolume #

Customer Code :

Site Humber -

Branch .

PEDOOZ

Peterson Construction )

20221011

Contract Number:

Canstruction Industoyg

|

|F'EI:II:II32£I:IEI1 ﬂ |.-’-'-.partment Construction a

~

| Muozzel Bay, bain Branch

Last Increment D ate -

|2I]22.n’1 011

Monthly BRecovery Contract |




é cf Creating Contracts! Creating a’Contractper Site' '«
=

® Contract Details

Contract Volume i XSRS 20221011 Contract Number:
Customer Code : FEOOD2 |Peterson Conztruction Construction | ndustry
Site Number : |F'EDDD2.:"DD‘I E |Apartment Construction Last Increment Date :
Branch . |Mossel Bay. Main Branch j
T h e G e n e raITab I General I T Hire Iteni T Man-Serial T Mon-Rentalz T Deposits T FPayment T Dietail Wiew T Fin.

In this tab the followingdetailsare found:

Invaice Mumber :

et o) ACCOUNT CUSTOMER
Credit Mote Mumnber :

Deliver/Collect -

Damy @ ]

Start Date : a 202241011 - EndDate: 02210110 - Fixed Date Contract [

1. Invoiceand CreditNote Number

At this stageof the contract,these?2 fieldsare blank,and no information canbe entered here manually Onceltemsare returned, Novtelwill
automaticallycreateandinsertan official InvoiceNumber

2. Deliver/ Collect

If the Hire Itemsare to be deliveredto the site,the W5 S f optidisissklected If the Custometis collectingthe Hire ltemsthemselvesthe
W/ 2 foptidrissakcted

3. Startand EndDates

Somecontractsare fixed contractswith a definite start and end date, andin sucha casethe W C AlBa®/R 2 y (i bitidd is §2lectedwhen
settingthe dates

If the datesareflexible,the ¥ C AD&B/R2 y i bidtiod i rdt selected

In this case we will createthe contractfor 1 dayonly sincewe will usethe dailyincrementbilling option to add daysto the contractuntil the
itemsare no longerneededandare returned.



& /"} Creating Contracts’: Creatingza’Contractper Sitei'c

o, A
bl

o g

4. OrderNumber

If an order numberis suppliedby the Customerijt is to be enteredin
this field. Or, if the option is selectedon the CustomerMaster File
that an order number is required, the User MUSTenter the order

numberbeforethe contractcanbe saved Ordler Number - 0 |
Contract Status -@- | Provizional j
5. ContractStatus o
_ _ Container Humber ; |EI
The status of a new contract will by default be displayed as
Wt NP @ sidcand deposit@aymenthasbeenreceivedyet. Discount % : | 0 Fised
Agent Code

6. AgentCodeand Description Description |

Agent Codesare set up in the FinancialSystemand updated to
Novtel Contractscanthen be linkedto a specificpersonfor a purely
statistical value to determine how many contracts are linked to a
specific salesperson over a set period of time, or to set up
commissiorstructuresbasedon the levelof performance



,: &f Creating Contracts': Creatingza’Contractper Sitel' -
T
TheHire ltem Tab

Inthistab, the ¥5 S LE@2ayAdilisdigpypeidsW | Nddber2Qandthe Contractand Volumenumbershavebeenallocated
Toaddactualltemsto berented, click¥! BB g Q

@ Contract Details x pe Ve ~ (S . . . .
v G EEEEEE Convac Nomber WA TheW! @I Al lSovit&dsv is opened,listing all Items which
ome FED00Z ]T’etersontanstructian Constiuction Industy 'I bI ef h I d H d
N e eTE—— I areavalla or the selectedcontractperiod.
Massel Bay. Main Branch - Monthly Recovery Contract ||
General Hieltem | | Monfeid | MNonflentsls | Deposic | Pament | DelView | Fnndial | KitGroup/Quote | Th H C d VI P T H I T H I d 2 S I
oo n ] | Is Customerrequested one ollet Trailer an Ingle
Hire Hum Item Code | Item Desc Tariff Code | Rate PD | Tatallncl | RA | Status Deliver | Issue | Bal| IP| OHD S P| HDA HD | Rate PH| Houf
. . - 2
Therefore,we will first clickon a W £+ Toilet ¢ NJ 7and$INKQ
v v oA 7
Y OOS LILO
W Available ltems hd
Search
P SearchBy [Code -
- 4
Display <F1> Add New <F3> Femove <F4> | Hire ltem - Mave Cortract <F7> - Search For
<HC>
OnRent<Fg> | Defiver/Collct £ | Retum <F10> RainDayOftHie | en Conract Cancel temn
Senial No Description
Reports to: [Scrieen Print | POS Printto: [Screen Print ~| 01001002 ABCASE WIP Toilet Trailer, Blue Loo, 102
01001003 - 103 ABCTEY VIP Tailet Trailer, Blue Lo, 103
Save ‘ Cangel | Contract | Summary | Delivery Mote | Retumn Note ‘ 01001004 104 ABC147 WIP Toilet Trailer, Blue Loo, 104

01002001 12 Paraplegic Tailet Trailer, Blue Loo, 121
01002002 122 Paraplegic Toilet Trailer, Blue Loa, 122
01003007 m 12 Toilet Trailer, Blue Loo, 111
01002002 112 12 Toilet Trailer, Blue Loo, 112
01003003 - 113 12 Toilet Trailer, Blue Loo, 113
01002004 114 12 Toilet Trailer, Blue Loo, 114
01004001 2m ZxC123 Single Tailet Urit, Blue Loo, 200
01004002 202 240456 Single Toilet Unit, Blue Loo, 202
01004003 203 ZXC789 Single Tailet Urit, Blue Loo, 203
01004004 204 20147 Single Toilet Unit, Blue Loo, 204
0200100 3m 3 Shower Trailer, Sunny Showers, 301
02001002 302 3 Shower Trailer, Sunny Showers, 302
02001003 303 3 Shawer Trailer, Sunny Showers, 303
02001004 304 3 Shower Trailer, Sunny Showers, 304
03001007 411 VIP Toiet/Shower Trailer, Blue Showers, 411
0001002 422 WIP Toiet/Shawer Trailer, Blue Showers, 422
03001003 413 VIP Toiet/Shower Trailer, Blue Showers, 413
02001004 414 YIP Toiet/Shawer Trailer, Blue Showers, 414
032002001 4m Econo Tailet/Shower Trailer, Blue Showers, 4071
03002002 402 Ecaona Toilet/Shower Trailer, Blus Showers, 402
03002003 403 Econo Tailet/Shower Trailer, Blue Showers, 403
03002004 404 Econo Toilet/Shower Trailer, Blue Showers, 404
< >
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® Contract Details

Contract Yolume #  |B]

2022101

Contract Number:

Customer Code :

|Peterson Construction

Construction Industry

Site Number : |Apartment Construction Last Increment Date : 20224011
Branch . |Mossel Bay, Main Branch j Monthly Recovery Contract [
General Hire Item T Mon-Serial T Mon-Rentalz T Deposits T Papment T Dretail View T Financial T Kit Group/Quate
Hie Num | Item Cade | Item Desc | Taiitf Code | Rate PD | Totallngl | R4 | Status | Defiver [ Issue| Bal| IP[oHD| 5| P| HDA[ HD|RatePH| Hou
b GEON Denosit- 000 [L00 ooo W Provigio...  Deliver 0 o 0 060 0 0 o000 100 0.00 0.1
[E— T N e R R ] NN O T ) R
® Contract Details =

Contract Yolume #
PEOOOZ2

Customer Code :

2022101

Contract Number:

|Peterson Construction

Construction | ndustry

Site Number :

|Apartment Construction

Branch

| Mozzel Bay, Main Branch

=

20221011

Monthly Recovery Contract [

Last Increment Date :

General Hire Item T Mon-Serial T Mon-Rentals T Deposits T Payment T Detail View T Financial T Kit Group/Quate

Hire Num | Item Cade | Item Desc | Tarif Code | Rate PD | Totallnel | R& | Status | Deliver [ 1ssue| Bal| P{oHD| s| P[ HDA| HD| Rate PH| Ha
2 ZGRO0..  Deposit - 0.00 0.0 000 M Provisio...  Deliver 1] o 0 o000 1] 0 o0oo 100 0.00 0.0
3 0001001 WIP Tailet Trailer, Blue Loo... 0501001 90.00 000 W Provigio...  Deliver 1 1 0 0.00 0 0 000 0.00 0.00 0.1
4 01004001 Single Toilet Urnit, Blue Lo... 0501004 40.00 ooo W Provigio...  Deliver 1 1 o 000 0 o o000 0.00

0.00 0.0 |

Creatinga ‘Contractper Site’

The selectedHire Item is now insertedhere,and W1 A NB
Number3¢thasbeenallocatedto it.

Repeatthe processto add the SingleToilet Units too,
after which it will be displayedhere too, and Hire
Numbers4 and5 hasbeenallocatedto it, respectively
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A deposit can now be raised on the ltems added to the contract Proceedingto the W5 S LJ2tabAtlied Q
W{ dz3 3553 LiI2sERpuint@ill be indicatedif setup.

The SuggestedDepositamount can be inserted in the W5 S LJ2 ¥i A drffeld, @r a custom amount can be
entered In this case we haveenteredthe amountof R500.00.

Tonow raisethe depositamount,clickon the checkmarkin front of the W5 S Lu2lamdiekiR Q

|ﬂ Contract Details Y

Contract Volume # 20221011 Contract Number:
Customer Code - FPEOOO2 |F'eter$nn Construction Congtruction [ndustm

Site Humber : |A|:uartment Constuction Last Increment Date : 20221101
Branch . |Mo$$el Bay, Main Branch j Monthly Recovery Contract [

aeneral T Hire Item T M an-Sernal T Mon-Rentalz T Deposits T Pavrnent T Dretail Wiew T Finarizial T it GroupdGuote

v | 1.]Deposit Raized ]Shift#: SFTO0002 User: Danny
Deposit Admount . | 600

[ 2.] Depozit Paid ] | 1700.00 << Suggested Deposit




é Gf Creating’Contracts Raising a Deposit
g

Immediately,the W5 S L2 1& A di€dRidisplayedin the colour of the
Wt NP O Astaths?ayid tfie@late upon which the deposit was raised, is
— insertedwithin this field.
et L Lo L e e The date by which the depositis payable,can now be set in the activated
[1.]DepusilHaised 2022/10/11]_5@ SFT00002  User Danny H
Depositdmount: | 50000 W F'ayDepos\lx fleld'
(2omars J[mE st Pleasenote that the Wt 5 & LJ2 Buttoth @ust NEVERbe clicked, and a
B | depositreceiptissuedif proof of payment was not yet receivedfrom the
(10w rar Pt | Customer Thereasonbeingthat a Usermustgiveaccountof all transactions
at the end of their shift, and receipting a payment which was not yet
receivedwill causethe Cashummountto be short
W e Ce T 3 [ E Thechangesannow be saved,andthe Contractform closed
save ‘ Cancel | Contiact | Summary | DE\ivelyNulE| F\elumNulE‘ |

# HNovtel Ablution Hire Uttimate Standard 6.9.0.2 - [ltem Grid] - X
4P File Edit Modify Setup Process Reports Help -8 x

B @ %11111

g | ===1 =3 Viewing the Grid, the 3 Items linked to Contract2 have been
£======= bookedfor the selectedperiod of 1 day, and the status colour of
the contractis Wt NP @ Zatplesentsintethe depositpayment

wasnot yet receivedor receipted

1002001
1002002

1003001
1003002

vvvvvvvvv

AR

al etumes
it

20220004 ~| [a0zzmovz - O Fuly Paid

(JNon Rev
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Vi Accessinga Contract -

T
# File Edit Modify Setup Process Reports He

Thereare variousmethodsto accessan existingcontract,namely.

Method 1: Byclickingonthe W9 R 2 § (i biittdd dn®he Grid

Coniract Status

202240004 ~| [202210023

SearchFor + Al Contracts
o

ovisional / Confimed — © Retumed (Full Paid)

" OnRent

" Retumed [In

womplete] Accept

Cancel

® Novtel Ablution Hire Ultimate Standard 6.9.0.2 - [Item Grid]
W File Edit Modify Setup Process Reports Help

- .- REERF AW

Thereare different statusoptionsto searchfor the requiredcontract

The'All Contract€bption displayscontractslinkedto all statuses

Method 2: Fromthe Grid

procices_ = or

Decuments

3

1001001 -,37 I N

View Contract Details

dil
10 17
et Oet
2022 2022
01001001 S, Man Men

By right-clickingon any of the reservationslinked to a contract, and selecting
W/ 2y §\NdwOdntracts S (i the Cantfaktis opened

¥ Corporate Customer

I~ Order Number Required

¥ Use ltem Tailf Prices

Biling Interval — [On Month End ~| o

Edit/View | | & Al Contiacts  Outstanding tems " Oulstanding Contract Balances
[ Click on Column Header to sort. Click on line to select Transaction.

scoount Balance ent Total e
0.00 0.00 0.00 0.00

On Rent T

otal

Total Due

EFTREET Provisional Customer Statement

Pastel Customer Statement ‘ Aooept ‘ Cancel ‘

Method 3: Fromthe CustomenVaster File

Fromthe W/ 2 y & 1810 Gtdb fordiaY dza (i 2 M&SNEIQ &
File,the option isselectedto viewW! /f2fy i NI Ol & Q
Eitherby double clickingon the contract, or by clickingon

the contractandclicking®W + A S ¢ hOUR A20yTEERT D & §
screenis opened

aQ
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s Accessing.a Contract~

L ]
W File Edit M

III‘LIE'

Add New <FB>

Edit

wLLLULLELLELEELE
IR

:
g

View Items by
& Code " Available
" PlantMNo  On Rent
" Transfer ( Maintenance

Ol Bl Fdi oot

# NNovtel Ablution Hire Ukimate Standard 6.9.0.2 - [Itern Grid]
W File Edit Modify  Setup  Process  Reports  Help

Customers

ah - € K

Suppliers
01 00 Branches

Charges
[tern Tariffs

m
g Contract (Cash)
m
0100

Contract (Account)
Specials (PO35)

Method 4: Fromthe Contracticon

Clickingon the W! O O2 ézy i NI W/GI@a Ky (i NebnCadQ
selectingany of the searchmethods, a specificCustomercan be
searchedor andselected

Thecontractis alsothen accessedromthe W/ 2 y & 8J Mab.t a Q

Method 5: Fromthe ¥ 9 Rveriu Q

Clickingon either the W/ 2 y i NJa&{®/ 2 y 0 \BOQidzy (i Q
options, a specificCustomercan be selected,and the Contract
accessedrom their CustomerMasterFile
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ﬁ / Processing a DepositiPayment
W‘

® MNovtel Ablution Hire Ultimate Standard 6.8.0.2 - [ltem Grid]

# File Edit Modify Setup Process Reports Help Oncea depositpaymenthasbeenreceived,the SystemUserwill issuea receipt
LA . = - @ @ e K Z by clickingon the dropdownmenunextto the POSconandselectingd5 SLJ2 a A U a Q
;':r ales (PO5)
I ki Clickingon the searchbutton in the W/ 2 y VolumOki dzY 6 8eMIOONLY
EpOs| . . . . . .
L Payouts Supplier / Credit Notes contracts for which a deposit was raised, and with an outstanding deposit
Eiﬁ; Account Payments payment,will be listed.
POS Credit Mote from Invoice
1001004 Receipt Refund The applicablecontract can be searchedfor by meansof either the Contract
1002001 Credit Note Payout/Link

Numberor Descriptionor the CustomerCodeor Description
Shift Cash Up
Shift Surnmary

Supplier Debit Mote (Supervisor ONLY!)

Deposit Histom

D ate Type Aot
Contract Yolume Mumber ;
X

&S W Select Contract
Cusztamer D e

I:::untract # I:::untract D ezcription | Cuzt Code | Cust Description S Accept !‘
PEOOOZ Peterson Conztiuction

Hire Murnber

I—_| Cancel

Custamer Desc

—




Processing a DepositPayment/ i’

1. Theselectedcontractwill now beinsertedhere.

2. Thedepositamountraisedon this contractwill be | # receipt: Recoooos
displayed in both the W! Y 2 dmyf (A AR = &  zoom [z
. Wt | & % 82fiaidis :
Hygiene Experts
3. Select the payment method as used by the 44 Green Earth Strest
[Cresi Card € -] Bellvile
Customerand enter the paymentdate and other coper
: own
e o paymentdetails 5000
v v A “ . . Tel: 044 123458
E— 500.00 Please note that the W! O O Bultdiih Qwill remain Fax.
disabledunlessan amountis enteredin the Wt | € Y VAT s
52> -Acsep A XA A DEPOSIT RECEIPT
w8 OS KiellS R Q
Description : Z-2022101M
Customer PE0Q0OZ - Peterson
. ContractVol %nstmﬂinn
) Enterthe exactamount asreceivedfrom the Customer payment Type . Credi Card
P al andclick¥W! O Qcoplidu the receipt Credit Card Number : 750456
Credit Card Type : VISA
Payment Due ; 500.00
: _ o _ _ o VAT Toal
The depositreceipt displaysthe information captured Payment Received s00.00
: Change : 0.00
by the system user, as well as the User who has — 000
processedhe transaction,their shift number and the Steffmember:  Danny
. g g Payment Date : 20221011
P "TE exactdate andtime the receiptwasissued A
= | - Time : 12:50:50
Shift Number : SFTO0002
ReceitNumber - RECD0003

Thank You.




§

WY ﬁ% Processing a'Deposit'Payment
T

# Novtel Ablution Hire Ultimate Standard 6.9.0.2 - [Iterm Grid]

® Fle Edt Modiy Setup Process Reporis Heb 1. Sincea DepositPaymentwasreceivedandreceipted,the statusof the
il ¢ items linked to the contract have been changedto W/ 2 Y T A NY SR
automatically

2. Thedepositpaidamountis displayedbelowthe Gridfor this contract

Accessinghe O 2 y (I N5 G LR, kha § DS LI2 -aMdhis displayed
in the colour of the W/ 2 y T 5t&tdg, &rikl the date and amount paid is
linkedto it.

# Contract Details x

Connscion ik a 20221011 Contract Number:
Customer Code : ‘F‘atarson Construction

" Available
" Plant Mo  On Rent
" Transter © Maintenance

Site Number : ‘ADartment Construction Last Increment Date : 202210411
Branch . |Mosse|Bay, tain Branch ﬂ

General T Hire ltem T Mon-Serial T Hon-Rentals T Deposlls‘ T Payment T Dretail Yiew T Financial T Kit Group/Quote

[ 1.] Deposit Raised 202241 02'11] Shift #: SFTO0002  User: Danny

Deposit Amaount : 500.00 Deposit Due: | 2022410411« Pay Deposit

[ 2.) Deposit Paid 202241 D.-"ﬂ] 1700.00 << Suggested Deposit

Paid Arnaurt : =g S00.00]

[ 3.) Deposit Applied ]

v [ 3.)Dep Fully Refunded ]

Amaount Forfeit : 0.00
Amount Refunded : 500.00
Forfeit Percentage : 0 il

Fieports to: |Screen Pririt j FOS Print to : ‘Screen Prik j

Edit Return Note: Cloze

Contract ‘ Summary ‘ Deliverny Mote
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. @f Processing a Deposit Payment

# Contract Details

Contract Yolume #

2 < 2022101

‘F’elelsun Construction

Contract Number: h
Canstuction [ndustry

Last Increment Date :

Customer Code :

Site Number :
Branch .

General T Hire Item T Mon-Serial T Non-Rentals T Deposits T

[Apaiment Corstruction

|MosseIBay, Main Branch ﬂ

T Detail View T Financi

Code ‘ Description ‘ Dur | Qty ‘ Tax ‘ Inclusive |

01001001 WIP Tailet Trailer, Blue Loa, 101 1} 1 0.00 DEPOSIT PAID CREDIT NDTE
01004001 Single Toilet Unit, Blue Loo, 201 1} 1 0.o0 0.00 500.00 0.00
01004002 Single Toilet Unit, Blue Loo, 202 1] 1 0.00 n.oo

- Additional Costs 0.00 0.00 INVOICE TOTAL C N REFUND

- Payments Made 0 -500.00

0.00 0.00
RECEIPT TOTAL
500,00 Recalculate Totals

DEPOSIT REFUND

’70_[”] Refund Deposit

DEPOSIT FORFEIT

e [EEEENN

PAYMENT DUE

[ —so0.00 conartpmcn |

TheWt | & Yab yidic&esthe paymentmade,aswell asthe receipttotal.

The WC A v | tybOdiispldy€the receipt number, amount, type of
transactionandthe date andtime whenthe transactionwasprocessed

# Contract Details

Contract Volume #  [FRNEY 2022101 Coniract Number:
Customer Code : |Pete|sun Canstuction

Site Number : |Apaf|m8ﬂ| Construction Last Increment Date : 202210/M
Branch . |Mosse\Bay, tdain Branch j

General T Hire ltem T Mon-Serial T Mon-Rentals T Deposits T Payment T Detail View T

Kit Group/Quate

Dogument Hum| Amount] Transaction [ Time Stamp
RECO0003 800.00 Deposit 2022410411 12:60:49

# Contract Details

Customer Code : Constiuction [ndustry

Branch

Contract Volume # Contract Number:
Site Number : Last Increment Date :

TheW| A NJS t¥ed@playsthe statusof all ltems,

General T Non-Serial T Maon-Rentals T Deposits T Payment T Detail View T Financial T Kit Group/Guote
Hire: Hum | Iter Code: | Item Dess | Tariti Cods | Rate PO | Totallnol | R | Status | Deliver | lssue | Bal| P oHD| 5| P HDa|

2 ZGROO Depasit - 500.00 0.00 0on M Confimed  Defiver 0 0 0 000 1} 0 000 100 oo 0

3 01001001 %IP Tailet Trailer, Blue Loo.. 0501001 90.00 oo M Confimed  Deliver 1 1 0 000 1} 0 000 000 oo 0

4 (1004001 Single Toilet Unit, Blue Lo, 0501004 40.00 000 N Confimed  Deliver 1 1|0 o000 o 0 000 o0od 0.00 0.

5 (01004002 Single Toilet Unit, Blue Lo, 0501004 40.00 000 N Confimed  Deliver 1 1 |0 000 o 0 000 o0od 0.00 0.

a=m] aswell asthe DepositContainerasW/ 2 Y F.A NY SR Q
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; Gf On Rent ltems

® Corvc Desis x WheneverHire ltemsare collectedor delivered,the statusof
. A~ A
Contract Volume #  [FISSSEN] EECIEEEEEEEEEEEEEEE  Contract Number: the |te ms must be Changedo LIJ h'\ys y u Q
Customer Code : |Patersnn Caonstruction Construction Industiy
Site Number : [PEDDDZIDDW |Apartment Construction Last Increment Date : . ~ 7z
poncn [ [T Todo so,click¥ 9 Rirstiio@nablechangedo the contract
General I Hire Item I T MNon-Serial T Mon-Rentals T Deposits T Payment T Detail View T Financial T Kit Group/Quate
Hire Murn | Item Code | Item Desc | Taritf Code | Rate PO | Totallncl | Rias [ Status [ Defiver [ Issue| Bal| IP[ oHD| S| P[ HDA|  HD| RatePH| Ha
2 ZGRO0..  Deposit- 500.00 0.00 0oo N Confirmed  Deliver 0 0 000 1} 000 100 0.00 0.0
3 01001001 VIP Toilet Trailer, Blue Loo.. 0501001 a0.00 0oo N Confirmed  Deliver 1 0 00 1} 0 000 000 0.00 [ H ~N = 'd - H
4 01004001 Single Toilet Unit, Blue Lo... 0501004 40.00 0oo N Confirmed  Deliver 1 1 0 00 1} 0 000 000 0.00 0.0 By Chang I ng the LIJ ! O u té gJ %\QS y. a” Q Ee Items are
5 01004002 Single Toilet Unit, Blue Lo... 0501004 40.00 0oo N Confirmed  Deliver 1 1 0 00 1} 0 000 000 0.00 [
selected automatically To changethe status of all items
simultaneouslynone of it mustbe unticked
However Shouldsomeof the items be deliveredor collected
at a later stage,thoseitems mustbe unticked
Display <F13 Add Mew <F3» Hire ltem
<HC»
® Contract Details x
Peparts to: [Sereen Print ~| POS Frintto: [Sereen Print Contiachsivn L B E 20221011 Contract Number:
Edit (/I Contract ‘ Summary | Delivery Note | Return Mote Customer Code : |Patersnn Lonsinietion Corstnacton Induslty
Site Number : [PEO002/001 [partmert Constuction Last Increment Date :
Branch | W1osseiBay. MainBranch - Monthly Recovery Contract ||
General Hire Item T MNon-Serial T Mon-Rentals T Deposits T Payment T Detail View T Financial T Kit Group/Quate
Hire Murn | Item Code | Item Desc | Taritf Code | Rate PO | Totallncl | Rias [ Status [ Defiver [ Issue| Bal| IP[ oHD| S| P[ HDA|  HD| RatePH| Ha
2 ZGRO0..  Deposit- 500.00 0.00 0oo N Confirmed  Deliver 0 oo 1} 000 100 0.00 0.0
3 01001001 VIP Toilet Trailer, Blue Loo.. 0501001 a0.00 0oo N Confirmed  Deliver 1 0 000 1} 0 000 000 0.00 0.0
4 01004001 Single Toilet Unit, Blue Lo... 0501004 40.00 0oo N Confirmed  Deliver 1 1 0 00 1} 0 000 000 0.00 0.0
5 01004002 Single Toilet Unit, Blue Lo... 0501004 40.00 0oo N Confirmed  Deliver 1 1 0 00 1} 0 000 000 0.00 0.0
Display <F13 Action - On Rent A Select AllKF5:» Select Mone <FG> | Maove Contract <F7 -
Hire Item <HC»
On Rent <F8» Deliver/Collect <F9> Fetumn <F10> Action - Rain Day Rt E?ﬁu}” [ Amend Contract Cancel Item
Action - Deliver
Action - Return
Reports to : igﬂg:igr‘;ﬂzlﬁna\ i‘ FOS Print to: |‘3creen Print j
Action - Move Contract
Save | Cancel | Contract ‘ Summary | Delivery Mote Retun Mote |
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: Gf On Rent ltems
=

Clickonthe W! LILB ® S Quitdn2 y Q

1. Thisscreenis now displayedfor the first hire item, namelythe W + L t
v Toilet¢ NI A £ S NI

® OnRentDate — m] X
Contract Yolume # | ,202210117 . . . A e
| 2. Thedate and time upon which the item was setto Whw'S Yisi Q

@ 107 VIP Talek Trailer, Blue Loo, 107
Customer Code : |F‘elelson Constiuction

Date Dulazuzzzwm HIE—

Site Mumber : |Apa|lmenl Construction

Branch . ‘Mﬂssa\ Bay, Main Branch ﬂ Charge On Saturday v il d IS p I ayemt th e to p .
Charge Saturday half day |
General Hire Item T Non-Gerial T Haon-Rentals T Depasits g::g: gg gﬂgﬁ:{lnhday I': hote | . . . . .
_ ! - 3. Thedaysupon whichthis Item is to be chargedin additionto the

Hire Mur | Item Endel Itern Desc | Tariff Code | Rate PO | Total Incl. | Ré ‘ Status | | o Hygiene Service Details Hei
2 ZGRO0, Deposit - 500.00 0.00 0oo M Confimed g0y = Charge First Service Fee - 0.0 .
3 01001001 VAP Toilst Trailer, Blus Loo.. 0501001 30,00 o0 N Confimed Ol 20l o = 0 Weekdays are to be Selected In th|S case Satu rday Su ndayand
4 01004001 Single Toilet Unit, Blu La... 0501004 40,00 000 M Confimedf O . 01 ! !
5 1004002 Single Toiet Unit, Elue Lo, 0501004 40,00 000 N Confimed] D IEESa ExclTAR ARGl ] 3a.7s[52| Rl BT . .

[Frent - ExclTaRAncl | Ta26| 1.7 50.00 PUb“CHO“dayS

[First Service Date 62022#1 112 -

MNew | Schedule ‘ E risting

Sunday [mf w A A A 4 .

Mo wesw  |O2 4. Inthe W1 e 3 8ebvife5 S U I'sactioa, e Usercan selectthe

3 Tuesday Oz

o5 o T |8 option to chargethe fixed monthly rentalamount¢ IFSETURNd if
[¥lE Friday Oe .
b7 Saturday ar appllcable

& Day Os
Display <F1> ction - On Rert Oa ek s
1o Fortright 110 . .
OnRent <F8 | Deliver/Callect <F% | Retum <Fi0> Apply Selection <F2> E” Monihly Eﬂ 0 Motes 5 . Thefl I’St Se vl Ced ate Can be Set
12 MNane 12

E xisting Hygiene Service Due
[ Apartment Construction

The specificdaysupon which the Item is to be servicedmust be
selected,andin this case,alsothe W5 lingeal option printed in
blue.

7. Notescanbe enteredif required,and the ¥! O Oubittalil cficked
to savethe settingsfor this item.

Repartsta: | Screen Print
‘ [ Mo Existing Hygiene |tems at Site

Save Cancel Contract Sum )
Accep / Cancel




On Rent ltems

W On Rent Date - O X # On Rent Date - O *
Date Dut: [EEADAT +|[1313 — DateOut:  [EEEAQAT +|[1315 —

As we have linked 3 items to this contract and set all of them Wh-y
w S ytile@axtA (i SS¢r@enis displayedautomaticallyfor which the
settingsareto be applied Hugiere Servce etz

v
. . . . .- o
Here, the daysupon which the item is to be chargedin addition to 04
weekdaysmustbe checked —
Sty [T Since3 Items are at the samesite, the W{ & y O KSKIRicéLA \f (BS NX a1
Monday 2 ' Monday 2
il i option is selectedby default ¢ causingthe settings entered on the e | s
Thursday 5 . . . - ursda ]
Foe gs previousltem to be appliedto this one too, and the Usercan simply |
aturday V] 7 . o < A z ) Saturday 7
ba =t clickW! O Gdéshdietle settingsfor both Items b B
Fartright 110 Fartright 1o
Monthly O Manthly O
Mone a1z MHone

Existing Hygiene Service Due

Cancel |

Cancel
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Gf On Rent Items

® Contract Details X

Contract Voiume Y e ,f
PEO002 | Peterson Construction
2022210411

Site Humber : FE0002/001 [patment Costruction
Branch [ [l Hossel Boy. Main Branch - Monthly Recovery Contract ||
| KitGraup/Quete

General Hireltem |  MNonSeisl | NonRemas | Deposts | Payment |

Contract Number:

Corrstruction Industy

Last Increment Date :

Customer Code :

DetailView | Financial

HireNum | Item Code | Item Dese | Tariff Code | Rate PD | Totalincl. [ Ra || Status | Deliver [ issue | Bal| 1P| oHD |
3 01001001 VIP Tailet Trailer, Blue Loo... 0501001 90.00 000 N | OnRemt | Defver 1 1 0 000
4 1004007 Single Tolet Urit. Blue Lo, 0501004 400 000 M | OnFent | Dever 1 1 0 000
5 01004002 Single Toilet Unit, Blug Lo... 0501004 40,00 000 N | OnFent | Defver 1 1 0 000

| P[Hoa| HO[ RatePH| Hol
0 000 000 000 Of

0 000 000 oo ili
0 000 000 0.00 04

Display <F1> 5 SelectAFE> | Select None <F8> | Move Contract <F7>
<HE>
OnRent ¢8> | Deliver/Collect <F% | Retum <F10> Apply Selection F2> 4} RanD a0 Hire | amend Contract Cancel ltem
Repotts (0 [Screen Prne =] | POSFintto: [Sereen Prin ~|
Save ‘ Cancel | Contiact | Summay ‘ Delivery Nole | Retum Nots |

# Contract Details b4

PEO002 [Peterson Construction
20221011

Contract Number:

Construction Industy

Last Increment Date -

Contract Yolume #  ERNEN]

Customer Code -

I

Depusits Payment Kit Group/Quote:

Site Number : PEO002/001 | 4panment Construction

Germadl | Hiellem | MonSeid | MonRenids |

Branch [ [l tosscl By, Main Branch 2
© NonSarial (LCHV)

" POS Puchases  Invoice/Credit Note History

(¥ Hygiene Service:

" RainDays  Plant

Item Code | Deseriptian [ Serv@TY [ Amount [
01001001 VIP Toiet Traler, Blue Loo, 101 1 [T
01004001 Single Tailet Unit, Blue Loo, 201 1 il
01004002 Single Tollet Unit, Blue Loo, 202 1 0.00

&

Display Refiesh | [Click on Column Header to sort. Double Click on line to display Transaction.

Repotsto: [Sereen Print =|| | POSPrintto: [Sereen Prine =]

Delivery Mote | Feturn Note Close

Edit ‘ Cortract Summary |

Thestatusof all of theseltemsare now indicatedas¥ h-RenQ

TheW5 S t! AQAISidEoVBelected the selectionapplied, and

the changessaved

Proceedingto the W5 S (A AStial) and
selecting the W1 & 3 X §WHdpivs, Qll
items to be servicedfor this contract, are
displayed,and currently at a zero amount
since the daily increment billing procedure
hasnot yet beenperformed

Returningto the Grid, the Items linked to
Contract2 is now displayedin the colour of
the W hw'S ysiats

# Novtel Ablution Hire Ultimate Standard 6.9.0.2 - [ltem Grid]
W File Edit Modify Setup

lil‘l_::'

Process Reports  Help

> - @ 7 X #
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@f On Rent Items: 6 Hygiene Details:

® Contract Details

Contract Volume #

—

202210m1

Coniract Number:

Customer Code :

‘Petarsnn Construction

Construction |ndustiy

Site Number :

‘Apaltment Construction

Branch

. | tdozsel Bay,

Main Branch ﬂ

Last Increment Date :

2022/1041

General T Hire Item T

Mon-Serial T

Hon-Rentals T

Deposits T

Payment T

Detal View T

Financial T Kit Group/Quote

Irwnice Mumber

Credit Note Number :

On the O2 y (i N DDSiyO3aN, I tieQP | & 3 5 Syi Sbutford @
availableto add more information suchas

V  Remarkg; Tobe displayedon the AblutionHire Detailsreport.

[
—

‘ACCOUNT CUSTOMER

V

And to allocate permanent notes to the specified Contract

ltems Thesenotes will be displayedon the HygieneRoute
Sheetandwill be usedasinstructionsto the driver.

Enterthe applicableremarks,and/ or clickthe ¥! f f ReGrane&
Instructionsto ContractL (i Sbti#o®

Deliver/Callzct ’—_l
[Defauil] Creliver
Start Date: 2022110411 EndDate : 202210411 r
Order Number :
Hyagiene Details
Contract 5tatus : On Rent =2 “
Container Number : 2
Discount % : 0 Fized Day Limit Rate : Dretault
Agert Code J
Description
Repoits to: [Scieen Print =] POS Prirtto: | sereen Print |
Edit Contract Summary | Delivery Maote Retumn Mote Close |

# Hygiene Details x

Hyaiene Caontract Details
Expected Contract End Date; | 202210411 -

Remarks:

Allocate Permanent Instructions to

/ Cantract [kems

—

3 Items ta be zerviced daily.
Hygiene consumables to be charged when filled.
Site Foreman's signature required after each service)

Cancel ‘ Accept ‘




G / On Rent Items & Hygiene Details:

W

# Hygiene Contract Item Permanent Notes
Select [tem(s] :
Item Code |tern [ escrption
o1a0io0 VIP Tailet Trailer, Blue Loo, 101
01004001 Single Tailet Unit, Blue Loo, 201
01004002 Single Tailet Unit, Blue Loo, 202

\ Select Al | Select None

Selected Item Motes/Instructions :

3 tems to be serviced daily.
Hypgiene conzumables to be charged when filled.
Site Fareman's signature required after each service)|

Owernde to
Selected ltems

Add to Selected
Items

Cancel

Accept “4

Theltems cannow be selectedto whichthe permanentnote isto
be updated the notesenteredandaddedto the selecteditems.

Clicking®! O OtBenlbteQfavenow successfullpeenallocatedto
the selecteditems

Movtel EqUipment Hire }{ W Hygiene Details

Customer | IR

Hygiene Contract Details

Evpected Contract End Dater | 2022710011 = Allocats Permansnit [Fstructions o
Contract [tems

Motes Saved Successfully!

Remarks:

3 Itemns to be serviced daily.
Hygiene consumables to be charged when filled.
Site Foreman's signature required after each service,

%

Arccept

i LCancel
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® Novtel Ablution Hire Ultimate Standard 6.9.0.2 - [Item Grid]
W File Edit Modify Setup Process Reports Help
Recurring Billing

Branch Transfer

Hygiene Service Management

Hygiene Schedule

Item Adjustrment
Work Order / Job Card

Input Hour Readings (Supplier)

I
procsccz |5 | I

. o
. &/ The Daily Increment Procedure

At present,the W hw'S yednfiactis createdfor the 11th of OctoberONLYToadd
another dayto this contract, the RecurringBilling proceduremust be performed
Thisactionwill alsocausethe billed itemsto be displayedin the W1 & 3 SefrigeS
al y I 3S sckefioréhe selecteddate.

Clickonthe Wt N2 ebuandSelect¥ w S O dzMNIE YA/ 3 Q

# Recurring Billing

1
LEEVGN | Mossel Bay, Main Branch ~ [NeET Month "'r"Ee.ar 2022 -

/_9 Daily Duration Increment T Updated Customer Invaices T Process Fecovery Biling
Hire # [ ContractD | Customer Code | Item Code | Status |RDa [Ty [
2 2 PEOOOZ ZGRO000 On Rent M 1}
3 2 PEOOOZ 0100100 On Rent M 1
4 2 PEOOOZ 01004001 On Rent M 1
5 2 PEOOOZ 01004002 On Rent M 1

Select None

Select Al j‘
Increment Selected [tems

Print ta : Screen Print j

1. Atthe top of the window, the Branchcurrently loggedinto is displayed
Therequiredbilling date cannow be selectedc in this case the 11th of
October

2. Inthe W5 | LAVt @NB tebSall ile@s linked to W hw'S yednfactsare
displayedandall itemsare selectedby default In this case theseitems
arelinkedto contract?2.

To only bill selecteditems, the W{ S b 8 @&iOn can be selected,and
only the requireditemsselectedto be billed.

However To bill all items simultaneouslyall options must remain selected
andthe WL y O N®eNcEed (i Shatolis clicked



§ & _ N
. &/ The Daily Increment Procedure -
o g

# Month End Options d

Toprint amore detailedversionof the W LINJ LJ2id\dickxhis checkboxandclickWt N2.OS SR Q

v Frint Detailed Pre-mport List

Frintz a more detailed verzion of the Pre-lmport List report.

TheWt -lWdement[ A &illlb@openedin your Internet Browserandwill be displayedasfollows:

%ﬂ‘ = Pre-Increment List From 2022/10/11 To 2022/10/12

PRINTED DATE: 12 OCTOBER 2022 TIME: 10:53:43

CUSTOMER - RENT PER ITEM

- R|ght_cl|ck|ng anywhere on the

PE000? - Peterson VIP Toilet Trailer,
01001001 20.00 .00 90.00
Construction Blue Loo, 101 H
report, the optionscanbe accessedo
- PEQOOZ - Peterzon Single Toilet Unit,
4 2 Construction 01004001 Bl Loo. 201 1 0.00 40.00 0.00 40.00 .
PEO0Q02 - Peterson Single Ioril;t Unit, prl nt Or Saveth e re po rt'
2 Construction 01004002 Blue Loo, 202 ; 1 0.00 40.00 0.00 40.00
NUMEBER OF ITEMS TO BE UPDATED - 3 TOTALS 3 0.00 170.00 0.00 170.00

SUPPLIER - DUE PER ITEM

. [CURRENT,| RA]N NEW
- CONTRACT SUPPLIER ( ODIE DESCRIPTION TOTAL INCREMENT TOTAL

TOTAL: 0.00 0.00 0.00
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. &/ The Daily Increment Procedure -

# Recurring Billing X
IV | Mossel Bay, Main Branch M| Doy Fanth "'r"e.ar 2022 -
Daily Duration Increment T Updated Customer Invoices T Process Recovery Biling ~

| | | Clicking¥ , $oac@ntinue, the update will run and
Hirz # Contract ID | Customer Code | Itern Code Status RDA aTy - = A A .
2 2 PEOO02 ZGRO000T On Rent M 0 the W5 | Dufateon L )/ ONXB t‘ﬁtﬁf@f th&11th of
3 2 g T T - .
4 : i Octoberisnow cleared
5 2 1

:' Do you wish to continue with the update 7
V/ Yes | Mo # Recurring Billing =
Select Al iE Mossel Bay, Main Branch - " = Dctaber - 2022
Select Nane N N - o
Daily Duration Increment Updaled Custamer Invoices T Frocess Recovery Biling
Hire # | Contract 1D | Cuztomer Code # Item Code Status | RD& | ary |
Print to : Sereen Print j Suppress Continug
Select &l
Increment Selected ltems
Select Morne
! Cloze ?'
Pririt to: Sereen Print ﬂ Suppress Continue Dialog [~




§ & .
. &/ The Daily Increment Procedure
T

M Movtel Ablution Hire Ultimate Standard £.9.0.2 - [ltem Grid]
# File Edit Modify Setup Process Reports Help Returningto the WD NBirRk kem 3, 4 and 5 have been extended with

anotherday.
(]

AccessingContract 2Q &/t | & Yi&byttlie OV L y @@22A (iGsSindicated as
monioot o | : R170.00 sincethe itemslinked to the contracthavebeenbilled for the 11
PIWIMI Of OCtO bel'

® Contract Details X

Customer Code : PEOOCZ |Peterson Construction Construction Industry

Site Number : |Apartment Construction Last Increment Date : 20224012
Branch .

General T Hire Item T Mon-S erial T MNon-Rentals T [eposits Dietail Yiew T Financial T Kit Group/Quate

Code [rezcription Dur | Gy Tax Incluzive

) [} AlD ) [}
01001001 WIP Tailet Trailer, Blue Loa, 107 1 1 11.74 90.00
010040071 Single Toilet Unit, Blue Loo, 201 1 1 522 40.00 500.00 0.00
01004002 Single Tailet Unit, Blue Loa, 202 1 1 491 40.00
- Additional Costs 0.00 0.o0 D OTA R D
Payments Made 0 00,00
170,00 0.00
N = 0
500.00 Recalculate Totals
DEPD H [)
0.00 Refund Deposit
DEPD [}
0.00
DA D
Reparts to : |Sc:reen Prirt j POS Frint ta : |Sc:reen Frint ﬂ
Edit Contract ‘ Summary ‘ Delivery Nate Fieturn Mote Cloze
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ﬁ f Hygiene-Scheduling ¢

W File Edit Modify Setup

o=t
2022
oooom < Tue ’7

|u1m1u-u1 | 3Ppetersc
I

|61m1m2 7 Petersc
I R

# Movtel Ablution Hire Ultimate Standard 6.9.0.2 - [Itern Grid]

Process  Reports  Help
Recurring Billing

Branch Transfer

Hygiene Service Management

Hygiene Schedule
[tem Adjustment
Work Order / Job Card

Input Hour Readings (Supplier)

Fromthe Wt NP @eéhd, theQexistingschedules; as selected
whenthe contractltemswere setto W hw'S V¢ ica be viewed
andareport canbe printed.

1. A SpecificAreacanbe selected,or, to list allareasthe W - Alll NB I & Q
optionis selected

2. Allltemsare scheduledto be servicedfrom Mondayto Sundayand
at adayinterval.

Branch | Mosgsel Bay, Main Branch -

Select date

[P [p0221 [p0221 [e522 70221 0221 [1922

20221012

-

Select Area

S — 3. All Sitesare listed whenthe W . {&A (is§ Q
HNES - Hatterbos optionisselected

| October 2022
Siter |Descripti0n |NthSewice| CoMo fl 5u | Mo | Tu [We | Th | Fr Sa Interval| Mo ngﬂcg'neidﬂ%ﬂﬁ
[¥] PEOODZ/001  Apatment Constuction 2022410113 2 WDy (1 Item MEBD:MEQQ é:;”ausinessmstrid
[v] PEOO02/004  Residential Buiding Site 202241012 4 Wpa |2 MBEGE - Mossel Bay Golf Estate
[wl FEOD02/005  Industrial Park Comstru... 20221042 3 [¥Day (2 L.EHBY'|VDDIb?_.a,L - |
Drown ‘ Ciown ‘ Ciowan ‘
List Optians
Bysite D &
By ltem .

Single Site i
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S f Hygiene-Scheduling ¢
e

[ Hygiene Schedule

Branch ] Mossel Bay, Main Branch - Select date 202241012

Select Area

| m— e s Whenthe W . Lelu Sist @ption is selected all Items

Ikem | Description | NextService| CoMo | Su | Mo | Tu | We | Th Interval | Mo | are IISted IndIVId Ua”y
0100100 YIP Tailet Trailer, Blue... 202211013 2 Day | I Itern Scroll Page Scroll - Max Serol
o1oooo2 WIP Toilet Trailer, Blue...  2022/1012 3 Day [z
0100400 Single Toilet Unit, Bl 2022/1013 2 Day |3
Up Up Up
01004002 Single Toilet Unit, Blw... 202210413 2 Day | []4
01004003 Single Tailet Unit, Blw... 202211012 3 Day |5
01004004 Single Tailet Unit, Bl 2022410112 4 pay |Cls Daw D D

Lizt Optionz
k By Site i
*

Single Site i

List Options Byselectingthe W { A {/ A ipfof, a specificCustomercanbe searchedor andselectedfirst.
By Site {

By ltem e Then, the required Sitecanbe selected
Single Site {w

# Customers

X ® Customer Delivery Address Setup *
5|tE N umber Description Number 1D Murmber Telephone Maobile Phone | External Ref Physical Addiess Postal Addess Email | Refresh <F5»
Customer Cash CUDODT | 1234567891011 | 044 12345678¢| 082 123456788 123 Jasper Ave PO Box 123 F D Site Contact Mabile Site #
Maintenance Customer MADDDT 147258369 1145458787 | 898565 45454545454 12121221 F Add New <FE> PEOOOZ/001 Apartment Construction Grant 082 123654 oo
e 2 F PEOOOZ2/005 Industrial Park. Construction Cuintan 083 214587 005
Edit PEQDDZ/004 Residential Building Site Tiaan 084 456213 004
PEOOOZ/002 ‘waterfront Congtruction Hein 083 963258 ooz
PEQDDZ/003 ‘Waterpark Construction Paul 031 784512 an3

Search
Select <F7:
T " Description & T & slect by
= 7y 7y i Cloze
Select Edit Delete

Close
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» Hygiene Schedule

Branch |

Mozsel Bay, Main Branch -

Select date

202211012 hd

October 2022

Site | D ezcription

| Mext Service | CoMo

PEOOOZ/00N  Apartment Construction 2022410413 2
PEOOOZ2/004  Residential Bulding Site 2022/10/12 4
PEOOOZ/005  Industrial Park Constru,

Select All <F2»

Select None <F3>

2022012 3

Frint Sc@a <F4>

|2022J |2022./‘|2022f|2022/’ |2022J|2022./‘|2022.'l

Su

HER
MR
MR
RIRIR
KRR
REE
MR

o

| Tu_

We

|Th

LE

Sa

Select Area

- Al Areas hd

For demonstrationpurposes,we have selected

Interval Mo |
Day |11 Item Scroll Page Scroll  Max Scrall
Day [[O2
bay (L3 Up | Up |
Down | Down | Down |
—List Ootin
| By site «|
By ltem i«

the W. £ A (b&iéh, and will now print the
HygieneScheduldor all areasby clickingon the

Wt NAQKIS PoditbrSad the bottom of the

Single Site i

i Schedule Options —
Mot Selected &

UnScheduled &

Contract
Close |

screen

Theschedules now printed

Hygiene Schedule Report
Area - XX - All Areas .... Branch - Mossel Bay, Main Branch

Repart Date - 2022/10/12 Schedule from - 09 October 2022 to 15 October 2022

Site
PERDOR/001

PEMOO21004

PEMOO2ID5

Dascription MNext Service Co Vol So Mo Tu Wa Th Fr Sa Interval
Apartment Construction 202210013 2 Day
Residential Building Site 202210012 4 Day
Industrizl Park Construction 202210012 3 Day




/ﬁ 5 f Hygiene Service'Re- - Scheduling”

i vn .

giene Schedule
Branch [ | ssel Bap, Main Branc! Select date M Select Area

To changethe Hygieneschedulefor all sites per item or for a single

Tctober 2022 27 [pi2a, A [P0 2 [2eed [eas
Item I Description [ Newt Service [ Cabo | Su_ E [ Tu |we | Th | Fr E Interval No | H M M H M 2 4
101001001 VAP Tie Tl Blae. 202210113 2 I [ lemSciol  Page Soiol bk Scrl Site, the appllcable option Is to be selectedin the W [ R & A 2 y a Q
01001002 WIP Tolet Trailer, Blue...  2022/10412 3 Dy |2
01004001 Single Toilet Urit, Blu..  2022/10/13 2 by |03 Up | Up | Up | .
DI004002  Single Toilet Unit, Blu.. 20221043 2 Dey (14 se Ct' on
01004002 Single Toilet Unit, Blu... 202241012 3 Day (5
01004004 Single Tolet Unit, Bl 20221012 4 Day (6 Dz | . | B |

e 1. Specificltems can be selectedto reschedulethe services,
By Site e

By ltem

or all items canbe selectedsimultaneously

2. By clickingon the W w{SO K S RulzbnStige schedulecan
be changedasfrom a specifiedservicedate.

Un-Scheduled ¢

In this case,we wishto excludeSundaydrom the service
scheduleandtherefore this dayis de-selected

Contract
20221013 =

Select All <F2> Select None <F3> | Piint Schedule <F4> |

® Hygiene Schedule - ] x . . v ., >4 SN
Branch | Select date M Select Area 3. CIICkIngon the LIJ5 A abL$ mmon, the LP{ dZlek Ie Q

e e e e v instantlyremovedfrom all items.

liem | Description [ Newt Service | CoNo [ Su_ [Mo [Tu [we [Th [Fi [Sa [Inewal [[Mo |
01001001 WP Toilet Trailer, Blue... 202271013 2 [m] Day |11 ItemScral - PageScroll Max Seioll . . ' A
M00001002  VIP Tallet Traller, Blus... 2022410413 3 o Eos |02 4 T th h d I I k th LIJ L\h\]S mmt
107004001 Sirgle Talet Unit, Blu.. 2022110413 2 m] MDay |2 Up | Up | Up | . O Save IS neW SC e u e’ C IC e g 0n1
01004002 Single Tailst Unit, Blu.. 202240413 2 o Day |[14 . A v
101004003 Single Tollet Unit, Bl 202241043 3 m] Mpay |5 d I qu 8) F!d t th h d I
[/ 01004004 Single Tailet Unit Blu.. 202271013 4 a Moy |[Os Dz | Dawn, | Dawn | an C IC 5 a'l a e e SC e u e
~List Dptian:

By Site ol

By ltem *

Single Site [

yd
/

Movtel Equipment Hire

\ [~ Scheduls Options — )
Mot Selected . . . . . .
\ u.:schg.;u\e.j i b Would you like to continue updating selected Sites with new
ReSchedde ' Schedule settings 7

_ Contract
i L Yes Ma
Select Al <F2> Select Mone <F3: | Print Schedule <F4» Close




& f Hygiene Service'Re- - Scheduling’

Z’ﬁ i I

Printingthe Scheduleagain,the report displayshat Sundaysre not includedin the Schedule

Hygiene Schedule Report

Area - XX - All Areas .... Branch - Mossel Bay, Main Branch

Report Date - 2022/10/12 Schedule from - 09 October 2022 to 15 October 2022

ltem Description NextServicae CoVol |[So [Me Tu We Th Fr  Sa Interval
01001001 VIP Toilet Trailer, Blue Loo, 101 202210013 2| O Dray
01001002 VIP Teilet Trailer, Blua Loo, 102 202210013 3l O Day
01004001 Singla Toilet Unit. Blue Loo. 201 2022110013 2| O Dzy
01004002 Single Toilet Unit. Blue Loo. 202 2022110013 2| O D=y
01004003 Single Toilet Unit. Blue Loo. 203 2022110013 3| [ Dzy
01004004 Single Toilet Unit, Blue Loo, 204 2022/10/13 4| [ Dzy
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# NNovtel Ablution Hire Ultimate Standard 6.9.0.2 - [tern Grid]
W File Edit Modify  Setup | Process  Reports  Help

Recurring Billing

ol Branch Transfer
Hygiene Service Management
olooioo o, Hygiene Schedule
|01(Hl'1ﬂ01 [tern Adjustment

W Ii Work QOrder / Job Card

Input Hour Readings (Supplier)

TheServiceDueTab

TheServiceDueTab

Fromthe W1 & 3 Sedviceén | v | I S ¥ckegnideinite areascan be
selected,andsitesallocatedto a specific¥ { S NJAASYS Q

TheW{ X &§ dzScdraSdbe set to pre-plan a route for the service
agentto follow and savetime and money by working through the sites
methodically

Fromthe Wt NP Ob@cicRonW| & 33eligedS | Yy I 3SYSY (i Q

Bydefault, all Siteslinkedto all ! NBré disiayedn the ¥ { S NIAARIS

However A specificAreacanbe selectedto allocateto adedicated¥ { S NJAAS@8iha day.

[ Hygiene Maintanance

0 Py 1 CED - Mozzel Bay Buziness District - Branch Il tozzel Bap, Main Branch vl Service Agent -

o

oW o
On Service Ipdate Service
| Cust Code | Custarmer Description Area Serv Due | Delivery Address Previous Driver

[1 PEOODOZ Peterzon Conztruction Apartment Construction

tMozzel Bap Buzin.. 3 Wzt Street, Moszel Ba...
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. Hygiene Maintanance

TR e Y 1 CED - hossel Bay Business District_w

Branch tozzel Bay. Main Branch -

e

Service Agent -

T .
Next Service

2 y»  Print Service Cancel Service

Reprint Transaction

TheServiceDueTab

1 Addinglnstructionsper ltem ¢ If Applicable

By selectingthe W+ A Bydtem / 2 R&fn in the W5 A & LJi
h LJ0 Aseofidd, and selecting the specific Items for which
instructionsareto be set,the W! R K & ( Nbztoi 5 lgcfed

(TP W W 'Mossel Bay, Main Branch hd

I3 Hygiene Instructions - O X

Service Due On Service Update Service
Code Description Hire # frea Sery Due Date Inztructions Customer Delivery Address
mootom WIP Toilet Trailer, Blue Loo, 101 3 Mossel Bay Busin..  2022/10412 FEOOO2 - Peterzon Con...  'West Street, Mossel Ba...
0004001 Single Toilet Unit, Blue Loo, 201 4 Mossel Bay Busin.. 2022410412 PEOOD2 - Peterson Con...  ‘West Street, Maossel Ba...
01004002 Single Tailst Unit, Blue Loa, 202 5 Maoszsel Bay Busin..  2022/10412 PEOOO2 - Peterson Con...  'West Street, Mossel Ba...
1> Adrtucton] || Saenl ] Dl O Seach e Soteot Area - [T
: \ Wiew by Site ol Showe Al i
2. > Site Sequence 2022110412 - Re-Schedule ltem(s] \View byltemCode Specilic Day i

Service Due |

Item Code Drescription

010010071 - %IP Toilet Trailer, Blue Lao, 101

o010t WIP Tailet Trailer, Blue Lao, 101

Print ta : Sereen Print

=l

01004001
004002

Single Tailet Unit, Blue Loa, 201
Single Tailet Unit, Blue Loo, 202

Select & ‘

1. »» Add Instructions
20224012 - R

2. »» Site Sequence

3.¥»  Print Service Cancel Service |

| Hygiene Service Instructions

\ 10f3

Instructions ¢ Motes

Diemonstration Mote for ¥IP Trailer]

Accept

Cancel

The W1 & 3L Y¥ES NHAdréen 2sy 4 Q
displayed,indicating the first option of

the number of Items selected In this

case, it is the W+ LToilet ¢ N A f S
indicatedas1 of 3.

Enter a specific note or instruction
beforeclicking®?! OOS LJi Q
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PRIOR PN MCED - Mossel Bay Business District

Service Due

-l | Mossel Bay, Main Branch A

I3 Hygiene Instructions - O X

Description |
YIP Tailet Trailer, Blue Loo, 107

Item Code

0100100
01004001
01004002

Single Tailet Unit, Blue Lao, 202

Select All |

wznoz | gl

Cancel Service |

1. »» Add Instuctions

2 »» Site Sequence

3. r»  Phint Service

Single Tailet Unit, Blue Loo, 201 ‘/

01004007 - Single Toilet Urit, Blue Loo, 201

| Hugiene Service Instructions

| 20i3

[ Instructions ¢ Notes

Demonstration Note for 13t Single Toilet
Lnif

Accept “’ Cancel

Thenext selecteditem will now be indicatedas number 2 of 3,
anda note cannow be capturedand savedfor this item too.

Thesameappliesto item 3 of 3.

[3 Hygiene Instructions

——— (ra | 01004002 - Single Toilet Unit, Blue Loo, 202 I
ervice Due

I
llemlfoc Desciiption | Hygiene Service Instiuctions 5
00001 IP Toilet Traier, Blus Lon, 107 +a
01004001 Single Toilet Unit. Blue Loa, 201
01004002 Single Toilet Unit, Blue Loo, 202

! 3of 3

Instructions / Niotes

Demonstiation Note for second Single
Toilet Unit

The Instructions will be displayedin this
columnnextto the individualitems.

1. >3 Add Instructions Select Al | O
o
. 1
2 »» Site Sequence 2022410412 - ReS Accept V/ B
2t —— R

TheServiceDueTab

3 Hygiene Maintanance

Branch Mossel Bay, Main Branch -

Service Agent :

IR e MCED - Mossel Bay Business District_v

Service Due On Service Update Service Mext Service

Item Code Drezcription Serv Due Date Instructions Cuistormer Delivery Address
[m] Y|P Tailet Trailer, Blue Loo, 10 2022/10/12 i . PEDO0Z - P Cor... Sireet, ]
[0 01004001 Single Toilet Unit, Blue Loo, 201 4 20221042 Demonstration Mote for ... PEOODZ - Peterson Con...  ‘West Street, Mossel Ba...

[0 o400z Single Toilet Unit, Blue Loo, 202 5 Mozzel Bay Bugin... 202241012 Demonstration Mote for .. |PEOODZ/001 PEOOOZ - Peterson Con...  ‘West Street, Moszel Ba...
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® Hygiene Maintanance

TRPRCU TP 1 CED - Mossel Bay Business District v

Branch H

Mossel Bay, Main Branch

Service Agent ©

Service Due 1 On Service 1 Updale Service i Hext Service Service History

Itern Code: Description Hire 8 Area Serv Due Date Instructions Customer Delivery Address
[m] : ilet Trailer. 101 .
[ ofoo4om Single Toilet Unit. Blue Loo, 201 4 Mossel Bay Busin...  2022/10/12 Dremonstration Maobe for ... |PEDO02/001 PEOON2 - Petersan Con...  'west Strest, Mossel Ba..
[ 01004002 Single Toilst Unit, Blue Loo, 202 5 tossel Bay Busin 20221012 Demonstration Mote for PE 0002001 FEOOD2 - Peterson Con.. West Street, Mossel Ba

1. 5> Add Instuctions Select Al Deselect al Deosloie Sl

Wigw by Site o Show All o

253 Site Sequence | [2022A10/12 ~|  ReSchedueltemlel | |y by liomCode & S pecific Day s

3.»>  Print Service Cancel Service ‘ Reprint Transaction

Piint to Screen Print ~| Close

|
(TSP PY HIMES - Hartenbos hd

K.ewin Malan a4

Area Code E

it Service

e

ervice History

Search By |Code -
Search For

Description

Diaz Beach

Hartenbos E state
Mosssl Bay CBD
Monte Crista

Mossel Bay Golf Estals
Vooibaai

Service Due On Sery
® Available areas

Itern Code ‘ Diescription

O] 07001002 VIP Tolet Tralkr, Blus Loc, 102 e

[0 o7ooz001 Paraplegic Toilet Trailer, Blue Loa, 201

[ o7oo3001 12 Tailet Trailer, Blue Loo, 301

[0 07004004 Sinale Tailet Unit. Blue Loa, 404
Code
DZBH
GRGE
HERD
a
HSEE
MCBD
MECD
MYGE
WRBY

<

1. 55 Add Instuctions /Select Al | D

2 »» Site Sequence

3.»5  Print Service Cancel Service |

TheServiceDueTab

1 Settingthe Site Sequence

In the casewhereonly 1 siteis linkedto the selected
area,settingthe site sequencewill not be necessary

However,when more than 1 site is located in the same
area, the sequencecan be set to plan the most effective

route.

By clickingon the W{ X 8% dzShit®$ the W1 & IA Sy
al Ay (S yihdgvDiS @pened From here, the search
option is selectedto searchfor aspecific¥! NB | Q

Theareais now selected
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B3 Hygiene Maintanance — O
frea Code:  |HNES 4|  Hartenbos
Seque... | 1D | Site | Suburb
1] MO00...  Amphi Theatre Hartenbos  Hartenbos
52 Seafrort Sheet

Qccept ’ ‘ Cancel

All siteslinkedto the selected¥! Nakeldisplayed

TheServiceDueTab

At present, the sequencenumber for both sites are zero In this case,the
Service! 3 S yhiistattend to 52 SeafrontStreet first, and therefore we will

dragthis site to the top and savethe action

Accessingthis window again from the W{ X (83j dzShiids, Sequence
Number1 is allocatedto 52 SeafrontDrive, and sequencenumber 2, to the

Wmphi¢ KS . G NB Q

[y Yy y HMES - Hartenbos - [
Service Due On Ser
| D escription Corl

[0 Amphi Theatre Hartenbos
[0 52 Seafiont Steet

B3 Hygiene Maintanance — O >
Hartenbiog
Seque... | Suburb
1 52 Seafront Street Hartenbos
2 Amphi Theatre Hartenbos  Hartenbos
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v f&

i

. Hygiene Maintanance

Select Area : Z| IEL T ) Mossel Bay. Main Branch :‘v Service Agent : ﬂ P ri nti n g th e Se rvi C&e po rt

- . e o
On Service Update Service Mext Service

Service Due

Itern Code | Description | Hire # | Area | Serv Due Date ‘ Instructions | Customer ‘ Delivery Address | T h e S e rvi CeR e pO rt i S n OW to be p ri nte d by fi rst S e I e Cti n g
01001001 IP Tailet Trailer, Blue Loa, 101 3 Moszel Bay Bugin.. 2022110412 Demonstration Mote for ... PEOODZ - Peterson Con...  “west Stieet, Mossel Ba... . .
i PEQOD2 - Feterson Con. st Shieet, Mossel Ba.. the |tems’ setti ng the date for the service to be

01004001 Single Tailet Unit, Blue Loo, 200 4 Mossel Bay Busin..  2022/10/12 Demonstration Mate for ...
PEOD0Z - Peterson Con...  “West Stieet, Mossel Ba...
. . A yapa - A
performed,andthen clickingonthe Wt NASYNJIDHAttonS Q

004002 Single Toilet Unit, Blue Loo, 202 5 Mossel Bay Busin.. 202241042 Dremonstration Mote for ...

If the Wt NBygiene{ f Adplio®is unticked in the
CompanySetupScreenthe report is displayedasfollows:

Display Option Search Filter
View by Site ol Show all

2. 3> Site Sequence 2022710412 - Re-Schedule [tem(s] View by ltem Code & Specific Day
3y PrintSe'V( Cancel Service Reprint Transaction I I [ S . S h d I

Frint o - | & creen Piint =l

1. »» Add Instruction Select Al Deselect Al

A

Area - MCBD - Mossel Bay Business District .... Mossel Bay, Main Branch

Service Date - 2022/10/12 Batch - 1 Service Agent - Duncan Ross

ltem Code Item Description Confract # Violumea # Amount Plant #

|EI1 Q04002 Single Toilet Unit, Blue Loo, 202 2 2 | Q.00 202 |




Hygiene Service-Management 1"

However Ifthe Wt Ndygieiie{ f Joptings tickedin the Company
Setup screen,a HygieneSlip per site will be printed and will be
displayedasfollows.

If captured, the Note or Instruction is displayedfor the
specificltem.

All Hygiene Consumablesset up in the systemwill be
reflected here, and quantities can be entered by the
ServiceAgent Whenthe slip is returned to the office, the
consumablexanbe addedper item andthe Customewill
be liablefor the paymentthereof.

Next, this report will print, listing all sitesallocatedto the selected
ServiceAgent

TheServiceDueTab

-. Service Instruction

W Service Instruction

Hygiene Service Instruction

E Zoom [100% -

Hygiene Experts
44 Green Earth Street
Bellvile
Cape Town
2000

Tel: D44 123458
Fax:

VAT : 123458739

Hygiene Service Instruction

AF Lavender AF Orange Al
Doean, SOAF, T Block

Faper

01004004 Single Toilet Unit, Blue Loo, Maint
204

AF Lavender AF Orange AF
QOcean, S0AP. T Block, T
Paper,

ContractVolume 44

Customer : PE0ODZ - Peterson
Construction
Site Address : 56 velow Road

Wonte Cristo

6533
Staff member Danny
Print Date : 202210132
Time 07:23:09
Service Agent Duncan Ross

Service Instruction - SI000003

Hygiene Service Schedule

Area - XX - All Areas .... Mossel Bay, Main Branch

I Service Date - 2022/10/13 Service Agent - Duncan Ross I

Thank You.

Date

Time

Site Address Customer Name Site Phone No To Service SEQ
56 Yellow Road , Monte Cristo Peterson Construction 084 456213 1
Stevens Close . Voorbzal Peterson Construction 083 214587 2
West Street, Mossel Bay Golf Eztztz Peterson Construction 052 123654 3

Name

Signature

MW Service Instruction

EI Zoom m

Hygiene Experts
44 Green Earth Street
Bellville
Cape Town
2000

Tel: 044 123456
Fax:

WAT : 123456739

Hygiene Service Instruction

01001002 VIP Toilet Trailer, Blue Loo, Maint
102

AF Lavender, AF Orange. AF

Ocean SOAP. TBlock. T

Paper

01004003  Single Toilet Unit, Blue Loo, Maint
202

AF Lavender, AF Orange. AF
Ocean SOAP, TBlock T
Paper

Contract/\Volume 3

Customer PEODOZ - Peterson
Construction

Site Address Stevens Close
“oorbaai
Mossel Bay
8500

Staff member Danny

Print Date : 202211013

Time : 07:24:03

Service Agent Duncan Ross

Service Instruction :  SI000004

Thank You.

Date

Time

Name

Signature
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TheW{ S NS now void of anyinformationfor the selectedsite, andthe itemsare displayedn the WhW{ S Nt&hA OS Q

N Hygiene Maintanance

CIEL U | Mfossel Bay, Main Branch :" Service Agent :

oy v o

On Service Ilpdate Service
Cust Code | Custamer Description Area Serv Due | Delivery Address Previous Driver ﬂ

Theservicedor all other W! NBahnowalsobe allocatedto specific { S NJAASQi&iha €amemanner
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| Deseription

Customer | Delivery Address

[ spartment Construction

Select All

PEOOQZ - Peterson Con.. west Shieet, Mossel Ba 202241012 3

Display Option
Deselect al s
S by Site & Shaw Detaiks & Speciic Dale r
es

Viewby ltem Code €

| DueDate On Service | Sequence | Area Captured
1 Mossel Bay Busin

® Hygiene Maintanance

RIWA g 1CED - Mossel Bay Business District_»

Branch H Mossel Bay, Main Branch b

Service Due T 0On Service I Update Service Y Mest Service T

D ezcription Service Date | Due Date Diriver Captured Customer
Apartment Congt... PEOODZ - Peterson Con,.. | ' ozzel Ba...
[ 01004001 Single Toilst Unit, Blue Loo, 201 S1000001  2022/10412 2022110412 4 Moszel B... Duncan..  Apartment Const... PEOODZ - Peterson Con...  West Street, Mossel Ba...
[J 01004002 Single Toilst Unit, Blue Loo, 202 51000001 2022710712 202211012 & MosselB..  Duncan..  Apartment Const.. PEOOOZ - Peterson Con... “West Stieet, Mossel Ba...

Display Opti Search Filt
Select Al | Adld Consumables Deselsct sl ‘ i e T

iew by Site r Show Details * Specific Date r

Wiew by ltem Code o Show Consumables r
Specilic Service Agent I

202210412 - Re-Schedule ltem(s) Cancel Service .
Hide Captured I
Frin tn |Screem Frint j

TheWh{y'S NJOabO S

By default, the Wh §/ S NJZ&adb Wil Gisplayall Areasfor
whichthe servicewere previouslyprinted.

To now manage the Items for each Area and Site
individually, first selectthe W! N&ht $2lect the Service
I 3 S gsdigedo the Area

All Siteslinkedto this Areais now displayed

1. However To add Consumablesused for each Item
individually ¢ where applicable - the W + A Bydtem
/ 2 RSSEOA ahLUfGI Adéisf 1@ selectedto activatethe
WI RR Y & dzY bu@oh.S a Q

2. Thefirst Item is selectedand the W! RR y adzYl 6f S a&
button clicked
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® Hygiene Transactions

PEDODZ2/001 - Apartment Construction
VIP Toilet Trailer. Blue Loo. 101

[ NEXT SITE START

Service Date : “2022” 0hz - Service Charge Incl - g 40.00
Charge Code | 0y |

JaiRonz [ 6—_1||AFL der - Air Freshener - Lavender 100ml
}AIHUU3 ‘ o] |AF Orange - Air Freshener - Orange Blozsom 100ml
}AIHUU5 ‘ o |AF Ocean - Air Freshener - Ocean Fresh 100ml
|LHSDD1 ‘ _1|SIJAP - Liquid Hand Soap - 250ml

|SANDU1 ‘ _‘IlT Block - Sanitizer - toilet block

|TPF|DD1 ‘ _4|T Paper - Toilet Paper per Roll

| .

| .

| \ 0|

| \ 0|

| \ g

Cancel

TheWh{y'S NJOabO S

The WI @ 3 X 81¥ § & | Scteandigpags the L (i S BiedANumber and
Descriptionat the top, aswell asthe selecteditem.

1.
2.

ThespecificW { S Nl A& 0w be selectedfrom the calendar

The W{ S NIKAl ONtEk&dd this Item is displayedhere by default
but canbe changedmanuallyif required

Thequantity for eachitem used,mustbe setbeforeclicking®?! OO0 S LJi Q

® Hygiene Maintanance

PR VSR VNI 1 CED - Mossel Bay Business District Brani

Service Due On Service

O Mossel Bay, Main Branch 2

Updat

e Service

07004002 Single Toilet Urit, Blue Loo, 202 SI1000001 20221012 202211012 6

Dizplay Option

Mossel B...  Duncan ..

Seaich Filter

58'20“3«” Add Consumables Deselect all | }
: Wiew by Site ol Show Details
Viewbyllem Code & Show Consuma bles
Specific Service Agent
022010412 «|  ReScheduls ltamis] ‘ Cancel Service |
Hide Captured

Apartment Const.

Specific Date

ItemCode Description Doc # Service Date | Due Date Hire # Area Drriver Site Captured Customer Delivery Address
01001001 VAP Tailet Trailer, Blue Loo, 101 51000001 202210412 202241012 3 Mossel B Duncan Apartment Const.. Danny PEOOOZ - Peterson Con.. “West Stieet, Mossel Ba
01004001 Single Tolet Unit, Blue Loo, 201 51000001 20221012 202241012 4 tossel B Duncan Apartment Const. PEON0Z - Peterson Con

‘wiest Stieet, Mossel Ba
PEO0OZ - Peterson Con...  ‘west Stieet, Mossel Ba...

Pint to [screen Print =l

All other Itemswill alsobe selectedindividually,and the
hygieneconsumablegaptured

OR

By clickingthe W{ St §iuidn and clickingon ¥! RR
| 2y & dzY lthé ©s8ravild gapture the settingsfor the
first item and when savingit, the window for the next
item will be opened automatically The settings for all
ltems can be captured and saved in sequence
individually, without selectingeach line separatelyand
eachtime clickingonthe ¥! R R y & dzY butioh.S & Q



ﬁ : f Hygiene Service‘Management

pr

N Hygiene Maintanance

ARl MCED - Mossel Bay Business District

el | Mossel Bay. Main Branch -

-

Service Agent :

e

Mext

Semvice Due On Service Update Service
IternCode | Description |Doctt [ aFLa. [aFon. [aF0.. [ s08P [ TBlock [ T Paper|
[0 0olomoot VIR Toilet Traier, Blue Loo, 101 Sloooootl 2 2 2 i
] oio04001 Single Toilet Urit, Blue Loo, 201 Siooool 0 i] 1 3
[0 01004002 Single Tailet Urit, Blue Loo, 202 Siooool 0 i] i} 2
Digplay Option Search Filter
Select Al ‘ Add Consumables ‘ Deselect all ‘ . i p ) -
Wiew by Site Show Detailz - Specific D ate
Wiew by [tem Code ol
Specific Service Agent I
202210412 - Fie-Schedule ltem(s) ‘ Cancel Service ‘ .
Hide Captured B
Print ta : | Screen Print j

TheWh{y'S NJOabO S

In the W{ S ICNJD KeSidhlihe option can be selected
to W{ K/2FY & dzVY. Thistvey thelUsercancheckthat
the quantities are correct before proceedingto update

the service



® Hygiene Maintanance

YRR |CED - Mossel Bay Business Distiict_»

[P ozl Ecy, Main Branch

Service Agent :

Duncan Ross

Service Due On Service [ Update Service | Next Service Semvice Histay
liemCade | Description [Doc#t [ GeviceDate | Type | Arwea [Hire#  [DueDate | Diiver | Captured | Customer | Delivery Address [
010M007  VIF Tolet Trailer, Blue Lo, 101 SI000001 202210412 Maint  Mossel Bay Busin.. 3 202211012 Duncan Ross Danny PEODDZ - Peterson Con... st Stieet, Mossel Ba
1004001 Singls Toilet Unit, Blue Loa, 201 SI000001 2022410412 Maint  MosselBay Busin.. 4 2022110412 Duncan Ross Danny PEOOD - Peterson Con... st Street, Mossel Ba
01004002 Single Toilet Unit, Blue oo, 202 SI000001 202241042 Maint  MosselBay Busin.. 5 20221042 Duncan Ross Danny PEOOD2 - Peterson Con... st Stieat, Mossel Ba
Display Optian
Select Al Complete Servlc@‘ Deselect al e
Yiew by Site (]
Viewbyllem Cade = ()
Print to Soreen Fint -~

#® Hygiene Maintanznce

"SRRI 150 - Mossel Bay Business District v

Service Due

FITRPRSN Mosel Bay, Main Branch

On Service

Service Agent -

Update Service

Duncan Ross

Mext Service

Service Histary

ltemCode Description

Doc # Service Date Type

Area Hire #

Drriver

Captured

Customer Delivery &ddiess

Select Al

Display Option
Deselsct all
View by Site c

iaw by llem Code (o

Print to Screen Print

Close

TheWpdate{ S NJFT&LO S

Tonow update the servicesettings,proceedto the

W! LIRIFSINGZab.0 S Q

Firstselectthe W + ABSliem/ 2 Roftian.

Selectall of the Iltemsandclick¥/ 2 Y LIISNIB OS Q

TheW! LJIR I SiNSdiab wilsnaw be void of all Items



&

e J‘/& Hygiene Service‘Management: i
=

TheWpdate{ S NJFT&LO S

# Contract Details X
Contract Volume # Contract Number:
Customer Code : Construction Industry
Site Number : Last Increment Date :
Branch . |MosseIan, Main Branch ﬂ . .
Gonoiol | Hielem | KNonSeidl | | NomcHentals || Deposts | Poment | DefalView | Froncil | KitGroup/Quote PleasmOte that eaChtIme Consumableare added’andthe Hyglene
Serviceis updated, the items will be accumulatedinthe/ 2 y i NI Ou Qa
Line Type | Char <CIiption & Eucl Il A “
- Hi — Wh ans y (itab asfoldws
258.65 38.54 297.19
# Contract Details *
Cantract Volume 4 FRESSNEY] EEEEEEEEEEEEEE Contract Number:
Edt Customer Code : ‘Pslersun Construction Construction [ndustiy
Site Humber : ‘ADGI[I‘HEH[ Construction Last Increment Date : - 7 N A Lz
perch [ ] TheO 2 y U NIt O e &b Will r@flect the total for
General T Hire Itern T Maon-Serial T MNon-Fentals T Depozits T Papment T D etail Wisw T Financial T Kit Group/GQuote A\ 1 2 7 54 2
i all Wh 2n8 vy litdms & W! RRA U A 2 §hdl e
gluudujum : 375?3'5”1.@.\5[ Blue Loo, 101 l D1w l Q1ty : 11T?a:| ‘ncg‘giézl WERTE (7 EEP CIE 1 1
DO SrgeTddie Belwsy 1 1 5 a0 amount will keep on accumulatingas Consumables
_01004002 i;ﬁ‘ﬂ{?ﬂigli\gtﬂtlgit,ﬁ\ue Loo, 202 ‘ 1 ‘ 1 I 3; gl ‘ 233 ?g ‘ rT— . .
0w ot UL are added The Invoice Total has also increased
| 00] :
Recor
DEPOSIT REFUND
DEPOSIT FORFEIT
PAYMENT DUE
Fieports tar: |5:leen Prirt j FOS Print to : |Scresﬂ Frint j
Edit Cantract ‘ Summary | Delivery Note Return Mote Close
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G / The Hygiene Route-Sheet’
W

# INoviel Ablution Hire Ultimate Standard 6.9.0.2 - [tern Grid]
# File Edit Modify  Setup  Process | Reports

IIT‘LII:'

Hygiene Route Sheet Options

Hygiene Service Reports b
A # hd 0 Hj’giEf‘lE Route Sheet Driver: ﬂ Clear Select Date Range [
H}rgiEﬂE RE'SChEdUlE J':'l.l.lljlt Ll:lg — Client: || ﬂ Clear From: |2022/10:13

10 11 12
‘ 2;':'2 ‘ a%?z ‘ 2‘3;'2 [ Hygiene Doc Mumber Reporting L hem [ 4 Elza To: [20z2rt0s -]
01007001 [ | wen Tee Wes Ablution Hire Detals - = 5 = e
ADnkoroom |.| e = -
+ Detailed
rLlsls the Abovn_a odptior;s to filter: Heportfﬁiesults. bNone gf the ® Gwimer,
w A A A A4 . - 1elds are required and mare than one filter can be used.
TheWI e I RAbtg{SK S & I§¢ printed using any, none, or all of the ‘ ‘

Cancel Accept

filter options

V  Driver Hygiene Experts =

44 Green Earth Street

Client Bellville

Cape Town
8000

V
V ltem 044 123436
V

Area

Hygiene Route Sheet
Thisreport canbe printed for the current date or selecteddate range,andwhen "o cumt | amea | smeavomess lcosmcrproveprvemoroe  otes JcourieTen

3 Items to be servicad dily. Hygien

the Wt N §/NIZbutOrS Was clickedin the W1 & 3 SedvicéManagementg  [= =moe- 2559 S@mis@..  moeo | |mescsiks

sarvice

3 Items to be servicad daily. Hygien

PN
. - . Mossel Bay  West Street, Mosssl Bay = o .

PEGO0Z - Petersan == 2 st 2 z i} 082 Duncan consum arged when fled. Ste
Services dz&R Bimres  GoffCese Wosse 52 Gen ,

District

ed afier @ach

service
3 ltams 15 be senvicad daily Hygiene
PEDO0Z - Peterson Mossel Bay  VVest Street, Mossel Bay 082  Duncan mnsumab\alobech ged when filled. Site

The ServiceAgent can manuallytick of eachWa S NIBike@$he @/ 2 Y LJ 7 === & &=oe e AR

columnto keeptrack of completedjobs ¢ in additionto completingthe W1 & I A | o o U

« o )
. . Stevens Close
a t issuddper Site
8500,

083 Duncan
Construction 214587 Ross
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Gf The Hygiene Route-Sheet

The notes displayedon this report, is derived from the Wt S NJY INgteS yr
L v & ( Nuaflédiozhg/a Dy (1 N @B S iy I1Sdrelerit Q

L2
W File  Edit Modify Setup Process Reports  Help

Contract Yolume #

20221011

[ Customer Code -

|Peterson Construction

|Apartment Construction

F Site Number :

| Moszel Bay, Main Branch

=

F Branch

General T Hire Item T

Non-Serial T Mon-Rentals T

Deposits T

Invoice Mumber :

Credit Mote Mumber :

Deliver/Callect
[Default]

Start Date :

Order Humber :
Contract Status :
Container Mumber :

Discount % :

Agent Code

Description

| ACCOUN
—

D eliver

End Date :

20221041

20221043

On Fent -

Hygiene Details

N

—
[ 0
-]
—————

Fixed Day Limit Rate :

Drefault

F=y

202
Edit

Reports to: [Screen Print

Contract

Su

Contract Number:

Construction |ndusty

Last Increment Date :

® Hygiene Details

2022410413

25 26 27

Oct Oct Oct
2022 2022 2022 2022
Maon Tue Wed Thu

Hygiene Contract Details
Expected Contract End Date: | 202241011 -

Remarks:

Allocate Permanent Instructions to

/ Contract Itemns
/

3 ltemz to be serviced daily.
Hygiene consumables to be charged when filed
Site Foremans signature required after each service,

hH

CE

fir
Fe

Cancel Accept
F

o
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. &/ Manually/Adding Non- 1 -Rental Charges:to-a

Contract —

# Select Charge *
Search
Contract Volume # 20221011 Con
Customer Code : |Peterson Constiuction Eeazhl |E0de j
Site Mumber : |Apartment Construction Last In Search Far |
Branch |Mossel Bay, Main Branch j
General T Hire Item T Mon-Serial T Mon-Rentals T Deposits T Payment Code | Description Exel Tax Incl ~
FOROO1  Farfeiture Charge 0.00 0.00 0.00
FPTO0  Folded Paper Towels - 250 31.30 470 36.00
HADODT  Haot Air Dryers 51217 7E.83 589.00
Line Tvpe | Charge Diescription Oty Excl Tad | HYGOOT  Hygiene Service Charge 0.0o 0.0 0.00
7 | HYGOD2  Hygiene Service Charge 0.00 oon 0.00
Itern SEROOT Service - VIP Toilet Trailar 1 3478 5.24 INHOOT  POS and Shop Transaction 000 000 000
Item AlROOZ Air Frashener - Lavender 100ml 2 .78 5.24 | INIDM POS InHouse Charge 0.00 0.0o 0.00
ltem LH5001 Liquid Hand Soap - 250nl 2 ®.32 3.6 mgg; ta:e EEEU'n EEC‘"QE 203'% ggg 203-33
" - . ate Return Charge . . .
Itermn SANOOT Sanitizer - tailet block 3 3913 5.8 LHSO01  Liquid Hand Soap - 250mi 12,15 1.84 15.00
Item TPROOM Toilet Paper per Roll 13 28.26 424 | PTDOOT  Paper Towel Dispenser 3304 46.96 360,00
. . P P REPO01  Replacement Charge n.oo 0.00 0.00
It SERO05 5 - Single Toilst Unit 2 E0.E0 9.04
= e STaE TE REPOO2  Repai Charge 000 000 oo
Itermn AIRDO3 Air Freshener - Orange Blozsom 100m] 1 17.39 281 | rEPODZ Fieplacement Charge 0.00 0.00 0.00
Item AIRODG Air Freshener - Dcean Fresh 100ml 1 17.39 261 || REPOD4  Repair Charge n.oo 0.00 0.0
SANO0T  Sanitizes - toilet block 132.04 196 18.00
SCEOM  Service Charge n.oo 0.00 0.00
258.65 38.54 | SDRODT  Soap Dispenser 217.39 3281 250.00
SEROOT  Service - VIP Toilet Trailor 43.48 B.52 50.00
SERO0Z  Service - YIP Shower/Toilet Combo 86.96 13.04 100.00
pefi=s Acd Remark | add | | | SER0ms Servioe- 12 Toet T 2087 3313 30000
SERO04  Service - YIP Paraplegic Toilet 43.48 E.52 50.00
SERO0S  Service - Single Toilet Uit 3478 h.22 40,00
SEROOE  Service - 3 Shower Trailor 86.96 13.04 100.00
TPROOT  Tailet Paper per Roll 217 0.33 250
TRHO0T  Tailet Roll Holders 15217 2283 175.00
WEGOD ‘Wheateater Gut S0m
] la}
Repotts ta: | Screen Print |

Save Cancel

Contract Summary

“/Accept |

Cancel

Should it happen that an item was damaged or
removed,the Customercanbe chargedfor it.

Todo so,accesghe contractandclickW9 RA (i Q

In the Wb ans vy U tad, &lick W! RtR @pen the
window containing all pre-created chargesin the
system In this case,a wastebin was removed and
mustbe replaced



g
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# Contract Details

Contract Volume EJ 20221071
Customer Code PEN002 [Peterson Canstuuction
Site Numher - PEODO2/001 [pattment Constuction

Branch

| [l Mossel By, Main Branch -

Contract Number:

[Construction Indusiry

Last Increment Date

202210413

Monthly Recovery Contract ||

Geneal | Hielem |  MonSeisl | MonRentals |  Deposts |  Payment |  DelalView |  Financil | Kit Gioup/Guole
Line Type | Charge Description Oy Excl Tax Incl 4|
ltem AIR00Z Ait Freshener - Larvender 100l B 7 522 4000
ltem LH50m Licuic Hand Soap - 260mi 2 %32 368 000
ltem San00 Sanitize1 - tolet lock 3 313 547 4500
ltem TRROOT Tt Paper per Fiol 13 EE) 424 EE]
ltem SEROOS Service - Single Tkt Urit z B0.ED 5.0 6369
Item PRE Al Freshener - Orange Blossom 100w 1 17,3 261 2000
ltem HIRO0S Ai Freshener Dcean Fresh 100l 1 17,33 1 2000

WPBO0T

66 ,. | | | | | | |
Gf Manually /Adding Non® 1" -Rental ChargestoracContract '

A note cannow alsobe insertedby clicking®! ®WB Y I. Thisaetion activatesa line
below the last item and the note can be typed by clickingin the line, and in the
W5 SaONBlumil A 2 Y Q

Novtelonly allows40 characterger line.

Tocapturealongernote, anotherremarkline mustbe added

Clickingonthe W{ dzY YHutddi a@the bottom of the screenthe Pro-Formalnvoice
Is produced,indicatingthe Hire ltemslinkedto the Contract,andthe costsinvolved

Next,the Non-Rentalitems are listed. Thisincludesthe servicechargesconsumables
andother chargesandremarksadded

All Receiptdgssuedagainstthis contractwill alsobe indicated

476.05 71.14 547.19
Refresh ‘ Add Remark. ‘ Add ‘ Delete ‘
Reports to: [Screen Pint POS Pint o [Gcreen Print -
Save | Cancel ‘ Contract Suriffiary | Delivery Note | Retum Mote
Proforma Invoice Date: 202211003
2022/10i11
End Date: 2022/10/13
Invoice Number :
Hygiene Experts
44 Green Earth Street
Bellville
Cape Town
PE00OZ 8000
Tel 044 123456
Cellular#: 082 12345678 Fax:
Customer Contact#: 044 693 123458 Email :
Site : Apartment Construction .
VAT No : 123456789 VAT No : 123456789
HIRE ITEMS:
Contract Number: 2 Contract Volume Number: 2 Order Number :
Code Hire # Description QTY HD Hour Tax Incl
01001001 3 VIP Toilet Trailer, Blue Loo, 101 1 2.00 0.00 23.48 180.00
Serial# ABC123
01004001 4 Single Toilet Unit, Blue Loo, 201 1 2.00 0.00 10.43 80.00
Serial# ZXC122
01004002 5 Single Toilet Unit, Blue Loo, 202 1 2.00 0.00 .82 80.00
Serial # ZXC456
Hire Items Total : R43.74 R340.00

NON RENTALS :
Code Description Qty Tax Incl Amount
SERO0O01 Service - VIP Toilet Trailor 1.00 RE5.22 R40.00
AlRDOZ Air Freshener - Lavender 100ml 2.00 RE.22 R40.00
LHS001 Liquid Hand Soap - 250ml 2.00 R3.68 R30.00
SANDODA Santizer - toilet block 3.00 R5.87 R45.00
TPROO1 Toilet Paper per Roll 13.00 R4.24 R32.50
SER0O0S Service - Single Toilet Unit 2.00 R9.09 RE9.69
AIRDOD3 Air Freshener - Orange Blossom 100ml 1.00 R2.61 R20.00
AIRO0S AirFreshener - Ocean Fresh 100ml 1.00 R2.61 RZ20.00
WPBO01 Waste Bin 1.00 R32.61 R250.00
Item was removed, and had to be replaced
Non Rentals Total : R71.14 R547.19
RECEIPTS :
Document # Description Date Type Amount
REC00003 Contract Deposit 202210/11 3 RE00.00
Receipt Total: R500.00
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. &/ Returning and’Invoicing an-iten:

# Contract Details

Contract Volume #

-

202210m

Contract Number:

Customer Code -

‘F‘eterson Canstruction

Canstruction Industry

Site Number :

[#pattment Construction

Branch

. ‘Mosse\Bap, Main Branch

=

Last Increment Date :

202241013

All rented items canbe returned simultaneouslypr only selected
itemscanbe returned andinvoiced

Clickingon the W1 A Nilxab(all Items are currently linked to

Tomakeanychangesthe ¥ 9 Pittin@nustbe clicked

Edit %

Reportzto | Serel

feneral T Hire Item T HorSerial T HorrRentals T Deposits T Payment T Detail View T Financial T Kit Group/Quote
he W hw'S yaiatas
I Numtn
e luber | ACCOUNT CUSTOMER
Credit Note Number
Deliver/Collect ,—_‘
[Defaul) Deliver
Start Date 2022410411 EndDate 202241013 r
Order Humber
Hygiene Details
Conbract Status On Rent =
Container Number 2
Discount % [i} # Contract Details A
Agent Code J

Customer Code : ‘PElEISUﬂ Construction

Construction [ndustry

Site Number :

‘Apanment Canstiuction

2022/1013

Last Increment Date :

Branch . ‘Mnsse\ Bay. Main Branch j Monthly Recovery Contract [
General T I Hire ltem I T Non-Serial T Mon-Rentals T Deposite T Payment T Dietail Yiew T Financial T Kit Group/Guote
Hire Nurm Itern Code | Item Desc Tariff Code | Rate PD | Tatallnel | A& | Status Deliver | Issue| Bal| IP| OHD S P | HDA HD | Fate PH | Ha

Deposit - 500.00 [ 000]N [OnRert [Delver
3 07100100 VIP Toilet Trailer, Blue Lo, 0501001 50.00 18000 N OnRent  Deliver 1 10 000 0 0 o000 200 0.00 0
4 07004001 Single Toilet Unit, Blue Lo... 0807004 40.00 8000 N OnRent Deliver 1 10 000 0 0 o000 z00 0.00 0
5 01004002 Single Toilet Urit, Blue Lo... 0501004 40.00 8000 N OnRent  Deliver 1 1 0 0o 0 0 o000 200 0.00 00

Dizplay <F1> \ Action - Return - Select All<F5> Select Mone <FE> | Move Contract <F7> -

- - <HC»
OnRent <FB> | Deliver/Collect <F3> [™ Retum <F10 ) oo Selestion 72 Rain DayulitHi= | 4 mend Contiact Bracdim
Reparts to: ‘Screen Frint j FOS Frint to |Screen Prirt ﬂ
Save | Cancel | Cantract | Summary | Drelivery Mate Rieturn Mote |

Clicking on the WwS { daNtyhQ the
checkboxesext to all items are activated

The Items to be returned can now be
selected In this case, as all items are
returned simultaneouslywe will selectall of

the checkboxesand click on the W! LJLJ €
{ St S @uitdn2 y Q
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. &/ Returning and’Invoicing an-iter:

TheW{ S Refudb I (wdhd@wisdisplayedor the first ltem on the list.

1. DateOut

Thedate andtime this item wasplaced¥ hw'S yisidi3flayedhere
andcannotbe edited.

2. Dateand Timeln

By default, the current date will be inserted here, but can be
changedif applicable Theexacttime the item is returned can now
alsobe selected

3. Hire DayTotal

Asper our example,the total hire daysare displayedas 4, and the
dailyrate for this Item is R95.00.

4. Hire DayAdjustment
Bydefault, the Hire DayAdjustmenttotal is set at zero,

However Dayscan either be subtractedor addedfrom this screen,
andNovtelwill adjustthe valueaccordingly

# Sclect Return Date — O x

| 107 --WIP Tailet Trailer, Blue Loo, 107
@ etz 0w |z0zz100m ~| 1308 =

@ e @03 (122 — [SDMEaea

Changeoter [Swaop [bem] [
|S-E|t|.1r|:|a_lrI T-:utal| 0.00 | Hire Dayﬂdiustmenta_
|Sunu:|a_l,lT|:|taI |EI.EIEI Subtact (5
Holiday Tatal | 0.00 0
. Add -
|I:Iff-H|re Total | 0.0
&) HieDay Toral | 200 Pdiustment Quantity | 0.00
|.-‘-‘-.|:Iiusted Hire D1ay | .00
|Dai|_l,l Hate| 90.00 lﬁdiustment"-.-"alue | 0.00




&

= g.)# . - r . em . .
. &/ Returning and’Invoicing an-item:

e g
5. ReplacemenQuantity and Cost 6. RepairFee
Shouldit happenthat the Item is damagedbeyond repair, If damagesccurredandit canbe repaired,the fee is entered
and the Customer is liable for the cost thereof, the in this field accordingto the amount neededto repair the
replacementquantity isenteredasl. damage
Novtel will insert the CostPricetotal ¢ asinserted on the 7. LateReturn

WL ( Mxseerie

Bydefault, this field is deactivated,and canbe left unchanged

# sclect Return Date — O X
| T ~VIP Teet Trafe, Blae Loo, 101 if the Item wasreturned on time.
Date Out: |a022/10011 ~|[13:08 =
Dateln:  [2022/1013 ] [0522 — [Tinel0ue 0548 However If the Item wasnot returned on time, this checkbox
ST L isticked ¢ whichwill activateadditionalfieldsbelowit.
[Saturday Total | 0.00 | Hire Day Adjustment

Sundap Total | 0.00

T8, Thedefault fee for a late return is R200.00 in our system,but
'mlm Add ~

it maybe a different amountat your companyg dependingon
|Hire Dray Tatal ’W lﬁdiustmentﬁuantity | 0.ao -
BdisiedtieDay | 000 how your systemwassetup by the systemAdministrator

|D aily Rate | 90.00 lﬁdiustment Walue | .00

If this option is selected,the Customerwill be chargedan
Fevtocenert Querity @[ 0 extraR200.00 for the late return.

|EPPEEET,EN @ Cost - | 0.00
[epa Fee O w But, by selectingthe W b Penaltyfor Latew S U dztinSxhe
late return isdocumented but not charged
Late Returs (7 14 8. Notes
Charge Extra Fee @ 200.00 -
Mo Penalty for Late Return 0

_— Anyapplicablenotespertainingto this returned item, canbe
0 enteredin the Wb 2 (ieddaT@finalizethe return action for

thisitem, click®W! OOS LJi Q
Acocept V/ Cancel
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. &/ Returning and’Invoicing an-itenr

o g

Contract Yolume #

Customer Code : PEOD0Z
Site Number : PEND0Z/001

Branch | [l #ossei8ay, Main Branch

#® Sclect Return Date

- [m] X

General Hire Item Non-Serial
Hire Mum | ltem Code | Item Desc Fi
2 ZGROD..  Deposit - 500,00
3 01001001 VIP Toist Trailer, Blue Loo. ff 0
4 01004001 Single Tailst Uni, Blue Lo
5 01004002 Single Taist Unit, Blug Lo 0

Display <F13

On Rent <F8> Deliver/Collect <F3>

07 - Single Tailet Unit, Blue Loo, 201

e 0ut: [2022/10/11 1213 =

Changeover [Swop Item]

ate In @;wfwj [03:33 — [Time Out=03:40

H 2022/10:13
r
Monthly Recovery Contract ||

Sunday Total [ 0.00 = 0y

[Saturday Total | 0.00 | Hire Dap Adjustment

Detaliow | Financial | KitGroup/Quote

(o ,70
Holiday Tatal 0.00

== =2 bl o] F|0AD| 5| P|HDA| HD| RaePH| Hou
U] 000 0 0 000 0 O 000 300 000 O
|Hire Day Total | 200 [diustment Quantiy [ 0.00 1 0 000 Ao 0 000 200 oon o
Fdius[ed Hire Day 0.00 1 0 000 a o 000 200 ooa 0.1
1 0 000 a o 000 200 ooa 0.1

[DaiyRate | 40.00 [Adustment Value | oo

replacement Quantiy [0 j

|Heplacement (& Cost - 50000.00 ‘ 0.00

[repai Fae

Late Retum

Motes

[ om

Amend Contract Cancel ltem

Select Mone <FE> | Move Contract <F7»
<HC>

Save | Cancel |

Aot

Immediately,the W{ S R&UND I GvénGow for
the seconditem on the list is displayed,and all of
the necessarygettingsareto be capturedandsaved

Contract Volume #

Customer Code - [y
Site Humber - PEOO0ZA001

Branch | [ H1ossel Bay, Main Branch)

General Hire Item Non-Serial

Hie Num | Item Code | Item Desc Fi

ZGROD..  Deposit- 500.00

01001001 WP Toilet Trailer, Blue Loo §f Of

01004001 Single Tailet Unit, Blue Lo, 0
[t

01004002 Single Toilet Unit, Blue L

e W

Display <F13

OnRent <F&> Deliver/Collect <F3> Fiets

#® Sclect Return Date

- ] X

Out

202 - Single Tailet Unit, Blue Loa, 202

2022710411 1315 =

Changeover [Swap Item)

ate In ,ﬁﬁgngﬂ [09:34 =] [Time Due- 0340

r H 2022410413

Sunday Tatal | 0.00 Sublract
Holiday Tatal 0.00

[Gatuuday Total [ 000 [ Hire Day Adustment

= DetalView | Financil | Kit Group/Quote
g

| ° 5wl mes Thesettingsfor the 3@ andfinal

il PloHD| s
e Toa [000 % © 0 K 0.0 | 0 0 00 300 000 O
[Hire Day Total | 2.00 [diustment Quantiy [ 0.00 1 0 000 0 0 000 2m 000 of 1 b d d
ladiusted Hire Diay 0.00 1 0 000 o o o000 200 0.00 of Item Can nOW e Captu re an
10 000 0 0 000 200 oo ol
[DailyRate [ 4000 Pdjustmentvale | 0.00

savedtoo.

‘Heplacement Quantity

[ o

‘Heplacement (@ Cost - 50000.00 ‘ 0.00

Save | Cancel |

‘Hapail Fee ‘ oo
Late Retun r
Select None <FB> | Move Contact <F7>
<HC»
Notes Amend Contract Cancel ltem
Printto: |5 creen Print ~|
Accept V/ Cancel | e Note | Fetum Note ‘




. &/ Returning and’Invoicing an-lter:
o

® Contact Dot X The Contractcan now no longer be edited sinceall items

Contiact Valume EEL  Cortract Number:  [ENEN havebeenreturned and an official Invoicehasbeenissued
Customer Code : |F‘eterson Construction ’W

Site Number - |Apartmant Construction Last Increment Date : 202241013 L o A
Bianch HosmiBy Mar Bancr <] Clickingon the WL y @ BultoD,SHe Tax Invoice will be
General Hire Item T Mon-Serial T Non-Rentals T Deposits T Payment T D etail View T Financial T Kit Group/Quote H P H H
displayedandthe official InvoiceNumberallocatedto it.
Hire Num | Item Code | Item Deac | Tarit Code | Rate PD | TatalIncl. | Ra | Deliver | lssue| Bal| P[oHD|  s| Pl HDA| HD|PRatePH| Hol
@2 ZGROO.. Deposit- 500.00 0.00 000 N Deliver ] 300 000 0f
@3 01001001 IP Toilet Trailer, Blue Loo.. 0501001 90.00 18000 N |Retumed | Deliver 1 0 0 000 0 0 000 200 000 0f
@4 01004001 Single Toilet Unit, Blue La... 0501004 40.00 80.00 N |Retured  Deliver 1 0 0 000 0 0 000 200 000 0f TAXINVOICE =3 T3 Geber 2022
A5 01004002 Single Toilet Unit, Blue La... 0501004 40.00 8000 N |[Retumed  Deliver 1 0 0 Qo0 0 0 000 200 000 ol .m.:':::::: e
End Date

a000
Tal 044 123458
- Fax
PE0O0D2 Emall
VAT Mo 123558789
ContractNumbar, 2
Contractvolums Numbsr 2
‘Orger Numper
Customer Contact # 044 633 123456
Site : structian Callutar # 082 12345678
VAT No : 123456789 Customer 1D #
T : e ateraat —
i Display <F1> Hire Item
. <HC>
Hire ltems
Code Hire # Description aTY HD Hour Rats Inel
aioataot 3 VIP Tailet Trailer, Blue Loo, 101 1 2.00 a.00 8000 180.00
out 1 Ocuober 2022 - 13:08:10 in 13 Ocober 2022 - 09:22:02
1004001 1 200 os0 40.00 20.08
Reports to: |Screen Prirt - FOS Print to : |Screen Prirt h out 13 Qember 2022 - 08331
; 01004002 s Single Toie: 1 200 om0 20.00 s0.00
Credit Mote Refund Charge \I’WOICE% Caontract | Summary | Delivery Note Retum Maote Cloze out 11 Qember 2022 - 13 Qember 2022 - 0:34:54

Non Rentals

Deseription aty Tax
" 2.00 R10.43
2.00 R5.22
3.00 R5.53
3.00 RS 47
22.00 R7AT R55.00
sEraos s 400 R18.18 139 38
; 2.00 R5.22 R40.00
’ 1.00 R2.61 R20.00
1.00 R3z.81 R250.00
I remaved, and had tobe mplaced
Tax Total R138 57
Exel Total Re17 31

inci Total R 05438
Discount: RD.00

Pags: 1




e

. &/ Returning and Invoicing an-item

e g

# Movtel Ablution Hire Ultimate Standard 6.9.0.2 - [Iterm Grid]
W File Edit Meodify Setup Process Reports  Help
=7

LT

Wiew [kems by

@ Code " Available
" Plant Mo © OnRent

" Transter © Maintenance

% Edit Contract

|2mz2r10/09 ~| [202210028 ~|

P
4

#88n
§

3

Returningto the Grid, the status of all items
linked to Contract2 has been changedto the
statusandcolourofthe Ww S (i dgtdisS R Q
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§ &
. &/ Account Payments
e g

# Contract Details x
Bty [ lli Contract Number: Pleasenote that ONLYoncethe actualpaymentis received,mustthis
Customer Code : Peterzon Construction ’W . .
st | ramen ot T—— step be performedto receiptthe paymentamountasreceivedby the
Branch Mossel Bay, Main Branch
General T Hire Item T Mon-Serial T Mon-Fentals T Deposits T Payment: T Detail Wiew T Financial T Kit Group/Quate CUStome'r
Code |Descmp.linln : | Dull Gty | Taxl \nclusivel DEPOSIT PAID CREDIT NOTE H _
e s - When.ltems have begn returned ¢ asin the caseof Contract2 - and
: bt st wa  um INVOICE TOTAL  C N REFUND there is an outstandingbalancepresent,a contract paymentcan be
I NI performedfromthe/ 2 v (i NBt & BBy (i O
The outstanding balanceis displayedin red in the Wt | € B 3Iz52
’7“_['” efun: eposit . . . 7 . - 7
_ field. Toprocesgshe receipt,clickonthe W/ 2 y i N& O Suftan.Q
[(ezams ]
PAYMENT DUE
Contract Payment “
M Reports to: | Gereen Print :Ei::::;;ymmts Histary “
Credit Mote Refund Charge: Irwoice Code | Description | Dur ‘ Gty ‘ Tax Inclusivel o * *
- Deposit &pplied 000 500.00 4 w S A 4 ~
o Whelwds o1 gm o owm C The W/ 2 y Ut NJeOvUS gcie@nls opened, and the
ingle Tailet Unit, Blue Contract Vol #: . . . . .
S Smes WPl 02 s 2n SR followinginformationis automaticallyenteredby Novtet
S e e 03 3y mm o || CEmeosmee TR
SERUS ST 0 % M 1m® V  TheContractVolumeNumber
AIROD3  Air Freshener - Orange ... 0 2 5.22 40.00 Paymerit Tupe :
SRS GheeOento D3 23 AW || SN -
‘Ft'z;ﬂmi if!?«"?é?d‘ and. ; . Payment Date 2022410413 - V T h e C u StO m e r
V  Andthe Wt | & ¥ 8z@runt
Statuz Returned :
Papment Received : 0.00
Change : ’W
| 554.380
Prink ta : |Screen Prirt j
User:  Danny Shift #: SFT00002
Close




Account Payments':

® Contract Payments *,
Selected Itemls) : History -
Code | Description | D | Gty | Taxl Inclusivel & O Fin ¥ 3o o A
- Deposit Applied 0.00 500,00
01am... WIP Toilet Trailer, Blue .. 2 1 2348 180.00
01004... Single Toilet Unit, Blue ... 2 1 1043 20.00 @ Cori ol Flurnber
01004... Single Toilet Unit, Blue ... 2 1 982 20.00 Cortract Yol &
SEROM Service - VIP Toilst Trai.. 0 2 10.43 20.00
AIRDODZ  &ir Freshener - Lavend... 0 2 522 40.00 I2 BI
LHS00  Liguid Hand Soap-260.. 0 3 hA3 45.00 Customer Dezeription ;
SANOD  Saritizer - bailet Black 1] 3 Rav 45.00 -
TPROOT Taoilet Paper per Rl 0@ 717 55,00 [PE0002 - Peterson Constuction
SEROOS Service - Single Tailet ... 0 4 1818 139.38
AIROOZ  Air Freshener - Orange .. 0 2 522 40,00 Payment Type :
AIRDOS  Air Freshener - OceanF.. 0 1 261 20.00 Credit Card -
WPBL... ‘Waste Bin 1] 1 3261 250.00
Item was remaved, and... Payment Date : |2022,.-"| 013 vl
Payments Made 0 300.00 Credit Card Number :
|SS?458321|
Credit Card Tepe :
IVIS.-’-‘« vl
Status Returned :
I Payment Received : I 554.38'
Change : I 0.0
Fiint to : IScreen Prift ;I |
User:  Danny Shift #: SFT00002
<F2» -Accept|.¢/ Cloge

The User will select the payment
method used by the Customer,
select the date upon which the
payment was received,and double
checkthat the Wt | & WSyOB A
amount corresponds with the
amountreceivedfrom the Customer
before clicking W! O OtS Ipjoc@ss
the payment

Thereceiptis displayedasfollows:

# Receipt : RECO0D4

Zoom I 100 hd l

= =

Hygiene Experts
44 Green Earth Street
Bellville
Cape Town
8000

Tel: 044 123455
Fax :

WAT 123458729

RECEIPT

Cust Description Peterson Construction

Cust Code : PEOOOZ
Contract Vol 2
Payment Type : Credit Card

Payment Due : 554.38
Payment Received : 554 .38
Change : 0.00

Staff member : Danny
Payment Date : 20221013
Print Date : 20221013
Time : 10:07:24
Shift Number : SFTO0002
Receipt Number : RECOO004

Thank You.




§ & |
. &/ Account Payments':
e g

® Contract e - The paymentis now captured,and the payment

Contract Yolume # ’20221011— Contract Number: i i i
Customer Code : PE0OOZ |P8terson Construction Construction Industry d u e am O u nt IS d IS p I ayed as Ze ro SI n Ce th e

Site Number : . |Apartment Constiuction Last Increment Date : 'W O utstan d | n gbal an CaNassettI ed | n fu I I .
Branch

General T Hire ltem T Mon-Serial T Mon-Rentals T Deposits T

T Dietail Vigw T Financial T Kit Group/Quaote

Code D escription Dur | Gty Tax |nclusive DEPO PAID RED L
01001001 YIP Tailet Trailer, Blue Loo, 101 1 23.48 180.00

2
01004001 Single Talet Urit, Blue Loo, 201 2 1 10.43 8000 = .

DI004002  Single Tolet Uit Blue Loo. 202 21 382 8000 500.00 0.00 TheW C A y |t@b @gplayfstlﬂa rece|pt number,
- Additional Costs 92.84 714.38 D OTA R D

Poment e g —— L 0.00 amountandthe date andtime the paymentwas

OTA
Recalculate Totals processed
[ 105438
DEPD R D
0.00 Refund Deposit

0.00 . Contract Details e
° Contract Volume # RN 20221011 Contract Number:
Contract Payment Customer Code [ Peterson Construction Construction Industry

Site Number : |AIZ'BIN'V'|EI’Vt Constuction Last Increment Date : 202241013

Branch . |MnsseIan, tdain Branch ﬂ

Apply Deposit Reparts o : ‘Sc[een Print j POS Frint ko - W General T Hire Item T Non-Serial T Mor-Rentals T Deposits T Payment T Detail Wiew T Kit Group/Guate
‘ Credit Mate Fiefund Charge Invoice ‘ Contract ‘ Surmmary ‘ Delivery Mote Fieturn Mote
Document Hum| Amount] Transaction | Time Stamp
RECO0003 500,00 Deposit 2022410411 12:50:45
RECO0004 554,38 Payment 202241013 10:07:23

Apply Deposit Fieports ta © ‘Ecreen Frint j POS Frint to ‘Screen Print j

Refund Charge Cloze

Return Note

‘ Credit Mote Invoice | Contract ‘ Summary ‘ Dielivery Mote
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. &/ Account Payments

# Novtel Ablution Hire Ultimate Standard 6.9.0.2 - [Item Grid]
W File Edit Modify Setup Process Reports Help

22 2022

Tue

01001001

H

3 Peterson Construction

Ego

7 Peterson Construction

4 Peterson Construction

———
5 Peterson Construction V
—

& Peterson Construction

oo — [ N N N I I N I
I A I N N N I B

wllLLILLLELLILLE
T

Wiew [terns by

@ Code pvailable
" PlartMa © On Rert

" Transfer T Maintenance

% Edit Contract

|2022/10/10 ~| |2022/10/23 |

All ltemslinkedto Contract2 is now displayedn
the statuscolour of the W C dizf |-  /s¥Rt@ since
no outstandingamountis present
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e/ The Hygiene Senvice-Report/”

# Novtel Ablution Hire Ultimate Standard 6.9.0.2 - [tern Grid]
M File Edit Modify Setup Process Reports

III‘LII:'

e ®

10 11 12
Oct Ot Ot
2022 2022 2022
01001001 [S] | #on Tue Wed

Hygiene Service Reports
Hygiene Route Sheet

Hygiene Re-5chedule Audit Log
Hygiene Doc Mumber Reporting
Ablition Llire Diatailc

From the Ww S LJ2nbidil, 5 @etailed or summaryW| @ 3A Sy
Servicew S Lizanbe@roduced

Drriveer: ||

Client: |

Itenn: |

Area: |

Uz the Abowe options ta filter Report Resulks. Mone of the
fields are required and rmare than ane filker can be wsed.

Select Date Range B 9

From: |2022/10413
Ta | 2022410413

Sart By: | Driver -
o Detailede

" Summary

Cancel ‘ Acceptw

All of the filter optionscanbe used none of it; someof it, or only oneto
obtainthe requiredresults

Tonot only view the default currentdate, the W { S Dafe@ @i y dp8dn
must be ticked The Userwill now selectthe required date rangeto be
viewed

Selectingthe W5 S (i loptibnSuri@lickingW¥! O Othd saporEwill be
displayedasfollows.

Hygiene Service Report

Time and date report was printed: 13 October 2022 10:20:00

CLIENT s | amea | pae | cost
DRIVER: Duncan Rozs
. ; _ . | Mossel Bay
01004002 - Single Toilet Unit, Blue Loo, 202 PEDODZ - Peterson Construction PEDQO2/001 Businecs Dictrict 12 Ootober 2022 34.50
01004001 - Single Toilet Unit, Blue Loo, 201 PE0DOZ - Peterson Construction PE0002/001 E‘f:ij‘a[;’ striet 12 Ottober 2022 35
. . . ; Mossel Bay
01001001 - VIP Toilet Trailer, Blue Loo, 101 PED0OZ - Peterson Construction PE0002/001 12 Cictober 2022 40

Business District




§ & o - |
, e/ The Hygiene: Senvice-Reportr
e g

Hygiene Service History Report Options

Diriver: ﬂ Clear Select Date Range  |w
Client: ﬂ Clear From: |2022/10/11 -

i g ,—L| . P . .
tem o ok Tot |2022/10/13 Selectingthe W{ dzY Y bphidd @efore clicking
vz [ & e sonty [orm——] W1 O OtBelrdipdi Is displayedasfollows:

2| Dirivver
" Detailed
: : " Eummand
Uze the Above options to filter Report Results. Mone of the
fields are required and more than one filler can be used. ?
Cancel ‘ Accept ‘

Hygiene Service Report

Time Period of Report: 11 October 2022 to 13 October 2022

Time and date report was printed: 13 October 2022 10:23:20

SITE ’ ’ TO

; y - . Maossel Bay . - e
PEQDO2M001 PEOOOZ - Peterson Constructon Apartment Construction Business District 3 Duncan Ross 20z2210M2




£

, / The Ablution Hire-Report
e

# Novtel Ablution Hire Ultimate Standard 6.9.0.2 - [[tern Grid]
WM File Edit Modify Setup Process Reports

III‘LII:'

Hygiene Service Reports
-y v 0 Hygiene Route Sheet

— = Hygiene Re-5chedule Audit Log
Oct Oct : i
‘ ‘ s Pl [ Hygiene Doc Mumber Reporting
001001 <) . Tue Wed Ablution Hire Details
ﬁlﬂlﬂlﬂﬂl 3 Peterzon Constr Activity

7 Peterson Constri List Of Availability

oo~ e

# Ablution Hire b4

From |EDEEA0A11 - To 2022410414 -

Thisreport canbe obtainedfor a specifiedperiod and status
option, andlists.

V  Contractdor the selectedperiod
Theltemslinkedto it
TheStartand ExpectecEndDate
The/ 2 y  NdirréniStaéus

And if captured, remarks added to the Hygiene
Detailswindow

\%
\%
\%
\%

[] Cancelled B
[ Provisional [
[ Confirmed [
[l On Rent v
Bl Returned |+
[ ] Mon Fiew [

CONTRACT:
3 7

Ablution Hire Details

PRINTED DATE: 13 OCTOEER 2022 TIME: 10:32:32

PRINTED FOR PERICD: 11 OCTOBER 2022 TO 14 OCTOBER 2022

~ START EXPECTED END - X =

CLIENT: PEOQ02 - Peterson

Construction
01001002 - VIP Toilet Trailer, Blue Loo, 102 20221011 2022M0M3 On Rent
3 - Single Toilet Unit. Blue Loo, 203 2022010/11 202210013 On Rent

Accept Cancel




&

. &/ The Hygiene Document Number Report.

# Novtel Ablution Hire Ultimate Standard 6.9.0.2 - [[tern Grid]
W File Edit Modify Setup  Process  Reports

III‘LII:'

Hygiene Service Reports I # Hygiene Doc Number Report s

T Tmp T 0 Hygiene Route Sheet

I 2 Hiygiens e Schedule Audit Log B From |EXEEA011 = To [20221018 ~
ai?.a 2‘;"2 Hygiene Doc Mumber Reporting L e
oTomon [2] Ten Wed Ablution Hire Details . V/ﬂccept Cancel ‘

List Of Sosailahility

ﬁlﬂlﬂlﬂlﬂl 3 Peterson Constn Activity » I
__l

The W1 & 3 P& Minberw § LJ2 Naptioy, Brétlucesa Hygiene Doc Number Reporting

detailed report for the selected period, which lists the CRINTED DATE. 13 OCTOBER 2022 TIME. 10-36.28
fOI IOWi ng Informatlon per Item SerViced PRINTED FOR PERIOD: 11 OCTOBER 2022 TO 14 OCTOBER 2022
V  Thel (i SPra@thlumber SERVICE SERVICE bER\‘ICE DOCUMENT] L
v Thedate upon whichit wasserviced = g:fgbe’ gﬁnugt[’rfmz?““” Dunean Boss 3460 MCED ‘I‘E‘::LS*';:;E';}?‘::';';U%G“'f 51000001 GI000002
V  The Customerlinked to the contractto which this 201 12 Qctooer PE00G2 - Peterson I o wcen  feSvest Vo SeyGof s c000002
ltemis llnked 10 12 %‘gber E;ugoj&z:hrs“” Dunean Ross 40 MCED ?::LS”:::EZ‘I?:E'%%GNF 51000001 2 GI000002
V' TheServiceAgentonthe Day e g mtwes e s weco FiSorfe M= sows s
V Theserviceamounts 204 = g;gber {';En“gtojc;dz‘n-‘l“"” Duncan Ross 35 MECO gﬂﬁ;':i'l'f“;g'?ad- R 51000003 4
V  TheAreaCodeand SiteAddress 202 P Consrican Howard I/ OVRBY e o - S0 3
. . . . 13 Qctober PEOOOZ - Peterson Jarmes Stewens Close, Vioorbaai,
V  TheHygieneServicelnstruction documentprinted b 2022 Constructon Howar 0 YEEY MosseiBay. 6500 |
for the ServiceAgentto complete 22 CIE Comren | DwenRes B OVRE e a0 S 3
vV TheContractNumber 102 = g:fgb‘” {F:'En”gtonf&zﬁ“““” Duncan Ross 40 VRBY ﬁ'ﬁgﬁéﬁﬁ"mai- 51000004 3

<

Andthe InvoiceNumberlinkedto the Item
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ﬁ* ) o . ) . . : -
. &/ The Hygiene Re -Schedule Audit'LogReport

[ 3 Hygiene Maintanance

GCelect Area - # - Al Areas -

Service Due

On Service

I o W Mossel Bay, Main Branch -

Service Agent :

Update Service

Mext Service

Pleasenote that the W1 & 3 RéBSyh8duleAudit
[ 2 egort canbe produced,but will only list items
re-scheduledfrom the W1 & 3 Watéidancec On
{ SNIH.0SQ

Movtel Equipment Hire

Are you sure you want to Re-Schedule Selected ltems to Date:

14 October 2022
V! Yes |

Itern Code: | D escription | Hire # | Area | Serv Due Date | Inztructions | Cugtorner | Delivery Address |
D 01004004 Single Tailet Unit, Blue Loo, 204 10 Marte Crista 202241015 PENOOZ - Peterson Con... 56 Yellow Foad, Mante...
[0 olo0iog2  WIP Toilet Trailer, Blue Loo, 102 7 Yoorbaai 202210415 PEOOO2 - Peterson Con...  Stevens Close, Woorba...
01004003 Single Toilet Unit, Blue Loo, 203 a Woorbaai 2022410415 PEOODZ - Peterson Con...  Stevens Close, Voorba...

1. 3> Add Instructions \ Select Al ‘ Deselect all ‘ Display Option Search Filter

Wiet by Site i Showe All i

2. »» Site Sequence HIEE/ 10114 - Re-Schedule It.en"" izl lem] Codel 42] Specific Day i

3.x»  Print Service Cancel Service ‘ Reprint Transaction

Frint to: Screen Print j

Mo
Movtel Equipment Hire =
Reazon for Re-scheduling Iterm: 01004003 oK
Cancel

Client requested that the tem is only serviced tomomow,




&

’

& The Hygiene Re -Schedule AuditiLogReport -
# MNovtel Ablution Hire Ultimate Standard 6.9.0.2 - [tern Grid]
W File Edit Modify Setup Process Reports

Hygiene Service Reports

oo FES---® ygensfomeshest To print the WI & 3 R&SEHedule Audit [ 2 3 Q
Hygiene Re-5chedule Audit Log . . A c
report, accesshis optionfromthe Ww S Liewilu a Q

10 11 12
Oet ‘ Det 5 Hygiene Doc Mumber Reporting
2022 2022 2022
01001001 Man Tue Wed Ablution Hire Details
otoo1001 [N PetersonConstn  Activity > Selectthe date rangeto be viewedandclickW! OOS LJi Q

7 Peter: List Of Availability

prooioo: [

# Hygiene Re-Schedule Audit Log > ) )
The report lists all items re-scheduled,as well as

From  |EEE/10/13 =) To [202271012 <] the User who has performed the task, and the
V— reasonfor re-scheduling
/.-’-‘-.u:u:ept Cancel ‘

Re-Schedule Audit Log

PRINTED DATE: 13 OCTOBER 2022 TIME: 10:458:07

PRINTED FOR PERIOD: 13 OCTOBER 2022 TO 14 OCTOBER 2022

DATE LOG .

01004003 - Single Toilet Unit, Blue \ 15 October 14 October 13 October 2022 Client requested that the item is only serviced
Leo, 203 FEDID2/00s 2022 2022 10:44:15 D= tormornow.
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ﬁ f Setup Procedures: Users and Passwords

W

Tosuccessfullgetup your system there are variousprocedureso performfirst, and carefulplanningis advised

We recommendthat your/ 2 Y LJI ACéodh&ant,or personwith extensiveknowledgeof the financialsystembe
involvedin the setup of the GLAccounts Inventory Groups Entry Types,etc. Thesemust be linked to Novtel to
ensurethat transactionsare postedcorrectly

C USERS AND PASSWORDS

Fromthe W{ S imdrJOsernamesand Passwordsare set up for the following

typesof Users ® Novtel Equipment Hire (All in One) Ultimate Standard 6.9.0.2 - [Item Grid]
vV Ad .. . W File Edit Modify Setup Process Reports Help
ministratorswith full accesgso the setupprocedures
_ . +E o Sk
V  ShopUsersto accesghe dedicatedRetailPOSystemONLY L EE |nterfaces
V  Supervisorso openand manageUser Shifts To give permissionfor certain ser Defined Fields
. . . . DEMOOT ag Users / Passwords
actionsin the systemwhenthe SupervisoPasswords required,andto post . Documents
shiftsto the financialsystem ﬂ- Cash Drawer
V  CustomUsersfor whichcertainpermissionsare deactivated Vel e E“a_“d‘e >
o~ . eminders

Shifts are to be opened for all Users actively working on the system, for
transactionsto be linked to their Usernameand Shift Number ¢ thus creatinga
completeaudit trail.
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Setup Procedures:

, Movtel Equipment Hire (All in One) Ultimate Standard 6.9.0.2 - [ltem Grid]
# File Edit Modify Setup Process Reports Help

o o o [ .

— Interfaces >
20 . . BT
N User Defined Fields L.

2022

DEMODT (€] | Tue Users / Passwords Ef

LI
#Roe) [wd

oot [ O Emn
m
# Company Setup

Cash Drawer
| Company Details | T General T Financial T Access Contral T Preferences T

Images

Mame: |Hygiene Experts

-

el: [D44 123456
Fa |
Cell: [082123456

Company Emai : |

Address ;|44 Green Earth Street
Bellvile

Cape Town

S000

Ermnail Addre:

38
[Fir this somputer
Computer Location : |Admin o

|exne|ts@hygiene. co.za
1

flice

Use Branch Address and contact details r

1
This Database Manages: |ahiution Hire I ﬂ

eI Al in One)
Equipment Hire

Plant Hire
Event Hire
Suit Hire
Container Hire

Gag Cylinder Hire

Accept Cancel

Company Setup-

¢ COMPANY SETUP

From the W{ S & dzI2 Y LJI nffieqQoption, the
followingdetailscanbe setup:

CompanyDetailsTab

TheO 2 Y LJI cgrdaflidetailsareto be insertedhere
andwill be displayedon all systemdocuments

IMPORTANT!

By selectingthe W! o6 f dzh Aoigh, the relevant
setup and managementoptions ¢ pertainingto the
HygieneIndustry - will be activated in the various
menus



& Sety P Procedures: Company Setup[-

# Company Setup X

Company Datals [_General ] L Financial 1 Access Control 1 Preferences 1 Images S et u D C om D anV' G enera ITab

i A il |5 S N In this tab, a host of settingscanbe entered and selectedto determinehow
Enter 0 1o diszble automatic refresh Allow Grace Period of ,_Zj hour/s
Numnber of Grid 15
e oo Nowbackdusdheunst [ Do your systemwill function.
Mumber of columrs on Grid ’—35
Force Flant Ho. ta Cost Code r
Activate Monthly Billng & e 7 Mo Force Customer Code Adjective Branches) [~ . A H H
Activate Access Contral  Yes M AI t th t th pt t LP t ng{ e{ f leﬁ tfé t k d d t
o g Incremeni Hire Days on Sunday (Checked = Charge] r sonote a € optuonto ea ICKed In oraer to
Activate Recuring Maintenance " Yes (* Mo Activate Sundas on ltem Level r . N . . 2 “ - v
Farce Agent Commission " Yes (¢ Mo Increment Hire Days on Saturday (Checked = Charge) r t S d t t Sf th S e 3 S uE m
eremert e Deys on Salady (Checkes - che B rnnt servicanstructonsior the servic ian.
Default Retumn Time 14:00:00 :&clwale ?;tuld;ys an Ilzmb\_‘e\f:\ oy Choced = Chagel ;
_ ncrement Hire Daps on Public Holidays [Checked = Charge] Setup Holidays
Minimum Pagsword Length (0 = No check] i) Activate Holidays on ltem Level r 2 &
Activate Manthly Fiked Rates r

Force use of retum time [~ Activate Weekly Rates r
Return Cut-off (Half/ Full day] haur/s (30 Minutes = .3) a Activate weekly Rates an ltem Level r
Default Half Day Yalue (If half day = B0 enter 0.6] 1}
Short Rent Cut-off in hour/s (30 Minutes = .3) a
Short Rent Value [If 5% enter 0.55] [ Cross Hire Branch [Na Branch, |
Require Supervisor Password for Hire Item Removal r Cash Customer Categary \DD - Mo category j
Allow - Cancel Hire ltems with outstanding Balance - mer Fmail Becording l_
Allaw Additional Casts Posting only for On Rent Status r I iPrint H;:nane Sh:s |
Allow changing Status to On Rent for Future rentals r Allaw Contract Discount I
Activate Movtel Online Baokings [ Allow ltem Remave (More than one day selected) r
Activate Dema Mode I Alows Wultiple off-hite Daps C

Override Credit Limit Check.
Return Deposit Container only if selected
Allow only Permanent Branch transfers

#® Company Setup x

Allow ‘wiork Order creation at Branch level Company Details T Gereral T T Access Control T Preferences T Images
Update Supplier Invoices
WAT JGST / Sales Tax
Use Tar @ Yer " No Next Inwoice Number  [S1000001 L Cencaclelbur et oo Doctenty

[BANMNNNM] S C F [ [ I-I- b
Tax Number 123456799 Invaice O ate Method Update Date hd :DVE\QH C:I:::w 19be DRplaged anDocurens 5 etu D O m p anv_ I n an C I a a

Default Tax Type

[ smmiitsy Here,your O 2 Y LJI Txén@ber and default tax type is

SeriEzEh Force Use of Suggssted Depost r
CRIE=CIEER TaronSevics ChaigelL|

e set Document Numbers set; the use of the suggested

[ ol [~ Alow Negative Discount f Appicable

s ra oLl hage o065 || s grr depositactivatedor de-activated and settlementdiscount
[ al |
Setup Settlement Discount Scale S Cal e $et u p-

Update Cost/Selling Prices & Ol Apply Settlement Discount for current month i i
Rourd CostfSeling Prce tores [ 0 previous oulstanding amounts have been paid in full

Example: 0.05 (0.3 to 0.35) 0.50 (0.33 to 0.50) o~ Pipply Setlement Discount for cunent manth, wit
T | previous outstanding amounts payable in ful

Update Customer Invoices

Mext Irwoice Mumber Format — [INOO0DOT Charge Code

[AANNNNNN)
a,
Inwaice Date Method Update Date - | Al
Irvoice Adiective @ =G ettlement Discount to be used with Email

Module. When Statement is sent to Customer. the
settlement Discount Countdown Begins for that

Updale Customer Credit Motes Customer

Nest Credit Note Number CHO00007

Fomat [A4NNNNKN)

Accept Cancel
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Setup Procedures:

® roviel Equiprment Hire (All in One) Ultimate Standard 6.9.0.2 - [Iterm Grid]

WM File Edit Modify Setup Process
p

-uI:' ToDF Company

di I = Interfaces

Uszers / Passwords

20
Sep
DEMOOT . "J-1':'::."::51
Documents
oevoor [
0o

Cash Drawer

Database Set
Wiew [tems by Rermind
& Code  Availa eminders
" Plant Mo T OnFRe Tag Reader

" Transfer © Mainte
Q| &

|2022/09/20 | {20221

Autharization

Edit Can

Rental Day Limnits
Company POS

Reports

User Defined Fields

Workstation and Printers

Help

3

¢ COMPANY POS SETUP

Company Setup-

In the W{ S Caziphnyt h {s€een, there are 6 chargesto be
selectedafter creatingit. Thesechargesare necessaryo enablethe
systemuserto perform other functionsin the system,and the user
will not be able to place items W hw'S Yifitiese fields are not

populated

® Sctup Company POS

Front Desk/Shop

Enable Discount r Enable Quick Scan r

Max Discount Percentage 'D_:I Show Inventory Details r

Print Access Permit r Allows Line Amount Change W

FOS Invoice / Credit Mote to Slip Printer v

Use Inventory Category Code at Charges For Selection List r

Usze Branch at Charges For Selection List r
‘whork Order

‘whork Order POS Invoice to Slip Printer v
General

Posting of Shortages/0ver Journal by Supervisor Shift Cashup r

Hide Shift totals on Money count

17

Override Force Change on Account Payments

Accept

In Houge Charge
P05 /5hop In Houze Charge Code

—

P05 /Shop In Houge Payout/Credit Mate

Clear

| af|

Late Return Charge Code

Clear

all

Feplacement Charge Code

Clear

Al

Fiepair Charge Code

Clear

Al

Hygiene Service Charge Code

Clear

al|

Clear

Cancel |




ﬁ f Setup Procedures: Document 'Notes ©
—
C DOCUMENT NOTES SETUP

Clickingonthe W { S di5d2L0 dzY &ghiiagption and proceedingo the

#® Noviel Equipment Hire (All in One) Ultimate Standard 6.9.0.2 - [ltem Grid] W5 2 OdbrSiidE Q
® File Edit Mnd'f}’ Setup | Process Reports Help 1. Adisclaimercanbe addedto appearonthe W1 & JRoStgf K S S Q
o Company C . . . )
dim - terfaces E] !’ Z ! 2. Tickingthis checkbox,the signatureof the ServiceAgent can be
e P addedto the RouteSheet
DEwooT [6] Users / Passwords 3. A Customimagecanbe addedto the bottom of the HygieneRoute
- Documents Sheetby selectingthe path for it in this field
. J Cash Drawer ® Documents Setup b4
DEtEhESE S'Et Invoices T Letters T ‘wiord Documents T | Documents Nolesl T ‘wiork, Orders
Wiew [tems by )
' |"'.—..-E P | Remlnders Mote To Be Digplayed On Custom Invoice Hugiene R oute Sheet [HTML]DiscIaimero
Mote To Be Displaged On Provisional Invoice [w idd Driver Signature To Route SheeEe

Hygiene Route Sheet Custom Bottom Image Path:e

| =

Mate To Be Dizplayed On Customer |nvoice

Manthly Conzolidated Invoice Notes

User Defined Field 1

Mote To Be Digplayed On Quotations |

User Defined Field 2

Uszer Defined Field 3

Uzer Defined Field 4

Terms and Conditions

Accept Cancel




& ./~ Setup Procedures: Branches
W C BRANCHES SETUP
® Novtel Equipment Hire (All in One) Ultirmate Standard 6.9.0.2 - [ltern Grid] MUItlple BranCheS:_a_n be set u_p in the NOVteI SyStem A Branchca_n refer to
#® File | Edit Modify Setup Process Reports Help different townsor cities countries a MaintenanceBranchto whichitemscan
ltem , . be transferred and serviced repaired or discarded,and sub-hire branches
(4 rd

Customers whereitemscanbe sourcedfrom and sub-rented by your company

g li 27 28 29 . . .

SR e | so | so Usersare linkedto specificBranchego whichthey musthaveaccess
DEMI Branches ﬁ‘_’f a‘;'ﬁ aghzf

Charges Items are linked to specificBranchesand will be accessibldrom this branch
DEMI
pe ltemn Tariffs I---I only ¢ unlesstransferredto anotherbranch

Contract (Cash)

Fromthe W 9 RnenuBranchesanbe added

Contract (Account .
& C ( ) Mobile P
Specificcontact details can be added per branch, as well as other custom
# Branches x
® Edit Branch b4
B Dema South Africa AssnedCoow |
] Mossel Bay Cross Hire Assigned Calowr [ City Mossel Bay Branch Main Branch SubHie Branch O [MosselBay, Cross Hire ]
[] Mossel Bap Main Branch City
. Tek 123456789 Address :
[] Mossel Bay Maintenance Branch | c
F. 12345R754
] Mossel Bay Redundant Branch Branch * ettt
email louiseEnovtel.com [ Dedicated Invoice User
| webste:  [wwwNoeionzs [ Maintenence Bianch
=
Maintenance Customer  [MADO0T 2| [Mairkenance Customer Multi-Store - Wﬂ |Delau\l5tole ‘
Al Maintenance by External Supplier [~ Maintenance MultiStore - [007 (€] [Defaul Stare |
Maintenance Supplier  [INTODT & Intemal Maintenance Selact Seling Price Get |Main |
[ AddNew | Delete Close
H H Cash ‘D ﬂ |Da\|_l,l Taking Control BE00/000 Customer Code Adjective: ’7
Credit Card ‘EI S |Da\|y T aking Control 8600/000 (Leave blank touse the ficst characters of Surname or Company)
Cheque: [0 ]  [Paly Taking Control 8500/000 |nventary Categary
Bank Transfer ‘EI S |Da\|_l,I Taking Control 8600/000 ‘UUU Mo categay ﬂ
Accept Cancel




ﬁ «/> Setup Procedures: Charges

=
C CHARGES SETUP

Anunlimited numberof chargescanbe created Chargesrelinkedto contractsandthe Customeris billed accordingo whateverwasused

Example®f \HygieneFixedltemsimayincludethe following:
V  WasteBins
V  SoapDispensers
V  ToiletRollHolders
V  HotAirDryers
V  PaperTowelDispenser

Pleasenote that W1 & 3/A By & dzY ardats&ét @p ascharges Later,we will explainhow to link the chargecodeto anactualW| @ 3A Sy S
| 2y a dzYntagtefrfif Bsthe secondpart of this setupprocess

HygieneConsumablehargesmayincludethe following:
V  LiquidHandSoap

ToiletPaper

Air Fresheners

Sanitizers

< < < <

FoldedPaperTowels
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/ﬁ pf Setup Procedures:

. Movtel Equipment Hire (All in One) Ultimate Standard 6.9.0.2 - [ltem Gr
W File Edit Modify  Setup  Process  Reports  Help

ol Customers :
Suppliers e
PP sep | 4
2022 | 2
I_DEMI Branches Toe
Char
pow Crese 7
| [tern Tariffs
Contract (Cash)
# Charge Setup X
Code | Description | Amountl
Sort By ICode VI Search I
Code I
Description I
Charges I
Ceddnewy,  Edt | D | glose

Other applicablechargesmy include HygieneServiceChargedor different

sizedrentableunits, for example

V

< < <K< < <

Vv

Pleasenote that anychargeapplicableto your companycanbe setup.

Service VIPToilet Trailers

Service VIPShower/ ToiletCombo
Service 12 Toilet Trailer

Service VIPParaplegidoiletTrailers
Service SingleToiletUnits

Service 3 ShowerTrailer
DeliveryCharge

Chargesare createdby clickingonthe W9 R/A K | NideSundion.

Click¥! B B daZontinue

Charges
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1. ChargeCode

A unique alphanumeric code must be created per charge For
example a 3-letter alpha code followed by a 3-digit numeric
codeinsertedasW [ 001Q

Setup Procedures:

2. Description
The chargedescriptionin this case,is enteredas W[ A Halzd R
Soapg 250y £ Q

3. Branch
Select the Branch where this charge must be available for
selection

4. Createltem in Pastel

By ticking the checkboxto WL Y LfenmN@it | & dh8 ited mill
automatically be imported in Pastel upon saving the charge
without it havingto be createdmanuallyin both systems

5. Displayon Invoice

For this chargeto be displayedon the Customerinvoice, this
checkboxmustbe selected

Charges

# Add New Charge >

0 Code [LHSO01

9 Dezcrnption |Li|:|ui|:| Hand Soap - 250ml

a v Create Item In Pastel
@ Iv Dizplay On lnvoice

Barcode |

[ Blocked

j al_ Serial Mumber [tem

External Reference |

O |MDSSE|BE|_|,I, kdain Branich

e Branch

6. Physicaltem
Anyitem boughtby your companyto be re-sold, must be classifiedas
aWt KElah DY @

7. SerialNumberltem
/| K NBASa OFly o6S OflFraaAfTASR a | W
Asunique serialnumbersare allocated per physicalitem, a standard
serialnumbercannotbe enteredon the ChargeMasterFile

However Whena chargeg classifiedasa W { SMuFnbefL 0 S i¥<ld
from the POSsystem,and a serial number has not been captured,
Novtelwill indicatefor whichline or linesa serialnumberis required

Paged3
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Setup Procedures:

# Add New Charge

Code |LHSEIIZI1

Descrption |Li|:|ui|:| Hand Soap - 250ml

Barcode |

pd

[+ Create ltem |0 Pastel

[v Display On Invaoice

[v Phyzical ltem

External Reference | [~ Elocked
Branch  [] |MnsseIBa_l,I, tain Branch ﬂ [ Serial Number Item
General T Properties
Allow Tax v |‘I -Wat - Standard rated [14%) j

Coszt Price Ex=cl 0.00 b arkup & 0.00
Rate Incl 15.00 Charge Ex=cl 1316

|Jzer Defined Field 1

|Jzer Defined Field 2

|Jzer Defined Field 3

|Jzer Defined Field 4

|Jzer Defined Field 5

Pasztel Inventory Code @

kulti Store code for retrieving Cost Price | J |

Irventory Categaory 0 |I]I]1 - Hygiene Consumnables

002 - Toilet Aoll Holders

003 - Hand Hegiene Dizpensers
004 - Hand Dryers

005 - aste Bine

Charges

8. Allow Tax

Where tax is applicable,this checkboxmust be selected Novtel will also

indicatethe StandardVATrate asselectedin the W/ 2 Y LSetyp@ CA Yy I y OA
tab.

9. RatelncludingVAT

Enteringthe rate ¢ inclusiveof VAT- at whichthe item isto be sold,Novtelwill
calculateandinsertthe amountexclusiveof VAT

10. Pastellnventory Code

Whenthe W/ NJemire | & dh8ckb@xs selected,this field is left blank,
since Novtel will automatically insert the Pastel Inventory Code after
importingthe chargeto the financialsystem

11. Inventory Category

If setup in the financialsystemand imported to Novtel, a customInventory
Categorycanbe selectedhereto whichthe chargeisto be linked



”ﬁ F/f Setup Procedures:
‘i,il

Code ILH S0

v Create ltem |n Pastel

Description ILiquid Hand Soap - 250ml

Barcode I

® Import Inventory ltem

Cods [(HSOOT @777

Description |Liquid Hand Soap - 250m! “/

Inventary Group I LI

& Physical ltem V
7 Service ltem

Excl Selling Price | 1316

¥ Physical ltem

v Display On Invoice

SR = Importing the Chargeto Pastel

L O Dptién isalsoselected

Code | Diescription

oo Drefault Store

Charges

Upon clicking®W! O OtSd 9L Lidgaxdory L (1 Ss¥feéenis displayed,and the
code,descriptionandsellingprice exclusiveof VATisindicatedhere. TheWt K& & A Ol |

Nowsimplyselectthe applicable¥ L y @ DyNP2HpligickW! OO S LJG Q

 Multi-5tore Select
Al Multi-Stares

Selected Multi-Stores

Arccept | Cancel

ulti Store code for retieving Cost Price

A

# Import Inventory ltem

Code  |LHSO01

D ezcription ILiquiu:I Hand Soap - 260ml

Code I Dezcrption

nm Drefault Stare

Irventany Goods ;I

W [0

Cancel

Inventary Ca IDD‘I - Hygiene Conzumables LI o =
002 - |nventom Goods A
cancel | Excl Seling Price  [003 - IP Toilet Trailer

004 - Paraplegic Toiet Traier

005 - 12 Tailet Trailer

006 - Single Taoilet Linit

007 - 2 Shower Uit

0og - 4 Shower Unit

003 - WIP Combao b — Multi-Store Select
Al Mulki-Stares o
Selected Multi-Stores i
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Setup Procedures:

# Charge Setup

Description

Code

Thechargehasnow beencreatedsuccessfullyandall other relevantcharges
cannow alsobe createdby enteringandselectingthe applicablesettings

Whendone,clickW/ f @ axik Q

Areport canbe produced listingall createdChargesn the systemby clicking
WwS LA NE/EAKF NBS&Q

Charges

0
07001003 WIP Tailet Traller Blue Loo, 103
a7a01004 Y|P Tailet Trailer, Blue Loo, 104
07001005 WIP Tailet Trailer, Blue Loo, 105
07002001 Paraplegic T ailet Trailer, Blue Lo...
07002002 Paraplegic T ailet Trailer, Blue Lo...
07002003 Parapleqic: T oilet Trailer, Blue Lo...
07002004 Parapleqic T cilet Trailer, Blue Lo...
07002005 Paraplegic T cilet Trailer, Blue Lo...
07003001 12 Tailet Trailer, Blue Loo, 301
07003002 12 Tailet Trailer, Blue Loo, 302
07003003 12 Tailet Trailer, Blue Loo, 303
07004001 Single Tailet Unit, Blue Loo, 401
07004002 Single Tailet Unit, Blue Loo, 402
07004003 Single Tailet Unit, Blue Loo, 403
07004004 Single Tailet Unit, Blue Loa, 404
Sort By Code - Search

—

Description |

Charges

£dd New | |

# Novtel Equipment Hire (All in One) Ultimate Standard £.9.0.2 - [ltem Grid]

W File Edit Modify Setup Process Reports

-

| Close %

C —|I|:I
1021 2022 2022 2022

DEMOM Toe | Wed | Thu | Fri
“f"“."l J-----I
L]

Wiew |tems by

@ Code (" pvaiable
" Plant Mo € OnRent

(" Transfer  Maintenance

A B cacoa |

|2022/09/20 ~| [2022110024 ~|

-

H)rglene Service Reports
Hygiene Route Sheet

Hygiene Re-Schedule Audit Log =

Hygiene Doc Mumber Reporting
Ablution Hire Details

Actvity > .----J-----I

List Of Availability

Rental Statistics b
Usage Report

Utilization

Audit Log By User

Comments & Remarks

List b
List Item Links

Contracts NOT Invoiced

Inveoiced Contracts

Deposits »
Month-End

Income To...

22

10 i1
-D:t Oct O:I Oct Ot
2022 2022 2022 1021 ZOZE 2022
Tue Thu Fri Tue

ltem Tariffs

Items

Kit Item Groups

Charges

Charges not linked to Pastel

Charge Customer Prices (Price Matrices)

Charge Customer Category Prices (Price Matrices)

2022 ’7
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Setup Procedures:

W File
(]

DM
Iﬁ

Wiew
* C
P
T

al

2022/09

Edit

Modify  Setup  Process
[tern

Customers

Suppliers
Branches
Charges
[tern Tariffs
Contract (Cash)
Contract (Account)
Specials (POS)
Charge Price Matrices
[tem Discount Matrices
ltem Category / Sub-Category
Areas
Service Agents

Hygiene Consumables

Reports

#® rovtel Equipment Hire (All in One) Ultimate Standard 6.9.0.2 - [Item Grid]

Help

LAl

27 28

Sep Sep
2022 | 2022 | 3

Tue Wed

=
=
=
zE

C HYGIENE CONSUMABLES

Hygiene- Consumables::

Assaidpreviously W1 & 3/A ByW S dzY arecte@eaiid3dchargedirst.

Thesecondpart of this setup processisto clickon W9 RMygiene/ 2 y A dzYl 6 f SaQ

andclickW! RnRh@ nextscreen

By clickingon the searchoption in the ¥/ 2 R 5 Slie <R eontainingall pre-

createdchargesn the systemwill be displayed

Searchfor and select the first applicablechargeto be set up as a Hygiene
Consumabldtem. In this case,we will selectthe W[ A Hatmd{R2 | chafgeby

doubleclickingonit.

# Select Charge X
Code | Description Excl | Tax | Incl | A Accept
Code Description Abbreviation 09001002 P Combo Trailer, Blue Lao, 502 260.67 313 300.00
03001003 IP Combo Trailer, Blue Loo, 603 260.87 3913 300.00
03001004 IP Combo Trailer, Blue Loo, 604 260.87 3913 300.00 Cancel
03001005 IP Comba Trailer, Blue Loo, 605 260.87 3913 300.00
AIRDO2 Air Freshener - Lavender 100ml 17.29 2.61 20,00
AIRO03 Air Frezhener - Orange Blossom 100m] 17.39 2K 20,00
B Add Hygiene Consumable _ O W AIRDO4  Air Freshener - Forest 100ml 17.29 2.61 20,00
AIRDOS  Air Freshener - Ocean Fresh 100ml 17.29 2.61 20,00
DSTO0T  Discount Settlement 0.00 0.00 0.00
= . FORDO Forfeiture Charge 0.00 0.00 0.00
Code [@]  abbrevistion FPTON  Folded Paper Toweks - 250 .30 470 3600
' HADOD1  Hot &ir Dryers 51217 76.83 584.00
HYGOO1T  Hygiene Service Charge 0.00 0.00 0.00
Description | HYG002  Hygiene Service Charge 000 0.an 0.an
IMHOO FOS and Shop Tranzaction 0.00 0.00 0.00
K100 FOS In-House Charge 0.00 0.00 0.00
Accept ‘ Cancel ‘ LATOO1  Late Return Charge 0.00 0.00 0.00
LATO0Z  Late Return Charge 200.00 0.00 200,00
Liquid Hand Soap - 250ml “” 316
PTDOM  Paper Towel Dispenzer N304 4E.96 36000
REPOM  Replacement Charge 0.00 0.00 0.00
REPO0Z  Repair Charge 0.00 0.00 0.00
REPO03  Replacement Charge 0.00 0.00 0.00
REPO04  Repair Charge 0.00 0.00 0.00
SANODT  Sanitizer - toilet block 13.04 1.96 16.00 ¥
Aidd Edit ‘ Delete ‘ Close SSAChRY
Code j Search For |LHS




ﬁe 4%  Setup Procedures: Hygiene- Consumables::

o g

B3 Add Hygiene Consumable — O >

TheO K | NdBde &nél descriptionare now linked to this item,
Be LHS oot Q] - Abbrevistion [SOAF and we only need to enter a custom abbreviationin the field

escrion [ Ford Soep 250 provided(Maximumof 13 characters)peforeclicking®?! OO S LJi Q

Accept Cancel |

[ 3 Hygiene Maintanance

Select Area : [k :l' [TEN | MosselBay, Main :l' Service Agent :
Service Due On Service I Update Service Mext Service Service Histary
- - - -3 5 A
[ Description [ 05 [ DueDate il AFVa.. | AF La.. | AF Or. | AF Fo.. | AF 0. | Toweks | Seap | SAN_ | Tpa |i Pleasenote that thisW! 0 0 NB me'aﬂso,h &]Qf Q
Wi e 3 Mantermmncec On{ S NJdab @l&the
W{ K/2zZsy a dzY bpooh iSs&l€rted
Dizplay Option Search Filter
Select &l Deselect al Viow by Site 5 Shaw Details -~
Yiew by ltem Code ¢ Show Consumables i
Specific Service Agent r
Print ta : Sereen Print j Cloze
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& Setup Procedures:

Code

# Hygiene Consumnable Setup

Drezcription

Abbreviation

LH50m

Liguid Hand Soap - 250ml

S0aP

Edit ‘ Delete ‘

Cloge

Hygiene Consumables: ¢

Thefirst HygieneConsumablés now created

Simply repeat the processuntil all applicableHygiene
Consumablearelinkedto the correspondingCharge

' Hygiene Consurmable Setup =
Code Dezcrption Abbreviation
LHS0m Liquid Hand Soap - 250ml S0apP
AlRO0Z2 Air Freshener - Lavender 100ml AF Lavender
AIRDO3 Air Freghener - Orange Blozzom 100ml AF Orange
AlROOG Air Freshener - Ocean Frezh 100ml AF Ocean
SANOM Sanihizer - toilet block, T Block
TPROM Toilet Paper per Rall T Paper
Add E dit ‘ Delete ‘ Cloze




Setup Procedures: Item Catégories and Sub/© -Categories:

C ITEM CATEGORIES AND-SBBEGORIES

Item Categoriesreto be created,aswell asSubCategoriego be linkedto a maincategory

Theseare requiredfieldsto be populatedwhen creatingan Item. The SubCategoryalsoforms part of the Item Description,and
thereforeit isimportant to enter a clearand descriptiveCategoryand SubCategorynameinthe W5 S & O Ni#dldLJi A 2 y Q

Example®f Item Categoriesand SubCategoriesnayincludethe following:

Sub-Category: ) ) . )
VIP Toilet Trailer ) Sub-Category: Sub-Category:
) 2 Shower Trailer VIP ToiletShower
Sub-Category: Paraplegic Trailer
Toilet Trailer ) )

J

)
Sub-Category: ) . N
12 Toilet Trailer Sub-Category: Sub-Category:

4 Shower Trailer Econo '_I;_c;!ﬁtGIrShower

Single Toilet Unit
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® Novtel Equipment Hire (All in One) Ultimate Standard £.9.0.2 - [ltern Grid]
# File Edit Modify Setup Process Reports  Help

[tem

Wk Customers

Suppliers _:; 522
2022 | 2022

’m Branches o | Wt

e Cherae |

Item Categories and Sub’© -Categories:

To start the processof first creatinga main category,click W 9 R leim Category/ Sub
[ I (S ZadBBEKPE RnRh@ nextscreen

| [tem Tariffs ® Itemn Category Setup
Contract (Cash)

Bydefault, the ¥! LIRmhvén®ry Categoryto L G She€kboxis

Vi Code | Dezcription
(;I_EWE Contract (Account)

P Specials (POS)

CT

Charge Price Matrices

Ck Item Discount Matrices

2022/09 tem Category / Sub-Category

Areas

Search

Edit

ticked Thiswill causethe Inventory Categorylinkedto the Main
Categorybelow, to be updatedto anyitem this Main Categoryis
linkedto.

Enter the description for the Main Categoryand select the

LA A

WL y @9y (i2SN82ciedie@in the financialsystemto which
this Categoryisto be linkedbeforeclicking#?! OO S LJi Q

® 2dd ltern Category Pl
——

Delets | Add Sub-Category | Close | Ipdate lrweentary Categony To lkem v

D ezcription |T|:|ilets
[ventary Cateqory ||:I? - Toilets ﬂ
02 - Tailet Roll Holders ~

03 - Hand Hugiene Dizpenzers
04 - Hand Diyers
05 -waste Bing

| NG - Service

08 - Shawers
Search 09 - Toilet/Shower Combo hd




& Qf Setup Procedures: ltem Catégorie's and Sub' - - Categories:

r/

i i ;

# item Category Setup X ThisMain Categoryhasnow beencreatedsuccessfully

ot Deseinten Fordemonstrationpurposeswe will now selectthis main Categoryand clickon
the W! Bud/ I (i S BitdhBodnk variousW { 41z (i S I tNi# nSak he.

TheselectedMain Categoryis displayedat the top of this window, andto create
the first W{ 4z6 G S AnkeNB iQclick¥! RR Q

# Edit ltem Category »
Code 1 Update Inventory Category To lterm v
Diescription T ailets
Search Inventory Category |D? Tailets j
x Code | Description | Category Description |

Add Edit Delete | Add Sub-Category | Cloze




ﬁ Y 4  Setup Procedures: Iltem Categories and Sub/© -Categories:

1. Code

At present,no codehasbeenallocatedto this SubCategoryyet since
it hasnot yet beensaved

2. Item Category

@ Add item Sub-Category X The Item Category has been inserted automatically as selected
e or previously
- Rain Day ¢ O-Hire [bem [ . .
|tern Categorny 9|1 |T0|Iets - 3 Descrlptlon
Description 9|\:"IP Tailet Trailer :: . . . . .
o O 7o s e 157 B - Entera descriptivenamefor this SubCategoryto distinguishit from
I~ the rest of the SubCategoriego be created

. m m b aintenance [hem [ g

PicePerDay (@) 10000 | T304 | 8636 ServiceEvery | 0 Daps/h 4. Tax

Price Per'wieek | 0.oo | n.oo | 0.00 I Mo =] )

Plice PerMonth | 250000 | 32808 | 217331 Update Defaul Totem | Thetax rate, asset up in the W{ S § @obdpanyc CA Y | ya®is | £ Q
Price Per Hour | 0.oo | 0o | 0.00 di ‘o £

_ _ isplayedn this field.

PesPerServies | o0 [ B52 [ 4343 O GpFistEn @ ey

5. PriceSetup

Daily, weekly, monthly and / or per hour rates can be set up if
applicable A default price per servicecannow alsobe inserted

6. UpdatePriceto Item

Selectingthe W! LJRPride$o L (i Sche@kbox,the prices will be
linkedto the A U Snya&térfile



ﬁ 9 f Setup Procedures: Iltem Categories and Sub - - Categories:

Thefollowing defaultsare now to be set up and canbe updated
to the ltem itself by ticking the ! LIRDPeafabltto L 1 SYQ
checkbox

7. RainDay/ Off Hire Item

Shouldthis checkboxbe selected the item this sub-categoryis

# Add ltem Sub-Cat > . . . .
SRRy linked to, will not be chargedif a specificday wasmarkedasa
Code R Ww [IDAyyOff HireL G S Y Q
o - Rain Day / OffHire ltem [~ ()
tern Categary |1 | oilets s 6 Seluky v 8 Charga)nX
Description VI Toilet Trailes Saturday Half Day [
Charge on Sunday v . . A
Tax (15 vat - Staredord ated (157 2] | CracePusic teidey O If activatedin W/ 2 Y LISyl @ehdsranbe fully chargedon a
TAX r Saturdayc or half dayon a Saturdayg SundaysPublicHolidays,
Piice Per [ % ﬂ % M aintenance ltem [v] )C y )c y y
fiee PErEA | ’ | - | ’ Service Eveny 1.00 Daysth etc.
Price Per ‘Week 0.00 0.00 0.00 : . ;
_ | | | Urit  Days = Theapplicableoptionscannow be selectedhere
Frice Per Maonth | 2a00.00 | 326.03 | 217331 Update Default Toltem v
PiceFerHowr [ 000 | oo [ oo 9. Maintenanceltem
PrieePerserice [ m00 | BB2 | 4348 Wpdate Pricestoltem: I ltems can be classifiedasa Wa I A y (i $igml ayiddfSt @ to
be servicedthe numberof daysor hoursbetweenservicesare
selected

The W! y i§ @hén also to be selected according to the
requirement
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Setup Procedures:

’ 17 18 15 20 21
Oct Oct Oct Oct Oct
,7 2022 2022 2022 2022 2022
Eove - Rain Day / Off-Hire | r e | T e ] T T
3 ain Day -Hire lkem
lon Categoy 1 rotets Chageon Satudy 2 1 N
Description |\.-"IF' Tailet T railer Saturday Half Day r L
Charge on Sunday i~
Tax |15 -Wat - Standard rated [15%) j Charge Public Holiday i~
m n Ir=—— |- Charoe Weeklv Rate = |
Select Charge X
Price Per Day w000 [ g 9
Price Perwesk | 0.00 r Code | D escription Excl | Tax | Incl | & Accept
. FRTOM Folded Paper Towels - 250 .20 470 36.00
Frice Fer Manth 20000 [ | iapoot  Hot i Drers 51217 7683 589.00 ool
: HYGOD1  Hygiene Service Charge 0.00 0.00 0.00 ance
Price Per H 000
ries e en [ HYGO0Z  Hygiene Service Charge 0.00 0.00 0.00
Price: Per Service 5000 | |INHOOT  POS and Shop Transaction 0.00 0.00 0.00
IM1007 POS In-Houze Charge 0.00 0.00 0.00
Hygiene Service Charge Code — | LATOO Late Return Charge 0.00 0.00 0.00
LATODZ  Late Retun Charge 200,00 n.on 200.00
El |- LHS001  Liquid Hand Soap - 250ml 1316 1.84 15.00
' — |PTDO0  Paper Towel Dizpenzer N304 45,95 3E0.00
REPOO1  Replacement Charge 0.00 0.00 0.00
2 REPODZ  Repair Charge 0.00 0.00 0.00
0.0l
Suggested depost * |REPUOZ  Replacement Charge 000 0.0 0.00
“wigight REPO04  Fepair Charge 0.00 0.00 0.00
SAMNO0T  Sanitizer - toilet block 13.04 1.96 15.00
Detailed Descrintion - SCEODT  Service Charge 0.00 0.00 0.00
elafed escrplon - SDRO0Y  Soap Dispenser 217.39 3261 250.00
SERO0] |5 Y|P Toilet Trailor 4343 B.52
SERO0Z  Service - VIP Shower/Toilet Combao 96.96 1304 100.00
SERO03  Service - 12 Tailet Trailer 26087 3913 300.00
SERO04  Service - VIP Paraplegic Toilst 43.48 E.52 R0.00
SERODS  Service - Single Tailet Unit 3473 R22 40.00
SERODE  Service - 3 Shower Trailor 86.96 13.04 100.00
TPROOT  Tailet Paper per Roll 217 033 2580
TRHOOT  Toilet Roll Holders 18217 2283 175.00 ¥
Search By
Caode j Search For

Iltem Categories and Suly - - Categories:

Asthis W * Totilet Trailoris to be serviceddaily, as per our settings,
the applicable¥ | & I3eligeSharge 2 RSdbe selected

By clickingon the searchoption here, the window containingall of
the pre-createdchargesn our system,is opened

The specific charge can now be searchedfor, and selected by
doubleclickingonit.
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Rain Day / Off-Hire ltem [
Charge on Saturday v
Saturday Half Day I
Charge on Sunday [
Charge Public Haliday v
-
Maintenance [tem v
Service Every 1.00 Daysth
Lnit |Days ﬂ

Update Default Toltem W

Update Prices ta ltem v

Clear

Code lﬂi

Item Categaory |1 |T|:|ilets

Dezcription |\-"IP Toilet Trailer

Tax [15 - Vat - Standard rated [15%) |
[ofrlle S

Price Per Day | 1oooo | 1304 [ 2696

Price Per'wisek | oo | 0.00 | 0.00

Price PerMonth | 250000 | 32603 | 217391

Price Per Hour | oo | noo | 0.00

Price Per Service | R0.00 | E.52 | 43 48

Hugiere Service Charge Code
SEROM ﬂ |Selvice -WIP Toilet Trailor
Suggested deposit w = Price
Weight m

Detailed Description :

b- Update \Weight to ltern v

Total Size: 8 % 3m

To be zerviced daily.

Conzumables to be supplied by our compary.

A&, detailed dezcription of the “ltem Sub-Categony can now be entered in thiz field, for example:

2 Tailet Unit 2ach with awn basin, miror, s0ap dispenzer, folded paper towels and wastebin.

“lf!—\ccept | Cancel

Iltem Categories and Suly - - Categories:

10. Suggestedeposit

11.

12.

Depositsare normally raisedand are payableon items to be rented, and if
activated in the Company Setup, the W{ dz3 35 & (13 &eid inil be
displayedhere.

The daily rate set up for this Item SubCategory,is RLO0.00 per day. By
entering the number of daysas 10 for example,the depositamount to be
raisedon the contract when an item is selectedwhich is linked to this Sub
Categorywill be indicatedasR100000.

Weight

Theweight of this Item SubCategory(VIPToilet Trailor) can be entered
hereandupdatedto the Itemitself.

DetailedDescription

A detailed descriptionof the WL (S8BY I ( S Bah hakv B enteredin this
field, for example

Total Size 8 x3m

2 ToiletUnit eachwith own basin,mirror, soapdispenserfolded papertowels
andwastebin

Tobeserviceddaily.

Consumablew® be suppliedby our company

Tosavethe changesandto createthis Item SubCategorygclickW’! OO S LJi Q
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# Edit ltem Category

Code |1

Update Inventony Category To ltem W

Description ITDiIets

Inventory Category ID? - Tailets

=l

Code | Description

Categomy Description

1 WIP Tuailet Trailer

Toilets

Accept | Cancel |

ped

ltem Categories and Sub/©-Categories:

Thisltem SubCategoryhasnow beencreatedsuccessfully

To add more Item SubCategoriego this Main Category,click
W! RuRIOreateit in the samemannerasexplainedpreviously

# Edit tern Category e
Code |Ipdate Inventary Category Ta ltem [
Description
Inventory Category I 07 - Tailets ;I
Code | Description Category Descrption
3 12 Tailet Trailer Taoilets
2 Paraplegic Toilet Trailer Toilets
4 Single Toilet Unit Toiletz
— : To make changesto an Item Sub
1 WIP Tailet Trailer Taoilets

Category,selectit and click ¥ 9 RMakeQ
the changesandsaveit.

Add | Edit | Accept I Cancel |




/ﬁ pf Setup Procedures:
&

# ltem Category Setup
Code Dezcrption
2 Showmwers
3 Toilet ¢ Shower Combo
1 Tailetz
—Search
Edit

Delete | Add Sub-Categorny

Cloze

ltem Categories and Sub’ - -Categories:

We havealsocreatedthe ltem Categoriefor W{ K2 ¢ S Nk Q
and W¢ 2 A £ S (/k YKozg@@®NnBlAnd added the
applicableltem SubCategoriedo each

Toexit, clickW/ £.2a58Q
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C CREATING ITEMS

Torent out the Toiletand Showertrailersor units, it mustbe createdasWL (.S Y & Q
If your companyhasmultiple Unitsof a specificltem, it will be createdindividuallyin order to createcontractsper unit or trailer.

Eitherclickon the W ticéhor clickonthe ¥ 9 Rnenu&hdselect’L 1 SY Q

# Noviel Equipment Hire (All in One) Ultirmate Standard 6.9.0.2 - [ltern Grid]

W File Edit Modify  Setup  Process  Reports  Help
#h r+ -waﬁﬂ‘m 71[|
16 17 18 13
Ery | - B
o bl [ELEEM) | 2022 | 2022 | 2022
DEROM E m ™ e | T | wes

L - --------

-

# roviel Equiprnent Hire (All in One) Ultimate Standard 6.9.0.2 - [Item Grid]
W File Edit Modify Setup Process Reports Help

an = C K

Customers

Suppliers
DEMI Branches
lﬁ Charges

[tern Tariffs

Both options give accesso the WL ({ SSYU sizielh
from where new Items can be added, or existing
ltemscanbe edited.

Charge | Flant Nurnber |

Code | Description

Code '7 Cost Price ’7
Item Tariff ,7 Rental per day [Exel] ’—
Plant Murmber ,7 Taw
Rental per day [Incl] ’—
Search
Search By |P\ant MHurmber j
Search For |
Description |
Branch O |

(J;Add Mew ’ | Close

ltems
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Add Mew tem

Code I | [V Create Item In Pastel | Barcode I
Description I .
Cods I [V Create ltem In Pastel Barcode I
Description I .10
I General I etails T Financial T Uszer Defined Fields T Pastel Interface T kit [tems T Fizred Mon-Fentals

Eranch

Plant Number

O |

Mozzel Bay, Main Branch -

m

Harme Branch

O IMosseIBa}l, tain Eranch ;I

Show On Grid

1=

ltems
TheCodeand Descriptioncannotbe entereddirectly in thesefirst two fields.

Novtel createsthe Item Descriptionaccordingto the settingsenteredin the
Wt fhdyvio 9 NIB (0 S ARINE QY dzTF Hiéds dzZNB NI

Theltem Codeis only createdoncethe Itemis savedto the system

If the Item hasnot yet beencreatedin the financialsystem,the checkboxto
W/ NBemirs | & ingtb&ticked for the item to be imported to Pastel
whensavingit to Novtel

TheGenerallab

In this tab, the following information and settingsis to be entered or
selected

1. Branches
The branch logged into will be selected here by default for both
W, NJ optionfs Q
Thefirst Branchcannotbe changedbut the W1 2 Y BJ yoi&n®an
be changedf applicable

2. PlantNumber

TheWt f b d¢Yio iSalldeatedasperyourO 2 Y LJI rgGair@rentand
mustbe uniqueto the item.

By entering this number, it is also automatically entered in the
W5 S & O Nigldasiall@vg Q
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| ucntie

Add Mew ltem
Cote | % Cooate| 3. SerialNumber
B L ©- oo 101 Whereapplicablethe L (i SséraBiumberisto be enteredin this field to keep
General D etailz T Financial T Izer Defined Figlds T_ trackof |temsowned by your Company
O |Mosse|Bay, Main Branch j 4 MaHUfaCturer
1 Enterthe suppliercompany/ manufacturerof the item in this field. In doingso,
secizz €D it will now form partofthe L i Saé<@@ption
External R eferenc |
bd anufacturer |B|ue Loo a 5 Type
e |5H:§;T”E @ - ltems are to be classifiedas a specific¥ ¢ & adfl i ¥his casethe W1 & I A Sy ¢
|tem Cat . . . . .
o ey on 5 i option is selectedfrom the list of options
[tem Sub Category
In Stock
Code ¥ Create ltem In Pastel Barcode ’7 6. Item Category
Description | Blue Loo, 101 ) . . ) 7z A s A .
General T Dietailz T Financial T User Defined Fields T Pastel Interface T Kit ltems T Fized Mon-Rentals | r CIICkIngon the SearChoptlon In the LIJ L l'y S w S aédNth
S relevant ltem Categoryfor this Item is to be selected In this
Branch O |MosseIBa}l, M ain Branch vi O iMosseIBa}l, Main Branch vi | Case the LIJ ¢ 2 Aoptlérlj é Q
Y "ID‘I—_ # Select ltem Category * )
Sernial Mumber |ABC123 Code | D escription | “ﬁAccept
Exenalbicte=neg ’—_ g $Eﬁ§i[sshower Combo
b anufacturer W— Caee]
Type Hygiene
Itern Categary il @
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Setup Procedures:

® ltem Category Toilets

Search
Sort by : | D escription ﬂ
Search faor: |
Description Itern Sub Categary
12 Tailet Trailer 3

Paraplegic Toilet Trailer

2

Single Tailet Uit

Select

4

Cancel

7. ltem SubCategory

ltems

Immediately,the followingwindow is displayed,ndicatingall SulkCategoriedinked
to the selecteditem CategoryNowselectthe specificoptionandclickW{ Sf SO Q

Boththe Item Categoryand Item SubCategoryhasnow beencapturedhere.

Alsonote that the Item Descriptionnow containsthe W L (886Y | (1 S 3veoNIiBIQ & Q

aswell.

Add Mew ltem

Code

v Create ltem In

Deszcription |‘-.fIF' Toilet Trailer, Blue Loo, 101

General T Dh T

Financial T |lzer Defined Fields T Faz

Branch ]

Plart Murnber
Senal Murnber
Extemal Reference
b anufacturer

Type

Itemn Categorny

Item Sub Category

s3el Bay, Main Branch ﬂ O

1o

|ABC123 \

| N

|B|ue Lon

|H_I,Igiene ﬂ

|1 ITDiIetS

|1 l'v'IF' Toilat Trailer —
—
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8. In Stock,OnRentand Available

The W { yi 2 v@lueill ALWAY De displayedas 1 at this
stage,sinceonly 1 item is createdandin stockandit is not
linkedto a contractat present

Therefore, the W hw'S y\al@ is zero, and the ltem is
W glrAflofSQ

9. Showon Grid

ltemsare linkedto Contractsandthe statusof the contract
will be reflectedon the Gridnextto the Item. Therefore we
alwaysrecommendthat the option is selectedto W{ K&hg
DNA RQ

10. Maintenanceltem

Units suchasa VIPToilet Trailerwill require maintenance
from time to time. Thetyresmustbe checked balancedor
replaced, and other parts may have to be serviced
regularly Therefore, we have classifiedthis ltem as a
Maintenanceltem.

11. ChargeOnX.

Tick all the relevant checkboxesto charge rent on a
Saturday Sundayand/ or PublicHolidays

ltems

Add Mew ltem

Code

Description

—

v Create ltem In Pastel

|VIF' Tuilet Trailer, Blue Loao, 101

Barcode

——

General

[

Dretailz T

Financial

T Uszer Defined FieldsT Pastel Interface T

Kit Itemns

T Fixed Non-Fentals

Branch

Plant Murnbes
Serial HMumber
External Reference
b aruf acturer

Type

Item Categorny

Item Sub Category

Home Branch

In Stack
On Rent
Available

Kit Quantity

O |Mossel Bay, Main Branch ﬂ O |Mossel Bay, Main Branch ﬂ

101 Show On Giid 9 ]

|sBC123 -

| Manthly Billed Ibem r

|Blue Loo @
-

T

vaiens =l Rain D ap/0if-Hire Item -

|‘| ﬂ |Toi|ets

[1 [¥IP Tailet Trailer Charge on Sunday v

1 Charge on Saturday v 0

i 9 ™
v

|1_

1 Kit Item Master Kit lbkem r

Accept

Cancel
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Cods  [071007001 @R
b Y

[¥ Create ltem In Pastel Barcode ,7

Description  [vIP Tailet Trailer, B|u¥o, 101

General T Detailz ‘ Financial

TUserDefinedFieIdsT Pastel Interface T Kit Items

T Fixed Non-Rentals

# Import Inventory ltem

Code  |07001001

X

Code | D escription |

Description |VIF' Tailet Trailer, Blue Loo, 101
Inventory Group 003 - VIP Toilet Trailer

Excl Selling Pricg 86.96

I” Create Cost Code

Accept |

" Physical ltem

@+ Service ltem

oo Default Stare

Multi-Store Select
Al Multi-Stores o

Selected Multi-Stores

Cancel |

ltems

[ S fir€d savethis Item by clicking®! O OnNbteliheliollowing

1. Novtel has now automaticallycreatedthe Item Code,and it will
be imported to the financial system with the same code and
descriptionallocatedto it in Novtel

2. The specificinventory Groupit is to be linked to in the financial
systemmustbe selectedhere.

3. TheW9 E O fSditiRg WAiSH&iGedfrom the daily priceentered
onthe Item SubCategoryandlinkedto this Item.

4. As the item is not to be sold, but rented, it is classifiedas a
W{ S NSO

B.lfaW/ 2 2{RSdbe createdfor this Item, the checkboxsto be
selected Novtel will automatically populate the Cost/ 2 RS Q:

® Import Inventory ltem

Code (07001001

W/ 240345 S 4 ONidldsli A 2 Yy Q

Code | Diescription

Excl Selling F'rice g 8696

[ Create Cost Code

Description |\-’IP Tailet Trailer, Blue Loo, 101

Inventory Group 003 - YIP Toilet Trailer

oo Default Store .@.

" Physzical ltam

e % Service Item

Multi-Store Select
All Multi-Stores

Selected Multi-Stores

%ccept ‘ Cancel

6. Shouldthe option be activatedin your systemand Multi-Stores
have been set up, the applicableMulti Store this Item is to be
linkedto, mustbe selected However In this case,no Multi Stores
aresetupandthe W5 S H | idzigiaBt@maticallyselected

Tocontinue,click%®! OOS LJi Q




Setup Procedures: ltems

I"tem Se"”"l | | | . Ourfirst WL (Hash@w beencreated To continue editing this Item Master File,
Code Description Charge | Plant Mumber ~ ,
DEMOOT DnlyfoprtDemoyoucan Delete thiz item Egﬂ t C||Ck0n |t’ and CIleLIJ 9 R 7\ u Q

Y|P Toilet Trailer, Blue Loo, 101

TheDetailsTab
Proceedingo the W5 S {tabjafl rél€Yantdetails pertainingto this Item canbe

captured
Code Cost Price I 0.00 Edit Itemn
ltern Tariff Rental per day [Excl] 8696
Code  [0T007001 Bacode [
Flant Mumber Tan I 13.04 I
Drezcription "IP Tailet Trailer, Blue Lo, 101
Auto Create | Rental per day [Incl) I 100.00
Seandh 'lIl General | Details: T Financial T Uszer Defined Fields T Pasztel Interface T Kit Iterns T Fized Mon-Rertals
Search By IPIanl‘umber ;I
Search For I \ - General Datails ~ Service Interval
Twes Make I Current Rental Days ID

Drescription IVIF' Tailet Trailer, Blue Loo, 101

Sree Ty lide I First Maintenance ID RD

Battery Make I Recuring |nterval ID RD
Licenze Due I 2022410410 j' Mest Maintenance ID RD

Date Sold |2D22x’1 0/10 vI
RO - Rental Days
Weight | 0 4

Detailed Deszcription of [tem

Branch O IMossel Bayp. Main Branch

Add New Edt |  Delete Close

Accept Cancel
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ltems
TheFinancialTab

Edit ltem In the Financiatab, the CostPriceof the Itemisto be entered
Cote  [V00T00T R If an Item were rented and damaged beyond repair, the
Description  [VIP Tolet Traler, Blue Loo, 101 Customercan be chargedfor the replacementthereof. The
General Details Financial Uzer Defined Fields Pastel Interface Kit [temsz COStPrlceentel’ed hel’e, Wl” be Cha.r ed'n SUCha case
| |
Cost Price 360000.04 Thepricesasentered on the Item SubCategorylinked to this
Perbay  Perwoek - Perbhonth Perflow - Persemee Item, hassuccessfullypeenupdatedto the Item sincewe have
Fental Excl Tax | 5696 | 0o | n7e | 0o | 43.48 ) P . .
e | 5| mw| [ | 0] | = selectedthe optiononthe W{ izb U S Ir@aNitEfllea Q
FeaellieiTes | NIRRT | oo | 2s0000 | oo | 50.0 Thedefault price to be charged,is selectedas Wt S NIsitE
we havenot activatedor setup weeklyratesin our system
# ltem Setup had
15 -Vat - Standard rated [15%] j o Faba 05100.1;001 stilg?llﬂt?railer,l%lue Loo, 101 ?DE%; PIamNun;hn?‘
01001002 WIP Toilet Trailer, Blue Loo, 102 100,00 102
01001003 WIP Toilet Trailer, Blue Loo, 103 100,00 103
01001004 VIP Tailet Trailer, Blue Loo, 104 100.00 104
01003001 12 Tailet Trailer, Blue Loo, 117 300,00 m
01003002 12 Toilet Trailer, Blue Lo, 112 300.00 112
01003003 12 To!lal Trai|Bl, Blue Loo, 113 300.00 113 .
DIDDN0T  Paoplsic Tl e Ee Lon 121 12000 o Createall other Itemsin the samemanner by
01002002 Paraplegic Toile_l Trailer, Blue Loo, 122 120,00 122 . . .
DIODID0Z S Tolet Un Bl Lo, 202 5000 02 enteringandselectingthe relevantsettings
01004003 Single Tolet Unit, Blue Loo, 203 50,00 203
01004004 Single Toilet Unit, Blue Lo, 204 50.00 204 ; g ~
Whendone,clickW/ £.2a S Q
Code 01003002 Cost Price 340000.00
Itemn T ariff Rental per day [Excl] 260.87
Plart Mumber |12 Tax |13
At Creale Rental per day [Incl] 300.00
Search
Search By |F‘Iant Number j
Search For ”
Description |12 Taoilet Trailer, Blue Loo, 112
Branch O |Mosse| Bay, Main Branch
Add Mew | Edit | Delete | Cloze %
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# File Edit Modify Setu

o o AP E

View ltems by
© Code Available

2022, 20221117 ~

s
RES
L Iv

O cancelied r
@rr ] o
[0 Canfirmed W
DonRent ~
[ Retuned v
O Fully Paid 4
O nNonRey ~

The Item Code is indicated in the colour of the selected
Branchwhichin this case s the MosselBayMain Branch

By clicking on the arrow pointing to the
right, below the Grid, the Item Descriptions

areindicatednextto the Item Code

]

ltems

Returningto the Grid, all temsfor whichthe W{ K 2 &
on D NJoRti@n were selected, will be displayed
here. We haveset up in our systemto only display
the first 15 Items, and the rest canbe accessedy
clickingon the down arrow on the right-handsideof

the Grid

#® Novtel Equipment Hire (All in One) Ulti
W File Edit Modify Setup Proces

# Novtel Equipment Hire (All in One) Ultimate,
W File Edit Modify Setup Process R

TEEE
HERIEE

§

i

I

i
"ENENENENENEEEE

:
:

2022 n‘.'_:l':E-E
DEMODT 9 | Fi B

|01001001 | VIP Toilet Trailer, Blue I

PIWIWZ | VIP Toilet Trailer, Blue

|01001003 | VIP Toilet Trailer, Blue

|01001004 | VIP Toilet Trailer, Blue

PIWZWI | Paraplegic Toilet Trailer,

PIWZWZ | Paraplegic Toilet Trailer,

P 1 ||1 Toilet Trailer, Blue Loo, I

|01003002 ||1 Toilet Trailer, Blue Loo, I

|01003003 ||1 Toilet Trailer, Blue Loo, I

le ||2 Toilet Trailer, Blue Log, I

|01004001 | single Toilet unit, Blue

|01004002 | single Toilet unit, Blue

|01004003 | single Toilet unit, Blue

|01004004 | single Toilet unit, Blue

PZW]W] | 3 shower Trailer, Sunny

o

|
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# roviel Equiprnent Hire (All in One) Ultimate Standard 6.9.0.2 - [Item Grid]
# File Edit Modify Setup Process Reports Help

[tem
i Customers
Suppliers
[DEMI Branches Item Tariffs can also be set up per individual Customer
0100 Charges Categoryand per Item Categoryand SubCategory
[tern Tariffs < A .
0100 C:tr:; (Cash) Ona/ dza U 2 Mastidide the option canbe selectedto
i Contract (Account) use the Item Tariff Pricesinstead of the price set on the
E Specials (POS) Item SubCategoryor Itemitself.
P - Fromthe W9 Rierduelect WL (¢S WIafdElEk¥® R R
Code Descr ption Frice Incl b S érme neXt Screen

Mk
f Add Mew ? Close




§ .=

/A A
y K
V2N

| ucntie

Setup Procedures

p

.

M Add ltem Tariff h:4
| T <4
vari e o & Rental Price Day Incl 0.oo
Description |0 category, x: Rental Price Week Incl 0.00
f 2
Cusztarner Categary |[| - Ma categary ‘ﬂ Rental Price Month Incl 0.0o
0-Mocat g
Itern Category 1. E;s;:ﬁ;gustomer Fental Price Hourly Incl 0.00
2 - Private Custormer .
Item Sub Category |3 - Government Institution Hygiene Fee Incl .00
4 5 Instibution :
Detaled Motes [} ruction ndustiv
Cancel |
M 2dd Item Tariff *
[kt - Rental Price Day Incl Q.00
Description &lEanstructian Industy, . Fental Price Week Incl 0.00
Customer Categor| AR P Rental Price Month Incl 0.na
Itemn Categary | S | Fental Price Hourly [hel 0.00
Hygiene Fee Incl 0.0

|tern Sub Category |

Detaled Hotes

Cahcel

Iltem Tariffs

The Codeand Descriptioncannot be entered manually,and will consist
of the selected Customer Category, Item Category,and Item Sub
Category

CustomerCategoriesare set up in the Financiakystemand imported to
Novtel Clickingon the down arrow here, the list of CustomerCategories
isdisplayedandthe applicableoption cannow be selected

In this case,we are setting up an Item Tariff for the W/ 2 y & (i NHzO i
L v R dZ&ustdiieQategory

Immediately, Novtel inserts the CustomerCategoryCodein the ¥/ 2 RS Q
field, andthe CustomerCategonyitselfinthe W5 S & ONig&ld.Ji A 2 y Q
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Tariff Code 05 Fiental Price Day Incl
Description |Eonstruction|ndustry,, Rental Price Week Incl . . . LA L A - N\
Cosans Cato [E-CioT i —— Next, click on the searchoption in the WL U/SIYU S FieldNkE Q
- Lanstruchon [ndustry -
o0 [ [T s o e —— — Searclfor andselectthe applicableltem Categoryfrom the list.
Item Sub Category |_- —
Detailed Mates 2C . | ghpweljlts | ﬂ
Toilet / Shower Combo Cancel
#® tem Category[Toilets X
e o T . AlWL 0SBy | U S 3 Bnkel t6 th€selectedWL 0/SYu ST 2 NE Q
T arenow displayedandthe applicableoptionisto be selected

Description Itemn Sub Category

12 Tollet Traler 3 @

Paraplegic Tailet Trailer 2

EE T —— ® dd em Tari X
1

WIP Toilet Traler
Tarit Code a7 Fesc) Bt B el 40,00

Drezcription |Con$tructinn Industry, Toiletz, Single Tailet Unit Rental Frice Week Incl 0.00

The WL l,ﬂ: g W\ydé_’sffl’lﬂlé r’@OW Conta| nSthe Cuztomer Category |DE - Construction |ndusty j Rental Price Manth Incl 1000.00

Item Category |.7" ﬂ |T|:uilets Rental Price Hourly Inel 0.00
Item Categoryand SubCategorytoo. Hodons Fee —=%

Item Sub Category |4 |Sing|e Tailet Uinit

Detailed notes can be added here, and the Detsiedtiotes |
applicable rates entered before clicking

Arccept Cancel
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W ltem Tariff Setup x
Code | Descipiion 1P| The Item Tariff for a single Toilet Unit, and for the Construction
0507004 Construchion Industry, Toilets, Single Toilet Unit “ 40,00
IndustryCustomeiCategoryhasbeencreatedsuccessfully
Ratesfor all other Item Categoriesand SubCategoriesas well as
CustomerCategoriescannow be createdin the samemanner
A report listing all created Item Tariffs in the system can be
producedwheneverrequired
Code 0507004
Desciption  |Construction Indlust, Tolets, Single T # Novtel Equipment Hire (All in One) Ultimate Standard 6.9.0.2 - [Item Grid]
ﬁs::!ﬁd W File Edit Modify Setu Process  ~ I;i)rgileaeISewiceRepDrts "
Hygiene Route Sheet E
Hygiene Re-Schedule Audit Log = = = = ~ = = —
Hygiene Doc Number Reporting [’g’g’g ’g’g’g’g@
Edi Delete Close Ablution Hire Details Wed |} Tha || Fri L8| B ) B S
Activty - I

|
e— I I I
e s - T O O O

Usage Report

g
:

Utilization
Audit Log By User

Comments & Remarks

List ¥ ltern Tariffs
List ltem Links ltermns

Kit Item Groups

1002001
1002002
1003001
1003002
1003003
1003004
1004001

Contracts NOT Invoiced

Invoiced Contracts Charges

:

Degosits 5 Charges not linked to Pastel
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® Novtel Equipment Hire (All in One) Ultirmate Standard £.9.0.2 - [ltem Grid]
WM File Edit Modify Setup Process Reports Help

Iterm

L Ll Service Agents are to be created to link a specific person to the

i w3 S NIdAn@iktghanteof a specificltem or job.
ot Tostart the processglickonthe W 9 Rrenud&ndselect¥ { S NJAASQYSI a Q
Contract (Cash)

Contract (Account)
Specials (POS)
Charge Price Matrices

# Service Agent Setup X
Item Discount Matrices

ltem Category / Sub-Category Agent Code |Agent Narne | Active |

. S A Z = &AA &
Clickw! Britr@w{ & NBehtd S (i stzeim
Service Agents

Hygiene Consumables
Payment Terms
Subhire Price Matrices

Customer Settlement Discount Matrix

Entera unique codefor this person- We will simplyusethe initials, ¥ 5. w Q

HEEEEEE

TheLJS NA ranyie@si®Entered in the next field, and the serviceagentis
markedasW! O iThe@SickW! O Gébshiliétifls new serviceagent

Edit Delete Close

B3 Add Service Agent — O x
Code DR Hotive v
M arne |Duncan Fozs

%ccept Cancel
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W Service Agent Setup

Agent Code [ Agent Mame

Active

DR Duncan Rogs V/
-

oohdd ] Ed Delte

Cloze

Thefirst W{ S NJBASGAS rdw been created successfully,

Service Agents:

and more individualscannow be createdasW { S NJAASG/S) & Q
by clicking¥! RaRl€reatingeachasexplained

W Service Agent Setup
Agent Code | Agent Mame Active
DR Duncan Ross v
LK. Linda Krause v
KM Kaevit M alan v
JH James Howard v
54 Stephen Anderzon W

Edit Delete

Cloge
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W File

e EEEEEEEEEEE ‘

|

#® Novtel Equipment Hire (All in One) Ultimate Standard 6.9.0.2 - [IY
Edit Modify Setup Process Reports Help

ltem

Customers

Suppliers

Branches ﬁ
Charges

Item Tariffs

Contract (Cash)

Contract (Account)

Specials (POS)

Charge Price Matrices

ltem Discount Matrices

Item Category / Sub-Category
Areas

Service Agents

W1 NEBréta@ @ createdsinceit is:

V  Linkedto asiteonthe/ dza (i 2 naSt&lXkeXx; whichin turn islinkedto a contract
V  Usedto planaroute whensettingthe W1 @ 3IACGK SRdzt S Q

V  Anda specificAreacan be allocatedto a ServiceAgent¢ which may include multiple
sitessituatedin the sameArea

For demonstration purposes,we will now create areas in the greater Mossel Bay and

An 7

surroundingtownsby clicking¥ 9 RA NS anddicking®! RiRh@ W! NJISHI wlizdiew.

Hygier # Area Setup

Payme

Subhird | Code Description

Custo

Close

Clickin the activatedlineinthe W/ 2 fiel8 &hdenter a uniquecode

Then,clickin the W5 S & O Nehluniia dn@eyité the corresponding
descriptionfor this areabeforeclicking®{ I @S Q

# Area Setup

Cancel

Code Dezcription
‘Mossel Bay Business District

Cloze

Areas
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W Area Setup

Code
MCED

Drescription

tozzel Bap Business District

&dd

Edit

Delete

The first area is now created, and the processis

repeateduntil all relevantAreashavebeencreated

Whendone,clickW/ £.2 a5 Q

W Area Setup
Code Drescription
MCED Mozzel Bay Business Distict
DZEBH Diaz Beach
WHEBY Yaoorbaal
HHES Hartenboz
MECO Monke Crizto
HERD Heiderand

MBGE Moszel Bay Golf Estate

&dd

Edit

Delete

Areas
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CustomemMaster Filesare createdby either clickingonthe W/ dza ( &of SMidEntthe W 9 RreniuQ

# Novtel Equipment Hire (All in One) Ultimate Standard 6.9.0.2 - [ltern Grid] ® Novtel Equipment Hire (All in One) Ultimate Standard 6.9.0.2 - [Item Grid]
.ﬁ File Edit Modify Setup Process Reports  Help W File Edit Modify Setup Process Reports Help

] - SO HERTA® “ e €K

i I =
dtC : & pr 26 = Suppliers st
it Customers oot | oot . . o
023 DE I rancnes o

EMEIEH Tue | Wed

Charges
m [tem Tariffs I==|

M Customers =

MNumber |Descripti0n SearchNumber | Telephone Mobile Phone | External Ref Physical &4dd |F'ostal.i\dd |Email |I| Fehresh <F5>

%dd New <Fs

Both options give accessto this screen from
whichthe W! B B db@ton isto be clicked

Search

" Mumber " Description 10 Mumber " Telephone # " Mobile Phone #

" Esternal Ref " Physical Addrezs © Postal Address 7 Email Address Cancel
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» é
Add Mew Customer 1 ACCOUHtCOde
Account Code |Tx-_ [ Corporate Custamer H An Account COde CannOt be entered manua"y, and NOVte| W|”
Extemal Account Ref | automaticallycreate the Codewhen all settingshavebeen capturedand
Degcription * |Petersnn Dave g [~ Order Mumber Required the accountlssaved
Cusztormer Category |DEI-N|:| cakegary ﬂ [ Use Item T ariff Prices
General T %{e‘tails T Contract Detailz T L 2 DeSCFIptIOﬂ
Postal Address * N\ Compary Name TheDescriptiorfield will be populatedby Novtelaccordingo the settings

\.""lh. Last Mame *  |Peterzon . . .
R enteredin the followingfields:

Tite W <] Iitis * [0  Ifthis/ dza G 2 M&StadBikis for a private customerand not a
company,the entries madein the W[ b& & &§n@ W C HNBEYS Q

fieldswill be enteredby Novtelasthe W5 S& ONJA LJG A 2 Yy Q

Add Mew Customer

1 If aCompanyNameis entered, this field will be usedto populate
Account Code Ii [ Corporate Customer H the LIJS S é (") led_Jlj 7\ 2 y- Q

Euternal Account Ref |
Description |F'eters0n Construction x [~ Order Mumber Required

Custamer Categony |DD - Mo categary \ ﬂ I Use ltem Tariff Prices

aenetel L SeDea \LXEM"ME““ | S However By clicking on the W/ 2 I35 S & O NAHultork, 2h6 O
pead i Company Mame |F'eterson Constructior] / dZé ':I 2 NQQMES'[ nameSW”I be Set as the LP 5 S é. é NﬂStEéﬂ }\ 2 y S
o of the CompanyName
First Mame *  |Dave |
o[ | Iritals * [D General 1 Site Details 1 Contract Details | User Defined Fi

Postal Address ~ Company Mame  |Peterson Construction q

Last Name *  |Peterson ﬁ Eop}f T_o
First Name * |Dave - Description

Title | Mr Initials * |D

|4
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3. CustomerCategory

CustomerCategoriesare created in the financial systemand | Add New Customer
updated to Novtel EachCustomercan then be linked to a
specificCategoryrelevantto the individualor company esont Code QL EorastEstre:

External Account Ref |

4. Useltem Tariff Prices Description * |F'Eh3f3'3'n Construction al_ Order Murnber R equired
Aspreviouslyexplained Item Tariffscanbe setup per Customer Customer Categary [5 - Construction Industy () =] €I use ttem Tait Prices
. . . 0 - Mo category -
Categoryandfor specificltem Categoriesand SubCategories el 1 - Corporals Customer Contract Details I
- Private Customer
Bytickingthe W| &emn Tarifft NJA Eh8cibaxthe Item Tariff Postal Addes S0 o [Fotsson Corsiusion
price will automatically be used instead of the normal price 5 - Construction Industy — o

linkedto the Item SubCategoryor Item itself.

5. CorporateCustomer
1  Unticked

If the W/ 2 NLJ2dxd {i28ptiSrNdunticked, the options are availableto setwhether or not a depositwill be raisedand will be
payableby this Customer

TheCustomemill not be availablefor selectionwhenattemptingto createanW! O O2 a7 w.NJ O Q
1 Ticked

If the W/ 2 NILJ2dx¥3 (i1 ZsMeSkNdRis ticked, the W5 S LJ@piohgn@ hidden, and the Customerwill be availablefor selection
whencreatingan¥! O OR2 2lza7 wi.NJ O Q

6. OrderNumberRequired

If an order numberisrequiredfor a Customerthis optionis selected If not, leavethe option unticked
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7. Billing Interval
The specificoption accordingto which this Customeris

Billing Interval a On Month End j ||:|_ to :JTe blg)encihcea:/lboentsﬁIgﬁ;edaselther:

On 25th Day
O 28th Day T Onthe25"
Mo Month End 1 Onthe ogh
1 Or no month end may be applicablesince the
Customer may be billed by using the daily
incrementoption or weeklybilling option.
General | Site Details 8. PostalAddressvs PhysicalAddress
€ Postal sddress * [5 Construction Streat The Postaladdressmay differ from the physicaladdress,in which case,the
Moss Industia fieldswill be populatedwith the respectiveinformation.
b ozzel Bay
B500 However If the PostalAddresss the samethan the PhysicaAddresspnly the
Wt 2 & RIRNJ=E &ilk be populated, and by clickingon the W/ 2 Raktal
Physical Address * |38 Construction Shest Addressto t K & a hu@dn,fthe details will be copied and inserted in the
oyl | e Wt K &!aR OMERIE by Rovtel
ﬁ.ddre;s to | EEOD
Phyzical
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Tax Reference |1234EE?89 g

Credi Limit | 10 \

Payrment Terms | E |

Motes |

* Hequired Fields

Tatal Due

Ayvailable Credit

0.00]

20000.00

Customers

9. TaxReference
The/ 2 Y LJI tgkaefedcenumberisto be insertedhereto displayon the Tax
Invoiceissuedto the Customer

10. CreditLimit

Byenteringa credit limit amountin this field, the Customerwill be allowedto
only accumulate charges up to this amount If reached, no further
transactionscan be performed unlessthe outstandingamount is settled or

significantlyreduced

Mowtel Equipment Hire >

OB Credit Limit exceeded, Customer must make a payment or
¢ apply for additional credit.

Credit Lirmit 1]

If no creditlimit isapplicableazeroamountis entered
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Tax Reference  |123456769

* Required Field

M Select Payment Terms X
Credit Limit Code | Desaription | S Acoept !'
Fayment Terms 11 |__ 1 e
L—-P E0 D Cancel
Motes 4

Company Mame |F'eterscun Construction
Lazt Mame ® |F'eters::nn Copy To
Firgt Mamne * |Dave Drescription

B tite [Mr <] iritiaks < [D

Date of Bith  [1978/10/11  v| M/F |[M =]

ID Mumber * [78101101020304  EELTE o

Falze

Title | Mr * | Initialz * |D
Date of Bith  [1976/12/30 ~| M/F (M =]

ID Mumber *  |761230 RSAID W
Walid

11.

12,

Customers

PaymentTerms

SpecificPaymentTerms can be set up in the W9 Ruedufand the
termsapplicableto this Customercanbe selected

PersonalDetails

The title for this Customercan be selectedas either W a N >0 >
Wa NA Q

The initials are automaticallyderived from the W C AbNEYUfef® as
enteredby the systemUser

The date of birth is to be entered and the / dza (i 2 ¥e%ddie
selectedaseither maleor female

By ticking the W w {L I5fi@ld and entering an ID number, Novtel will
checkwhetherthe ID numberisvalid If not, Novtelwill indicatein red
that the IDnumberisfalse

If the IDnumberisvalid, Novtelwill indicatethe wordingin green
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AH Telephone
Email &ddress

Search Mumber

1

<]

®

Contact Perzan

I1zer Defined Fieldz T Frivate Customer
Compaty Reg Ma |'| 23ABCAREDEF
Telephone Mo * |044 £93 123456
Copy Tao .
—— Descriptior . @ 13. Other Details
— Mabile Phone * |EIEE 123456789

Customers

| All other details ¢ of which some are mandatory fields to be

|petersnn@cunstruct.cnm

Dave Petersaon

Black Customer Account N

populated- areto be entered

Credit Limit ]

Payment Terms |

Motes

= Required Fields

Al

I Account Code I [¥ Carporate Customer Billng Interval On Maonth End - |D—
External Account Ref
Description * |Petarsmn Construction [~ Order Number Required
Custamer Categary |5 - Construction Industry j [¥ Use Item Tariff Prices
General T Site Details T Contract Details T Uzer Defined Fields T Private Customer
Postal Address * :8 CDFS;'UCI?W Steet Company Mame |Petersnn Construction Company Reg Mo |1234BC456DEF
03z ndustria
Mossel Bay Last Name * |F'etersnn Copy To Telephone Mo * |044 693 123456
6500 First Name * |D5VE Description . Fax No
Tile [Mr j nitials * |D tobile Phone * |082 12340678
- - £H Telephone
Physical Address * 198 Construction Stieet Det Gl i m R |M J i
D Number * | 751230010203 RAID ¥ Email Address |petersoni@construct. com
umber
Moss Industia v S Momile ,7
Copy Postal Mossel Bay Falze .
Address to Contact Person * |Dave Peterson
F500
Physzical
Tax Reference |123458789 Block Customer Account I

Account Balance

On Fent Total

| TotalDue | Awsilable Credit

.00/ .00/ .00 | o0

Provisional Customer Statement ‘

Start Camera

Pastel Customer Statement ‘ Accept ‘ Cancel ‘

Note that the AccountCodehasnot yet been
createdat present

Fordemonstrationpurposeswe will now first
save this Customer Account by clicking
W OO0S LI Q
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#® Customers

10 Number obile Phone | External Ref
TE1230010203 | 044 B33 123451 082 12345678

Description Mumber Telephone

Peterson Canstruction 2 'FEO0D

Physical Address Postal Addess Email |

98 Construction Stree [ 38 Construction Stree | peterson(@constiuct. | F

Refresh <F5:

Add New <FE>

“ Edit

FIELE

Search
0] {+ Description lﬁ lﬁ @ e | Peterzon o
i D) i i

Cancel

ACCOUNTCUSTOMER

PEOOM

Account Code

Estermal Account R ef |

\ W Corporate Customer

Description * |F'eters-:un Conztruction

[ Order Mumber Required

Customer Category |5 - Conztruction Industoy

ﬂ v Use ltem T ariff Prices

Customers

Tosearchfor a specificCustomer

1. Enterthe required accountdescriptioncan
here,andclickthe W5 S & O Ntibdd A 2 Y Q

2.  When matched by Novtel, the accountwill
be displayedat the top of the list.

To accesshe account,clickon it, and selectthe W9 RA (1 Q
button.

TheAccountCodehasbeencreatedandis inserted by

Novtel automatically because of the W/ 2 N1J2 NJ 0 S
| dza G 2cMSificklion

This Customer is also classified as an W! O O2 dzy

/ dza (i 2avii dpof the window.
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AMCCOUMT CUSTOMER
AccourtCods  [PEQIDT ¥ Carporate Customer Biinglnterval  [OnMonthEnd = [0
Extemal Account Ref
Description * |Pstelsun Constuction rder Mumber Require T H
Customer Categom |5 - Construction [ndusty j ; Esi \t:m T:nf:ﬂnces : T h e S Ite D etal I S Tab
General T J T Contract Details T User Defined Fields T Frivate Custormer n
|g; | }z‘;” At present,the / dza U 2 RhgsMEWV@dresshasbeeninsertedhere
asthefirstW{ A G SQ
We will create more W{ A forShkisCustomerwhen contracts are
createdfor Itemsto be rented andto be placedat different sites
Add Edit Delete
ACCOUNTCUSTOMER
Account Code ’W ¥ Corporate Customer Billing Interval ’Wl |U—
temnal Account Ref
] ‘ Isesclipti:\ f“ ‘F‘etelson Construction I Order Murber Frequired
Custorner Category ‘5 - Construction Industry j W Use Item Tariff Prices
General T Site Detailz T Contract Details T User Defined Fields T Private Customer T h e C 0 n t raCt D etai I S Ta b

WValume ‘ Contract ‘ Start Date End Date ‘ Status | Site D escription

Proceedingto the W/ 2 y & 1830 Gtdbf na €bntracts are
displayed at present, since we have not created any
contractsfor this Custometyet.

™ Al Contracts &+ On Rent Contracts " Dutstanding ltems " Outstanding Contract Balances

[ Click on Column Header to sort. Click on line to select Transaction.

Provizional Customer Statement Pastel Custamer Statement | Accept ‘ Cancel ‘
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ACCOUNT CUSTOMER

Account Code  [PEOOT ¥ Comporate Customer Biing Interval  [OnMonthEnd <] [0
Evternal Account Rel
Description *  [Peterson Canstruction [~ Drder Number Required
Customer Category |5 - Construction Indlustiy =l % Use lem Taif Prices
General I Site Detals | Coniract Detsils | User Defined Fields | | Piivate Customer

UserDefined Fieid1 [
UserDefined Field2 |
User Defined Field 3 ’—
User Defred Fieidd |
UserDefined Fieds [

Ll

@ Novtel Ablution Hire Ultimate Standard £.9.0.2 - [Item Grid]
# File Edit Modify Setup Process

Reports Help

Account Balance | On Rent Total ERR 2 |
[ om[ 00 a [z [a
Se | Se | Se
2022 | 2022 | 2022 B
m00Tom | e |

i
g
|
|
|

ST
"HEEEEERENNNEE

]
3
2
]
-

" PlantMo € On Rent
" Transfer © Maintenance

% Edit Contract
2022/08/21 ~| |2022110/25 ~

ot | oo

Customers

TheUserDefinedFieldsTab

Any additional information ¢ not coveredby the system¢ and which
your company wishes to capture, can be added in these 5 fields,
respectively

Pleasenote that Customcaptionscanbe createdfrom the W{ S inelali)Q
andthe captionswill be displayedhere.

The information entered for this Customerwill also be
displayedat the bottom of the Grid when hoveringon a
contractcreatedfor this Customer
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ACCOUNTCUSTOMER

Account Code IPEDDD1
Extenal Account Fief I

¥ Corparate Customer

‘ EBilling Interval IDn Month End - ID_ ‘

Add | Delete

Description * IF‘aterson Construction [~ Order Nurnber Required
Customer Categaory IE - Construction [ndustiy ;I ¥ Use Item Tariff Prices
General T Site Details T Contract Details T User Defined Figlds T I Private Customer I
Lastname Firstnarne

Customers

ThePrivateCustomerTab

Thelast tab containsthe default information for this
Customerc asenteredinthe WD Sy GNI f Q

Clicking on the line and clicking W9 R indr& =
information can be added for this personin the 7

On Rent Total Available Credit

Account Balance

| 0 DDl 0.o0 0 DDl 0.00

Provigional Customer Statemnent

Pastel Customer Statement | Accept | Cancel |

availabletabs

’ Edit Persen =
Code: I lﬁ
Lazt Mame IPeterson Default Contact v
First Mame IDave

Customer Code:

IPEDDD‘I |Peterson Constuction

i |

Fhoto T Spouze T Emplo_l,lmentT DependantsT HeferencesTAccess Tags

1D Murnber I?B‘I 230010203

Tie [Mi +]
Wias [0
Dateof Bith [1976/12/30  +|
Gender m Maiden MName I—
Marital Status IMarried in community of property ;I Drate Married lm

Accept | Cancel |
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Also note that more persons ¢ like
Employeeof this companyfor example- can
be created here by clickingW! RdapEing
the detailsand savingthe files.

Whendone,click¥! O Qédalieall changes
madeto this CustomerMasterFile

Customers






